
 

 

 
 

ICSI HOUSE, C-36, SECTOR-62, NOIDA -201309 

 
 
Tender No. : ICSI/Purchase: 2017-18 (Certificate Printing)                 22nd January, 2018 
 

Sub: TENDER FOR PRINTING AND SUPPLY OF CERTIFICATES 
 

ADDENDUM IN PART ‘C’ (FINANCIAL BID) 
 
 
In Scope of Work under Security features the following is added. 

Anti-Counterfeit Electronic Security Feature: To digitally verify the authenticity, each 
Certificate must be embedded with unique digital electronic number/signature with the help 
of NFC (Near-Field Communication) Microchip that supports strong security ensuring that no 
two certificates are alike. Micro Chip must be fused into each certificate and must not be 
visible. Each Micro Chip must be programmed with relevant data of the member. The 
content of each certificate must be mapped with Database. Data is to be embedded and 
locked into the microchip which cannot be modified.  

Verification feature: Information should be made available from a secured cloud server for 
any external agency/institution, who seeks to verify the Certificate. The verification process 
should support hardware token based authentication with commonly available devices like 
Smartphones to confirm originality of the document and its content. (Verification only by 
easily printable / replicable features such as 1D or 2D bar codes are not acceptable). Server 
must be available on 24/7 basis with sufficient bandwidth of connectivity. 

The rate per certificate is to be quoted including and excluding the Anti-
Counterfeit Electronic Security and Verification Feature as stated above. 

The Institute may operate the contract with either of the rates (without security 
features or with security features) or both at its sole discretion.   

The last date for submission of the tender is extended till 29th January, 2018, 
2.00 P.M. 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 
 

ICSI HOUSE, C-36, SECTOR-62, NOIDA -201309 
 

Tender No. : ICSI/Purchase: 2017-18 (Certificate Printing)      8
th
January, 2018 

 

Sub: TENDER FOR PRINTING AND SUPPLY OF CERTIFICATES 

Tender Fee Rs.236/-(Rs.200 + 18%GST) /-(Rupees Two Hundred 
Thirty Six only) 

Earnest Money Deposit (EMD) Rs. 15,000/- (Rupees Fifteen Thousand only) 

Tender Publish Date 8
th
January, 2018 

Last Date and Time for Submission of Bids on or before 22
nd

 January, 2018 by 2:00 PM 

Address for submission of Bids The Institute of Company Secretaries of India 
ICSI House, C-36, 3

rd
 Floor 

Sector-62, Noida – 201309  

Venue, Date and time of opening of 
Technical Bids. 

Address as above. 
Date: 22

nd
 January, 2018 at 3:00 PM 

Contact details Shri Saurabh Bansal, Executive (Academics),  
(Tel. No. 0120 – 4082135)  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

ICSI HOUSE, C-36, SECTOR-62, NOIDA -201309 
 

Tender No. : ICSI/Purchase: 2017-18 (Certificate Printing)           8
th
January, 2018 

 
Sub: TENDER FOR PRINTING AND SUPPLY OF CERTIFICATES 

 
About ICSI: 
 
The Institute of Company Secretaries of India (ICSI) is constituted under an Act of Parliament i.e. the 
Company Secretaries Act, 1980 (Act No. 56 of 1980). ICSI is the only recognized professional body in 
India to develop and regulate the profession of Company Secretaries in India.  The Institute of 
Company Secretaries of India awards the certificate of bestowing the designation of Company 
Secretary (CS) to a candidate qualifying for the membership of the Institute. It was in 1960 that the 
Company Law Board started a course in Company Secretary leading to the award of Government 
Diploma in Company Secretary. 
 
 
Sealed tenders are invited for Printing and Supply of Certificates as per the details given in the Part 
‘A’, ‘B’ & ‘C’ of the Tender Document.  The terms and conditions governing the instant Tender are as 
under: 

PART ‘A’ 
I: Instruction to Bidders 
 

1. The tender document may be obtained during working hours from 8
th 

January, 2018 to 22
nd

 
January, 2018 (till 01.00 PM) on all ICSI-HQ working days on payment of Rs.236/- (200 + 18% 
GST) from the Reception Counter of the Institute on cash payment or by submitting a demand 
draft in favour of “The Institute of Company Secretaries of India”, payable at New Delhi.  The 
tender document can also be downloaded from the website of the Institute (www.icsi.edu) for 
which parties would be required to enclose a demand draft of Rs.236/- (200 + 18% GST) towards 
the cost of the tender document along with their quotes, failing which the tender shall be out 
rightly rejected.  If any discrepancies found in the downloaded version of the tender, the version of 
the tender document kept at Purchase cell of the Institute will be treated as authentic and correct.   

 

2. The sealed tenders are to be submitted in prescribed format on the bidder’s business letter head 
duly stamped, signed and dated on each page of Part ‘A’ & ‘B’  and ‘C’ as a token of the bidder’s 
unconditional acceptance to the terms prescribed by the Institute.  Details/supporting documents 
wherever applicable, if attached with the tender must be duly authenticated by the bidder. No 
over-writing shall be accepted unless authenticated with full signature of the bidder. 

 

3. Bid Submission: Each bidder shall submit the tender in three separate sealed envelopes, (i) 

EMD & Tender Fee is to be put in envelope No. 1 (please mark the envelope as “No.1 – EMD & 

Tender Fee), (ii) Part ‘A’ & ‘B’ including Form I (annexure A), Form II (annexure B), and Form III 

(annexure C), along with all requisite documents is to be put in envelope No. 2 (please mark the 

envelope as “No. 2 – Technical Bid”, (iii) Part ‘C’ only is to be put in Envelope No. 3 (Please 

mark the Envelope  as “No.3 – Financial Bid”).  All the sealed envelopes bearing No. 1, 2 and 3 

are to be put in main envelop i.e. Envelope No. 4. 

 
(Note: The bidders having valid registration with NSIC/MSME may avail exemption from 
submission of EMD but must enclose valid NSIC / MSME certificate/document in envelope No. 1 
instead of EMD demand draft).  

 

4. The sealed tender envelope duly super scribed, “Tender for Printing and Supply of Certificates” 
due on 22

nd
 January, 2018” should be addressed by name to Shri Dinesh C Arora, Secretary, 

The ICSI and sent at the Institute’s address given below either by registered post/speed 
post/courier or by dropping in the tender box placed at 3

rd
 floor of Institute’s Headquarter at its 

Noida office address as mentioned below & should reach on or before 2.00 PM on 22
nd

 January, 
2018.   

http://www.icsi.edu/


 
 

Address:  
Shri Dinesh C Arora 
Secretary 
The Institute of Company Secretaries of India 
ICSI House, C-36,(III

rd
 Floor : Tender Box) 

Sector-62 Noida – 201309 (UP) 
 

The Institute shall not be liable for any transit delays whatsoever and tenders received after the 
stipulated time/date are liable to be rejected summarily without assigning any reason and without 
any further reference to the bidder.   
 

5. The Technical Bid shall be opened on 22
nd

 January, 2018 at 3:00 PM in the Institute of 
Company Secretaries of India at ICSI House, C-36, Sector-62 Noida 201309 in the presence of 
those bidder(s), who wish to be present.  No separate communication will be sent in this regard.  
In the event of due date being a closed holiday or declared Holiday for ICSI-HQ / Central 
Government offices, the due date for opening of the bids will be the following working day at the 
appointed time and venue. 
 

6. Earnest Money Deposit (EMD) 
i. The Earnest Money Deposit (EMD) of Rs. 15,000/- (Rupees Fifteen Thousand only)  in 

the form of Demand Draft/pay order drawn in favour of “THE INSTITUTE OF COMPANY 

SECRETARIES OF INDIA” payable at New Delhi only is to be submitted along with the 

bid. 

ii. Tenders received without the prescribed Earnest Money Deposit (EMD) shall not be 

entertained and shall be rejected summarily. 

iii. The EMD of the successful bidder can either be converted as part of the performance 

security on request of the bidder or will be refunded after receipt of Performance 

Guarantee/Security.  In case the selected bidder/bidder/vendor opts to convert the EMD 

to be part of the performance security, balance amount towards the performance security 

will be recovered from the payable amount to the vendor.  The EMD of the unsuccessful 

bidders will be refunded without any interest/Bank commission/collection charges within 

30 days after award of the contract / work order to the successful bidder.  

 Forfeiture Of EMD:  
 
 The EMD of the bidders shall be forfeited in the following circumstances:-  

i. the bidder withdraws its bid; 
ii. the selected bidder does not accept the Purchase / Work Order; 
iii. the selected bidder fails to supply goods / services as per the terms of the Tender and 

Purchase / Work Order. 
iv. any other unjustified reasons e.g. misleading or wrong information in the Bid, violation of 

the terms and conditions of the Tender, involvement in forming ring/cartel, submission of 
multiple bids in different names etc. 

 

7. The GST has rolled out with effect from 01.07.2017. For implementation of GST in ICSI, bidders 
who have not migrated to or registered with GST regime will not be able to participate in any 
tender of this Institute. Any offer received from the bidder without GST registration details will be 
summarily rejected.   
 

8. ICSI shall have the right to assess the competencies and capabilities of the bidder by going 
through the credentials given in the Technical Bid and on the basis of such credentials, ICSI may 
reject the candidature of the bidder without assigning any reason. In such case(s) the Financial 
Bid shall not be opened for that particular bidder.  The Financial Bid of only those bidders shall be 
opened those who qualify in the technical scrutiny.  Time and date for opening the financial bid 
shall be intimated separately through website notification at www.icsi.edu and/or email 
communication as furnished by the bidder in the bid document. 
 

9. Correction and overwriting anywhere in the tender document should be avoided. Every correction 
and overwriting must be authenticated with full signature of the bidder, otherwise the tender is 
liable to be rejected.  
 

http://dict.hinkhoj.com/words/meaning-of-IMPOUND-in-hindi.html
http://www.icsi.edu/


 

10. Scope of Work: Service provider ( i.e. bidder selected) is required to do the following:  

i. Printing of the certificates with name of the candidate, domicile, membership number, 

examination qualified, date of admission, discipline/ speciality etc. will have to be filled 

separately in each individual certificate. 

 

ii. The work shall either be executed at the Institute’s Office at ICSI House, C-36, Sector-62, 

Noida – 201309 or at the bidder’s place in the presence of authorised official of the ICSI 

only.  

 

iii. The certificates have to be printed on durable paper which is tear resistant, water resistant, 

chemical resistant, termite resistant, including features which enhance the security of the 

certificates.  

iv. On pre-printed stationery (certificates), the degrees, name of the candidate, examination 

qualified, domicile, membership number, examination qualified, date of admission, 

discipline/ specialisation, gender specific text, etc. will have to be filled separately in each 

individual certificate. The total number of certificates to be printed in five formats will be 

approximately 10000 annually but will have to be supplied in installments on a 

fortnightly/monthly basis as per requirement of ICSI which will be communicated to the 

bidder time to time. 

 
v. The sample of the various types of certificate to be printed, have been kept in the Purchase 

Cell of ICSI at ICSI House, C-36, Sector-62, Noida – 201309. If bidder wishes to see the 

sample, she/he can approach the Purchase Cell at the aforesaid address on any working 

day between 10.00 AM and 5.00 PM. The quality and design of the stationery which is 

proposed to be supplied by the successful bidder has to conform the specification of the 

sample or higher.  Any inferior quality of stationery will not be acceptable in any case.  

Responsibility of proof reading and correct printing will be of the bidder. However, the final 

proof is to be approved from the institute before final printing. 

 

11. Bid Validity: Price quoted must be valid for at least 90 days from the date of opening of bid.  

 

12. Eligibility Criteria: 
 

i. Bidders must have GST registration and PAN. (Please attach self attested photocopy of 
the documents).  

ii. The bidder must have served in at least three (03) similar organizations (Government 
Departments / Universities / Autonomous Institute / Statutory bodies / reputed business 
houses) for similar services. Similar services mean “Printing and Supply of Certificates, 
Mark-sheets etc.”  Name and contact details of the concerned officials of the clients to 
be provided. (Please attach copy of work order/completion certificate in support of the 
bidder’s submission).  

iii. The bidders must have experience in similar business not less than Three (03) years 
ended as on tender date. (Please attach copy of work order/completion certificate in 
support of the bidder’s submission). 

iv. Average Annual Turnover in immediately preceding three consecutive financial years 
ended as on 31.03.2017 must not be less than Rs.20.00 lakh per annum. (Please attach 
copy of Audited P&L accounts of the bidding firm in support of the bidder’s submission).  

v. Bidder should have approval from RBI/IBA as authorized security printers. (please attach 
a copy of the IBA certificate) 
 
(Note: The eligibility criteria mentioned above at sl. no. i to iv are mandatory and the 
criteria mentioned at sl. no. v is desirable). 
 

13. Preference will be given to bidders having approval from RBI/IBA as authorized security printers 

and having considerable experience of printing security stationery. A copy of the IBA certificate 

may be provided for this purpose. 

14. Bid Evaluation: The technical bids will be evaluated based on the bid eligibility criteria and those 

who qualify in the technical evaluation process shall be declared as eligible bidder for financial 



bid.  On evaluation of financial bid, the lowest bidder in the total price (after arithmetical correction 

if any) will be treated as successful bidder.  Any bidder who puts any condition in the financial bid 

will be disqualified from the bidding process without any further reference to the bidder.  Financial 

bid submitted in unsealed cover along with technical bid in violation of bid submission process will 

also attract disqualification of the bidder from the bidding process.  Indication of price anywhere in 

the technical bid also will disqualify the bidder.  In both the cases the EMD amount will be 

forfeited. 

15. The Institute reserves the right to accept or reject any or all the tenders including the lowest 

tender(s) without assigning any reason at its sole discretion and the decision of the Institute will 

be final and binding on all concerned. The Institute also reserves its rights to cancel the whole 

tender process at any stage without assigning any reason whatsoever. 

 

16. The quantities indicated in Part “C” are tentative and may be increased/decreased at the sole 
discretion of the Institute and the vendor shall have no right to claim any 
minimum/definite/guaranteed volume of business. 

 

B: Terms and conditions of the Contract  

1. The successful bidder has to sign a contract for fortnightly supply of certificates for one year 
(12 months) and shall execute a non-disclosure agreement on the non-judicial stamp paper of 
requisite value with the Institute at the commencement of the assignment. The Contract 
period beyond one year may be extended at the sole discretion of ICSI, on same rate, terms 
and conditions as mutually agreed upon. 

 
2. The successful bidder has to submit the performance guarantee/security deposit of equivalent 

amount of 10% of the contract price on awarding the contract within 10 days of issue of order 
but before execution of the agreement, to cover any loss or damage caused to or suffered by 
the Institute due to acts of commission and omission by the successful bidder or any failure 
on the part of the successful bidder in fulfillment of terms and conditions of the contract and 
conditions contained in the agreement. The Bank Guarantee shall have to remain valid for the 
entire duration of the Contract plus three months beyond the completion of contract period. 
The successful bidder shall not be entitled to any claim or receive any interest on the amount 
of performance guarantee.  The EMD of the successful bidder will be refunded after 
submission of the performance Guarantee/Security Deposit. 
 

3. The successful bidder having valid registration with NSIC/MSME on the date of submission of 
tender, are also required to submit requisite security deposit / performance guarantee. 
 

4. Timely delivery of printed certificates is of paramount importance. Assignment is to be 
executed by the successful bidder within a week of providing the data.  Delivery is to be made 
by the successful bidder at Institute’s head office at Noida.  
 

5. The successful bidder will raise bills on completion of each calendar month and payment will 
be made within 30 days after scrutinizing and verifying the same on submission of appropriate 
tax invoice.  All payments are subject to deduction of applicable taxes at source.  
 

6. The quantities indicated in Part –“C” is tentative and may be increased / decreased at the sole 
discretion of the Institute.  The successful bidder shall have no right to claim any minimum / 
definite volume of business or enhance per unit rate.  
 

7. GENERAL:  
(a) Dispute Resolution: Any dispute, difference, controversy or claim (“Dispute”) arising 

between the successful bidder and ICSI hereinafter jointly to be called “parties” and 

singularly as “party” out of or in relation to or in connection with the agreement/contract, or 

the breach, termination, effect, validity, interpretation or application of this 

agreement/contract or as to their rights, duties or liabilities hereunder, shall be addressed for 

mutual resolution by the authorized official of the parties. If, for any reason, such dispute 

cannot be resolved amicably by the Parties, the same shall be referred to the Sole Arbitrator 

who would be the Secretary of the Institute of Company Secretaries of India or any other 

person appointed by him as Sole Arbitrator. The provisions of the Arbitration and 



Conciliation Act, 1996 or any statutory modifications on re-enactment thereof as in force will 

be applicable to the arbitration proceedings. The venue of the arbitration shall be at New 

Delhi. The cost of the Arbitration proceedings shall be shared equally by both the parties. 

The language of the arbitration and the award shall be English. The decision / award of the 

arbitrator shall be final and binding on parties to the arbitration proceedings. 

 
(b) CONFIDENTIALITY: The successful bidder acknowledges that all material and information 

which has and will come into its possession or knowledge in connection with this agreement 

or the performance thereof, whether consisting of confidential and proprietary data or not, 

whose disclosure to or use by third parties may be damaging or cause loss to ICSI will all 

times be held by it in strictest confidence and it shall not make use thereof other than for the 

performance of this agreement and to release it only to employees requiring such 

information, and not to release or disclose it to any other party.  The successful bidder 

agrees to take appropriate action with respect to its employees to ensure that the obligations 

of non-use and non-disclosure of confidential information under this agreement are fully 

satisfied.  In the event of any loss to ICSI in divulging the information by the employees of 

the successful bidder, the ICSI shall be indemnified. The successful bidder agrees to 

maintain the confidentiality of the ICSI’s information after the termination of the contract 

also.  The successful bidder will treat as confidential all data and information about the ICSI 

/Contract, obtained in the execution of this tender including any business, technical or 

financial information, in strict confidence and will not reveal such information to any other 

party. 

 

(c) SUB-CONTRACTING: The successful bidder will not assign or transfer and sub-contract its 

interest / obligations under this contract to any other concern / individual without the prior 

written consent of the ICSI. 

  

(d) Statutory Compliance: The successful bidder will be required to comply with all statutory 

obligations from time to time applicable to this contract. 

 
(e) Force Majeure 

i) For the purpose of this Article, Force “Majeure” means any cause, which is beyond the 
successful bidder control or that of the Institute, as the case may be, which both could not 
foresee or with a reasonable amount of diligence could not have foreseen, and which 
substantially affect the performance of the order, such as:-  

- War / hostilities  
- Riot or civil commotion  
- Earth Quake, Flood, Fire, Tempest, Epidemics, Lightning or other natural physical Disaster, 
Quarantine restricts and Freight embargoes  
- Restrictions imposed by the Government or other statutory bodies, which is beyond the 
successful bidder control or of the Institute, which prevent or delay the execution of the order 
either by the successful bidder or by the Institute. 
 
ii) If a Force Majeure situation arises, the successful bidder are required to promptly notify 
ICSI in writing of such condition and the cause thereof within a period of three (3) days from 
the date of happening of such an event requiring invocation of this force majeure article. 
Unless otherwise directed by the ICSI in writing, the successful bidder will continue to perform 
its obligations under this order as far as is reasonably practical and shall seek all reasonable 
alternative means for performances of this order. 
 

(f) Indemnity Clause: The successful bidder will indemnify ICSI against all statutory liabilities 

present and future arising out of this contract. In the event of violation of any contractual or 

statutory obligations, the successful bidder will be fully and solely responsible for the 

same.  Further, in the event of any action, claim, damages, suit initiated against ICSI by any 

individual, law enforcement agency or government authority due to acts and omissions, the 

successful bidder will be liable to make good/compensate such claims or damages to the 

ICSI.  As a result of the successful bidder action, inaction or any omissions, if ICSI is required 

to pay any damages to any individual, law enforcement agency or government authority, the 

successful bidder would be required to reimburse to ICSI such amount along with other 

expenses incurred by ICSI or ICSI reserves the right to recover but not limited to such amount 



from the payment(s) due to the successful bidder while settling its bills or from the amount of 

security deposit lying with ICSI.  However, ICSI reserves its right to take legal recourse as 

permitted under law of the land.  

 
(g) TERMINATION: The ICSI without prejudice to any other remedy, reserves the right to 

terminate the agreement in whole or in part by giving Three (3) months’ notice in writing in 

case the successful bidder fails to discharge its obligation under this agreement/contract 

without sufficient ground or found guilty for breach of condition(s) of the agreement, 

negligence, carelessness, inefficiency, fraud, mischief and misappropriation or due to any 

other type of misconduct by the successful bidder or by its staff or agent. 

 
 Any pending or unresolved operational issues, performance, unpaid fees and any other 

remedies shall be continued by the successful bidder during the period of the termination 
notice and the same must be satisfied / completed before this agreement/contract is 
terminated. The ICSI may also put in place any other agency for carrying out the remaining 
work and expenditure incurred on same shall be recovered from the successful bidder. 

 
 
For any details / clarifications, bidders may contact Mr. Saurabh Bansal, Executive, (Tel. No. 0120 – 
4082135) at ICSI.  
 
 
 
Date: 8

th
 January, 2018       (A K Ghosal) 

       Director (Purchase & Administration) 



(Annexure A)  
THE INSTITUTE OF COMPANY SECRETARIES OF INDIA 

ICSI HOUSE, C-36, SECTOR-62, NOIDA -201309 
 

Tender No. : ICSI/Purchase: 2017-18 (Certificate Printing)         8th January, 2018 
 

TENDER FOR PRINTING AND SUPPLY OF CERTIFICATES 
 

PART ‘B’ (TECHNICAL BID) 
 

Form I: PARTICULARS OF BIDDER 
 

(ALL COLUMNS ARE TO BE FILLED IN BLOCK LETTERS) 

 

1. Name of the bidder  

    (a) Trade Name      _______________________ 

    (b) Status of the Bidder      _______________________ 

         (Limited Co./ LLP /Partnership/ Proprietorship) 

(Enclose self attested copy of document) 

  (c) Name of CEO/Directors /Partners/ Proprietor   _______________________ 

            

2. Postal Address       _______________________ 

_______________________ 

3. Telephone No.  / Mobile No. for communication    _______________________ 

4. (a) E-mail-id (mandatory)  

     (b) / Website address (if available)    _______________________ 

5. Bank Draft No, date, Bank name and amount (if applicable)/MSME or NSIC Regn. No.  

(a) Tender Fees       _______________________ 

(b) EMD       _______________________ 

(c) MSME/NSIC Regn. No. (if applicable) & its valid period  _______________________ 

(Enclose self-attested certificate photocopy)        

   

6. Name of the Banker, Branch Name, A/c No. and IFS Code  

   (for e-payment purpose)      _______________________ 

7. PAN (Enclose self-attested photocopy)    _______________________ 

8. GSTIN Code (Enclose self-attested photocopy)   _______________________ 

 

9. Trade License/Business License/CIN (if applicable)  _______________________ 

       (Enclose self-attested photocopy) 

10. Lab. Licence/EPF/ESIC Reg. No. (if applicable)                               _______________________ 

       (Enclose self-attested photocopy) 

11. Any other Relevant Information     _______________________ 

       (e.g. Number of Years of Experience in similar line of business / Turnover for last Financial year) 

 

I/We hereby declare and affirm that I/we have read and understood the terms and conditions of this 

tender/quotation/NIT as stipulated in the tender notice No.________________.  Accordingly, I/ we accept the 

terms and conditions and hereby offer the rates for “___________________(name of the work or supply)” as 

per Financial Bid (Part ‘C’). 

Signature    ________________ 
        (Authorized signatory of the agency) 

Name of the bidder________________ 

 

Date_________      Official seal of bidder ______________ 

 

 NOTE: Please submit all supporting documents (self-attested photocopy) wherever applicable in 

support of the information furnished above with seal and signature of the bidder’s authorized 

representative. 

 

 

 
 
 



 

(Annexure B)  
THE INSTITUTE OF COMPANY SECRETARIES OF INDIA 

ICSI HOUSE, C-36, SECTOR-62, NOIDA -201309 
 

Tender No. : ICSI/Purchase: 2017-18 (Certificate Printing)         8th January, 2018 

TENDER FOR PRINTING AND SUPPLY OF CERTIFICATES 

 
Form II: Eligibility Criteria Details 

 

S. 
No. 

Particulars Response 
Yes/No 

Supporting 
Document 
Reference 
with Page 
No. 

1.  The bidder must have served in at least three (03) similar 
organizations (Government Departments / Universities / 
Autonomous Institute / Statutory bodies / reputed business 
houses) for similar services.  Similar services mean “Printing 
and Supply of Certificates, Mark-sheets etc.”.  Name and 
contact details of the concerned officials of the clients to be 
provided. (Please attach copy of work order/completion 
certificate in support of the bidder’s submission).  

  

2.  The bidders must have experience in similar business not less 
than Three (03) years ended as on tender date. Similar 
business means “Printing and Supply of security featured 
documents e.g. Certificates, Mark-sheets etc.”.  (Please attach 
copy of work order/completion certificate in support of the 
bidder’s submission). 

  

3.  Average Annual Turnover in immediately preceding three 
consecutive financial years ended as on 31.03.2017 must not be 
less than Rs.20.00 lakh per annum. (Please attach copy of 
Audited P&L accounts of the bidding firm in support of the 
bidder’s submission).  

  

4.  Bidder should have approval from RBI/IBA as authorized 
security printers. (A copy of the IBA certificate may be provided 
for this purpose). 

  

5.  Sample paper (stationery) is to enclosed with the bid 
which bidder proposes to use in case the bid is awarded 
to it.    
 

  

 
NOTE:  

i. Tender document each and every page has to be signed and stamped by bidder. 
ii. Conditional bids summarily rejected. 

 

  
 

 
 
Name and Signature of Bidder  
with Corporate Seal 
 
 
 
 
 
 
 
 
 
 



 
 

(Annexure C) 
 
 

Form III: Tender acceptance letter to be printed on business letterhead of the bidder 
and to be submitted with the Technical Bid 

 
 
To  
The Secretary 
Institute of Company Secretaries of India (ICSI) 
ICSI House,  
C – 36, 
Sector 62, Noida-201309 
 
 

Sub: TENDER FOR PRINTING AND SUPPLY OF CERTIFICATES 
Sir,  

 
This is with reference to the tender no: ICSI/Purchase: 2017-18 (Certificate Printing) due on 
__________. We are interested to participate in the TENDER FOR PRINTING AND 
SUPPLY OF CERTIFICATES dated__________. We declare that:  
 

i) We have read and understood the terms and conditions given in the quotation / 
tender Document; 
 

ii) We are eligible for award of the contract as per the qualification criteria mentioned in 
the quotation / tender Document; 
 

iii) We accept and agree to all the terms and conditions of the quotation /  tender; 
 

iv) We shall comply with all the terms and conditions of the quotation / tender; 
 

v) All the information / documents provided in this bid are true to the best of our 
knowledge and belief. If at any stage, the information / documents are found to be 
false, misleading or incorrect then this Bid / Purchase Order shall be cancelled at our 
cost and risk and we shall indemnify the Institute (ICSI) for the loss caused due to the 
cancellation and we shall be liable for penal / legal action including black listing by 
ICSI. 
 

vi) We understand that ICSI reserves the right to cancel the quotation / tender at any 
stage or cancel / reject any one or more bid without incurring any liability. 
 

vii) The duly signed copies of all the tender pages are attached herewith. 
 
 

 
(Signature of the Bidder)  
 
Printed Name 
Designation 
Official seal/ stamp 
 
Date: 
 
 

 



 
THE INSTITUTE OF COMPANY SECRETARIES OF INDIA 

ICSI HOUSE, C-36, SECTOR-62, NOIDA -201309 
 

ADDENDUM IN PART ‘C’ (FINANCIAL BID) 
 

Tender No. : ICSI/Purchase: 2017-18 (Certificate Printing)       8th  22nd January, 2018 

 

TENDER FOR PRINTING AND SUPPLY OF CERTIFICATES 

PART ‘C’ (FINANCIAL BID) 
 
Scope of Work 

Type & size of 
certificate 

HSN / 
SAC 
Code 

Tentative 
Number of 
certificates 
per month  

(a) 

Rate 
(in Rs.) 

per 
certificate 

(b) 

GST 
 

(c) = (b) 
* GST 
rate 

Sub 
total 
(d) = 

(c)+(b) 

Total  
Price all 
inclusive 

(Rs.) 
(e)= (a) * (d)  

 

Size of certificate :  
220 mm x 340 mm and 
 210 mm x 300 mm 
 
Colour :       
Certificate base in four 
colour printing with 
backside printing in single 
colour; variable data 
printing in single colour 
 
Paper:       
150 GSM non-tearable 
paper, tensile strength of 
about 66 to 72 lbs/ inch 
and opacity of about 97 
per cent having following 
characteristics – tear 
resistant, moisture and 
chemical resistant, 
termite and fungal 
resistant and anti-ageing 
properties 
 
Security features:   
UV ink, micro-printing, QR 
code, water-mark, anti-
copy, complex border   
 
Binding:  Cut to 
size 
 
Delivery:   Timely 
delivery of printed 
certificates is of 
paramount importance. 
Assignment is to be 
executed by the vendor 
within a week of providing 
the data. Delivery is to be 
made by the vendor at 
Institute’s head office at 
Noida.  

ACS  
(220 mm * 340 
mm) (without 
security 
features) 
 

 510     

ACS  
(220 mm * 340 
mm) (with 
security 
features) 
 

 510     

FCS  
(220 mm * 340 
mm) (without 
security 
features) 
 

 60     

FCS  
(220 mm * 340 
mm) (with 
security 
features) 
 

 60     

COP  
(220 mm * 340 
mm) (without 
security 
features) 
 

 180     

COP  
(220 mm * 340 
mm) (with 
security 
features) 
 

 180     

CSBF  
(210 mm * 300 
mm) (without 
security 
features) 
 

 40     

CSBF  
(210 mm * 300 
mm) (with 
security 
features) 
 

 40     



Licentiate  
(210 mm * 300 
mm) (without 
security 
features) 
 
 

 10     

Licentiate  
(210 mm * 300 
mm) (with 
security 
features) 
 

 10     

 

 
 

 Total - 800 
(approx.) 
certificates 
per month  

    

 
Grand Total (without security features) 
 

 

 
In words : (Rupees……………………………………………………………………………………………) 
 

 
Grand Total (with security features) 
 

 

 
In words : (Rupees……………………………………………………………………………………………) 
 

 
 
 
 
Date:__________     Signature of Bidder: 
       Name:  
       Address:                                 
       Mobile No.: 


