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BRIBEE BACKGROWUNED

o Im order to bring: hatmonyy and unityy between the
secretarniall practices; adopted by the corporates, a need

was feltt to develop integrationn of secretariall practices;;
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BRIER BACKGROUNED (cown.)

o Im need of the same, the: Institutec of
Company Secretaries; of India: (the:
ICS)) constitutect Secretariall

Standards: Board — (Board)  for

formulatinge Secretariall Standards: l

(SS) im the: year 2000-2001.




BRIEF" BACKGROUNED (cown.)




OBIBQTVNES S

o To integrate;, haimonise: and standardise:
diverse secretariall practices:;

o To provide: claiityy where law IS
ambiguous:;

o Explaininge the: positiom of Law: ifi it has

muiltipleée meanings:;




OBIBEGTNESS (cowm.)

o To addiess areas wiere the Law isS
silentt;

o To envisage best Secretariall
Practices;

o To recommend Good Governance

practices:;




OBIBQTNESS (conm.)

o Secretariall Standands: do not seek to
substitutec or supplant: any existing: law
or rulés; or regulationss;

o Seek to supplement such law;, rules; and

regulationss;




OLD SECRETARKIAL STANIARRBS

No. |Particulais s Year(s))
1 Secretatial Standard ©n:Meetings-ofthe-Baandaf of 2001
Directorss
2 Secretatial Standard ©n:General-Megtingsgs 2002
S Secretarial 'Standard ©niDividemnehd 2003
4 Secretarial \Standard ©niREgister-and,Récoras]s 2005
5 Secretarial Standard ©on:Minuteses 2007
6 Secretarial Standard ©n:Tfansmissiomnon 2007
7 Secretarial \Standard ©niPassing Reselitionsbyby 2008
Cineulationn
8 Secretarial Standard ©n/AffiXingrof GommonSeakal 2008
9 Secretarial Standard ©n Foreiture of Shareses 2008
10 Secretarial Standard ©nBoard's Réportrt 2009




RECOGNTIONN UNDBERR THE. NEW LAW

o Manys corporate: houses had earlierr adopted Secretariall
Standardss (SS) and were following: the same even though

they were recommendatonyy im nature:.

o After the several recommendatiom and comments, the SS
for General and Board Meetings: were introduced! and
statutorilyiy recognized im the law throughh Companies Act,

2013 im the: formm of Section 118(10). .
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RECOGMTIONN UNDERR ThE: NEW [LAW (CONTT.)

o As per Section 118(10) ocevery company shalll observe
secretariall standardss with: respect to Genenak/ and! Boardd

meetings specified by the lnstitutec of Company Secretaries

of lhdia: constituted/ undér section 3 of the Company

Secretaries Act, 1980, and/ approved as such by tihe Centrail

Governmento




RECOGNTIONN UNDERR THE. NEW LAwW (CONT.)

v As per Section 205(1), dhe funzcztjan& of the
company secretary shall/ includeé; A

Vd Vd Vd

éeeéeeéeeée.

(b) to ensure that tihe company complies with, the
applitahlé /e secretaiiala [ standdrds]so

Explanationn.A-For the punpose of this; section, the expression
Osselerfaesttaandadmeahs secretarial/ standardss issued by the
Institutec of Company Secretaries of lIndia: constituted/ under
section 3 of the Company Secretaries Act, 1980 and approved by
the Central/ Government.
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RECOGNTIONN UNDERR THE. NEW LAW (CONTT.)
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RECOGMWTIONN UNDBRR THE: NEW LAW (COoNTT.)

e
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APRUICARIRITYTY OF THIB. NEW SS

Except OPCs,
applicable on all
Companies




CATBEGAORYY OF SECRETARINAL STANDARRSS




BRIBE HIGHLIGHTSTS OF SS-1

[
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Authority
to call
Board
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Convening

a Meeting
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Number
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Manner of
Notice




BRIBEF HIGHEIGKTSTS OF SS-1 (cowm.)

Frequency

of Meetings

/ D f D /
Meetings : Meeting of
of the (I\:/Ioeritrlr?i?tseg; Independent
Board Directors




BRIBE HGHLIGHTSTS OF SS-1 (conm.)




BRIBFE HIGHLIGHTSTS OF SS-1 (cowm.)

Attendance at Meetings

{ Attendance registe;\

eparate attendance
registers for the Meetings
of the Board and Meetings

{

eave O sence shall be \

a
anted to such Directors
\ g(fnly from whom r'equest




BRIBE HIGHELIGEHTSTS OF SS-1 (conm.)




BRIBE HIGHELIGEHTSTS OF SS-1 (conm.)

Minutes of Board
or Committees

A distinct Minutes
Book shall be
maintained for
Meetings of the
Board and each of
its Committees

Minutes may be
maintained in
electronic form

with Timestamp.




BRIBF HGHIIGKTSTS OF SS-1 (cowm.)

Entry in the
Minutes
Book

Contents of Finalisation
Minutes of Minutes




BRIER HIGHIIGKTSTS OF SS-1 (conm.)

Preservation
of Minutes
Inspection of and other
Minutes. Records
Extracts of Disclosures
Minutes. in the
Annual
Report and
Annual

Return;




BRIBA HEGHIIGETSTS OF SS-1 (cowm.)

Certain items shall not be approved by sircu _—




BRIER HIGHIIGKTSTS OF SS-1 (conm.)

Additional items for listed companies which shall not a
circular resolutions and shall only be approved at the Boa:




BRIER HIGHIIGKTSTS OF SS-1 (conm.)

e

Additional items for listed companies which shall nc
solutions and shall only be approves

circular re uti
Meeting:-




BRIER HIGHIIGKTSTS OF SS-1 (conm.)




BRIEF HGHLIGHTSTS OF SS-1 (cowm.)




BRIBR" HIGHLIGKTSTS OF SS-2




BRIEF HGHLIGHTSTS OF SS-2 (conm.)




BRIBEF HGHIIGKTSTS OF SS-2 (conm.)




BRIBE HGHIIGHTSTS OF SS-2 (conm.)




