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NEWS FROM THE

INSTITUTE

¡ Members Restored during the month of December 2025
¡ Certificate of Practice surrendered during the month of December 2025
¡ List of Licentiates who have been Disentitled to use the Descriptive Letters “Licentiate – ICSI” w.e.f. 1st July, 2025,  

due to Non-Payment of Annual Licentiate Subscription for FY 2025-26
¡ New Admissions
¡ Uploading of Photograph (Passport Size only) and Signature
¡ Obituaries
¡ Change / Updation of Address

February 2026   |   133   CHARTERED SECRETARY



134   |   February 2026    CHARTERED SECRETARY

N
EW

S 
FR

O
M

 T
H

E 
IN

ST
IT

U
T

E

Institute
News

MEMBERS RESTORED DURING THE MONTH 
OF DECEMBER 2025

S. 
No.

Membership 
No. Member's Name Region

1 ACS - 12758 CS ALKA DUA NIRC
2 ACS - 13516 CS K VIDYA SIRC
3 ACS - 15337 CS SURENDER YOGENDER SIRC
4 ACS - 15457 CS NITESH KUMAR SINHA NIRC
5 ACS - 15537 CS DEEPAK SHARMA EIRC
6 ACS - 16242 CS P SRIVIDYA SIRC
7 ACS - 16297 CS ADITYA KUMAR 

TIBREWAL
EIRC

8 ACS - 16590 CS JAYA NAGPAL NIRC
9 ACS - 18140 CS CHARU VINAYAK 

KARNICK
WIRC

10 ACS - 18977 CS VATSALYA VARSHNEY NIRC
11 ACS - 20004 CS K SANTHOSH KUMAR SIRC
12 ACS - 20610 CS MOHIT JAYANT 

DHAMNE
WIRC

13 ACS - 20816 CS PAYAL BHUTORIA WIRC
14 ACS - 22370 CS VIMAL TANK WIRC
15 ACS - 23399 CS SHWETA DHANRAJANI EIRC
16 ACS - 24103 CS ABHIJEET ARVIND 

SONTAKKE
WIRC

17 ACS - 24354 CS GAUTTAM KUMAR 
MISHRA

NIRC

18 ACS - 24806 CS ROMA KEJRIWAL EIRC
19 ACS - 24837 CS SAROJ KUMAR 

THAKUR
NIRC

20 ACS - 25117 CS S BHUVANESWARI WIRC
21 ACS - 25196 CS VAISHALI GUPTA NIRC
22 ACS - 25575 CS NIRAJ KUMAR NIRC
23 ACS - 25680 CS CLAUS PREYES 

CHAKRAVARTHY
WIRC

24 ACS - 25691 CS GAURAV SHARMA NIRC
25 ACS - 26418 CS GURPREET KAUR 

ANAND
NIRC

26 ACS - 27708 CS AVNEESH KUMAR NIRC
27 ACS - 29212 CS HETAL DARJI WIRC
28 ACS - 29670 CS DHARTI SONI WIRC
29 ACS - 30171 CS ALOK KUMAR GHOSH WIRC
30 ACS - 30675 CS NARENDER KUMAR NIRC
31 ACS - 30732 CS APURVA RAJENDRA 

MEHTA
NIRC

32 ACS - 30940 CS ANAND PRAKASH 
SONI

NIRC

33 ACS - 30953 CS KANIKA SHARMA NIRC
34 ACS - 31478 CS SHIKHA MAKEN NIRC
35 ACS - 31665 CS VIDYA MANOJ 

NALAWADE
WIRC

36 ACS - 32214 CS PRINCI KAPOOR NIRC
37 ACS - 32344 CS SHILPA AGGARWAL EIRC
38 ACS - 32367 CS KAVITA SURANA SIRC
39 ACS - 32581 CS GAURANG 

MANUBHAI SHAH
WIRC

40 ACS - 32952 CS NEELIMA E SIRC
41 ACS - 33204 CS RIDHIMA SONI NIRC
42 ACS - 33439 CS SANDEEP 

CHOUDHARY
NIRC

43 ACS - 33492 CS JIGNA HITESH SHAH WIRC
44 ACS - 34259 CS RISHIKA GURU DATTA WIRC
45 ACS - 34500 CS URVASHI MALHOTRA NIRC
46 ACS - 35204 CS AKANSHA PITHALIYA WIRC
47 ACS - 35284 CS VIBHAV RANADE WIRC
48 ACS - 35616 CS MONIKA RATHI WIRC
49 ACS - 36533 CS ANKIT AGARWAL EIRC
50 ACS - 36812 CS BHAWNA KASAT SIRC
51 ACS - 36966 CS UPMA U K CHANDA WIRC
52 ACS - 37027 CS PARAKH SHITLBHAI 

PATEL
WIRC

53 ACS - 37489 CS NAMRTA SAXENA WIRC
54 ACS - 37869 CS PALLAVI GUPTA WIRC
55 ACS - 38172 CS RESHMA SUSAN 

THOMAS
WIRC

56 ACS - 38613 CS RITIKA SIRC
57 ACS - 39088 CS MEGHA MODI WIRC
58 ACS - 40062 CS BAVNEET KAUR 

OBEROI
NIRC

59 ACS - 40268 CS ANISHA 
CHANDRASHEKAR IYER

WIRC

60 ACS - 40286 CS PRIYANKA DAMMANI EIRC
61 ACS - 40760 CS KRISHNA MADHAVAN SIRC
62 ACS - 41004 CS ARTI TIWARI NIRC
63 ACS - 41420 CS SWATI RAJVIR SINGH 

CHAUHAN
WIRC

64 ACS - 41929 CS NAINA KHERA NIRC

65 ACS - 42189 CS KALYANI 
KAMALAKAR KARANDE

WIRC

66 ACS - 42341 CS HARSHITA ANIL 
RANKA

WIRC

67 ACS - 43077 CS MOHIT KUKREJA NIRC

68 ACS - 43257 CS MANDAR MADHAV 
DESAI

WIRC

69 ACS - 43269 CS PADMA PUSHKAR 
RATNAPARKHI

WIRC

70 ACS - 43640 CS TARNNUM HASNAIN 
MULLA

WIRC
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71 ACS - 43801 CS POOJA NIKHIL 

ABHYANKAR
WIRC

72 ACS - 43854 CS SEJAL DILIP WADHER WIRC
73 ACS - 44164 CS SANJANA RANI NIRC
74 ACS - 45262 CS ANKITA DINESHBHAI 

SONI
WIRC

75 ACS - 45439 CS AASIMA KHURSHID 
KHAN

NIRC

76 ACS - 45474 CS RUDHRU KRISHNA SIRC
77 ACS - 45573 CS SUNAKSHI VILENDRA 

JAGGA
WIRC

78 ACS - 45652 CS NAMRATA GUPTA NIRC
79 ACS - 45753 CS PRABHAS SINGH NIRC
80 ACS - 46255 CS MONIKA MANNAN NIRC
81 ACS - 46683 CS GANDHI KARAN 

BANKIMBHAI
WIRC

82 ACS - 47072 CS SWETA PRIYA EIRC
83 ACS - 47163 CS PRAGATI PRAMOD 

NATHANI
WIRC

84 ACS - 47791 CS TARUN 
CHAKARVARTI

NIRC

85 ACS - 48341 CS TIPU SULTAN SIRC
86 ACS - 48423 CS NIKITA MAHESH 

SADHNANI
SIRC

87 ACS - 48772 CS ANKITA RAJ 
BHIKADIA

WIRC

88 ACS - 48979 CS DHANASHREE VIJAY 
KALE

WIRC

89 ACS - 49085 CS DIVYA SHARMA NIRC
90 ACS - 49149 CS JUHI KHANDELWAL WIRC
91 ACS - 49303 CS JYOTSNA NIRC
92 ACS - 49890 CS DISHA SHARAD 

VERMA
WIRC

93 ACS - 50254 CS VIKRAM BAHRI NIRC
94 ACS - 50431 CS REVATI SURESH KATE WIRC
95 ACS - 50726 CS DIVYA BAFNA WIRC
96 ACS - 50808 CS BHAVANA 

SHIVANAND
SIRC

97 ACS - 51066 CS MD SHAHNAWAZ 
ALAM

EIRC

98 ACS - 51349 CS SHIVANI SINGLA NIRC
99 ACS - 52050 CS PIYUSH SURESH 

KEWALRAMANI
WIRC

100 ACS - 52662 CS RIMI AGARWAL NIRC
101 ACS - 52971 CS RENUCKA ABHAY 

KULKARNI
WIRC

102 ACS - 53701 CS ALPANA SUDHIR 
KUMAR MISHRA

NIRC

103 ACS - 53846 CS NUPUR AGGARWAL NIRC
104 ACS - 54045 CS PRIYANKA SONI EIRC
105 ACS - 54520 CS SWATI TAMBI NIRC
106 ACS - 54646 CS VIKAS MISHRA NIRC
107 ACS - 55124 CS RIYA PUNJABI NIRC
108 ACS - 55341 CS MANSI GUPTA NIRC

109 ACS - 56044 CS MONICA SATISH 
RAWAL

WIRC

110 ACS - 56096 CS CHETNA TRIGUN SIRC
111 ACS - 56215 CS PRIYA MANISH SURVE WIRC
112 ACS - 56970 CS POONAM 

CHIMANBHAI 
THADESHWAR

WIRC

113 ACS - 57599 CS NIRAJ VIJAY SHARMA WIRC
114 ACS - 57742 CS ASTHA SRIVASTAVA NIRC
115 ACS - 57752 CS ANJALI SHREEDHAR NIRC
116 ACS - 58169 CS BYSANI SAI 

SUSMITHA
SIRC

117 ACS - 58305 CS BHUTADA 
MAHESHKUMAR 
OMPRAKASH

WIRC

118 ACS - 58842 CS POOJA KOHLI NIRC
119 ACS - 58958 CS JUILEE JAYANT 

GHADGE
WIRC

120 ACS - 59211 CS NEHIL SHARDA NIRC
121 ACS - 59328 CS SUMIT KUMAR GARG NIRC
122 ACS - 59334 CS LAXMAN JAJODIA SIRC
123 ACS - 59668 CS DIMPI DHAVAL OZA WIRC
124 ACS - 59996 CS PANKHURI JAIN NIRC
125 ACS - 60054 CS ANKITA KABRA WIRC
126 ACS - 60212 CS RONAK 

MAHESHWARI
WIRC

127 ACS - 60425 CS NANDULA 
VAMSIKRISHNA

WIRC

128 ACS - 60631 CS KIRTI NAGI NIRC
129 ACS - 60977 CS SURBHI PACHORI WIRC
130 ACS - 61121 CS SOWMYA 

RAMASWAMY
WIRC

131 ACS - 61178 CS RUPAL VENKTESH 
MARDA

SIRC

132 ACS - 61398 CS AMIT BHUDEV JHA WIRC
133 ACS - 61871 CS RACHIT SAXENA NIRC
134 ACS - 62106 CS GARGI GUPTA NIRC
135 ACS - 62139 CS ASHISH KUMAR NIRC
136 ACS - 62763 CS DIVYA MISHRA SIRC
137 ACS - 63044 CS DIMPLE SANJAY 

MANDANIYAN
WIRC

138 ACS - 63659 CS NANDU C MOHAN SIRC
139 ACS - 65834 CS NEHA BUNG SIRC
140 ACS - 66014 CS PRACHI SEKSARIA WIRC
141 ACS - 66016 CS KAVITA SAINI NIRC
142 ACS - 66323 CS ANKIT VAID NIRC
143 ACS - 66472 CS GYAN PRAKASH NIRC
144 ACS - 66558 CS CHARU SEHGAL NIRC
145 ACS - 66956 CS DEEPTI AHUJA NIRC
146 ACS - 67173 CS SHRIYA CHOPRA NIRC
147 ACS - 67554 CS JAIN AKSHITA WIRC
148 ACS - 6795 CS SIDHARTH KAPUR NIRC
149 ACS - 68146 CS RITU DAS NIRC
150 ACS - 68212 CS NISHI MAHEK MODI WIRC
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MAHASHABDE

WIRC

152 ACS - 68475 CS RAVEENA BOHRA NIRC
153 ACS - 68733 CS SHWETA SATISH 

PATEL
WIRC

154 ACS - 69059 CS NIRMATHA 
HAREENDRAN

SIRC

155 ACS - 69092 CS PAYAL BAID WIRC
156 ACS - 69511 CS NIKHIL RETNA 

KUMAR
SIRC

157 ACS - 69781 CS RIMESH DINESH 
PATEL

WIRC

158 ACS - 69789 CS NARESH BHIMESH 
YASOLU

WIRC

159 ACS - 70936 CS SAURABH KUMAR 
PERIWAL

WIRC

160 ACS - 72745 CS NIDHI KUMARI EIRC
161 ACS - 72937 CS MUSKAN KUMAR NIRC
162 ACS - 73631 CS VISWANATHAN V SIRC
163 ACS - 74071 CS RAVINDRA SINGH 

SISODIA
NIRC

164 ACS - 74382 CS AMEYA GIRISH 
KULKARNI

WIRC

165 ACS - 74899 CS AKANKSHA 
KHANDELWAL

WIRC

166 ACS - 75575 CS GOMATI 
NARAYANLAL SUTHAR

WIRC

167 ACS - 75855 CS AKANKSHA GUPTA NIRC

168 ACS - 7674 CS L R NEELAKANTA SIRC
169 ACS - 8411 CS PANKAJ MISRA NIRC
170 ACS - 9048 CS N N KRISHNAN SIRC
171 FCS - 10655 CS AVANI 

RAMESHKUMAR SEJPAL
WIRC

172 FCS - 13255 CS SHILPA ANIL 
BHARGAVA

NIRC

173 FCS - 2578 CS PANKAJ SETHI NIRC
174 FCS - 3633 CS SATISH KASHI 

RAJGARHIA
WIRC

175 FCS - 3820 CS G BENEDICT VICTOR SIRC
176 FCS - 4582 CS KAMAL DALUKA SIRC
177 FCS - 6324 CS MOLLY SWAROOP NIRC
178 FCS - 6461 CS BALAJI PRASAD NIRC
179 FCS - 6576 CS RAJ KUMAR KOTHARI EIRC
180 FCS - 7892 CS PRATHIBA 

VENKATRAMAN
SIRC

181 FCS - 8147 CS MADHUKAR K APTE WIRC
182 FCS - 8261 CS SHILPA VERMA NIRC
183 FCS - 8611 CS RAJESH KUMAR 

PATHAK
WIRC

184 FCS - 8625 CS NEHA GUPTA NIRC
185 FCS - 8732 CS KASHIF ALI NIRC
186 FCS - 8854 CS CHITRANSHI 

AGARWAL
NIRC

187 FCS - 9587 CS SHARAD PATHAK NIRC

CERTIFICATE OF PRACTICE SURRENDERED DURING THE MONTH OF DECEMBER 2025

S. 
No. Member's Name Membership 

No. CoP No. CP Date Cancel Date Region

1 CS NITISHA YOGESH DIWE A65866 27190 15/03/2024 01/12/2025 WIRC
2 CS HARISH CHOURSIYA A70293 27342 27/05/2024 02/12/2025 NIRC
3 CS MANOJ KUMAR JOSHI A23084 27505 05/08/2024 04/12/2025 NIRC
4 CS SHILPA BHASKAR DESHMUKH F6903 7003 20/01/2006 06/12/2025 WIRC
5 CS  RAMYA A27826 13759 05/09/2014 06/12/2025 SIRC
6 CS MANIRAJA SHUBANGI A38160 18636 31/05/2017 06/12/2025 SIRC
7 CS ABHINAV GARG A39239 24466 17/05/2021 09/12/2025 SIRC
8 CS DIVYASHRI SHIVAPRASAD A66387 28271 18/08/2025 10/12/2025 SIRC
9 CS NISHA AGARWAL A61080 25545 18/04/2022 12/12/2025 NIRC

10 CS KHUSHBOO MEHTA A29517 26544 27/03/2023 12/12/2025 NIRC
11 CS KOMAL BHOJWANI A65594 27385 18/06/2024 12/12/2025 WIRC
12 CS NEELAKANTAN SUBRAMONIAN F8492 28211 25/07/2025 13/12/2025 SIRC
13 CS RANJEET KUMAR F10973 15500 10/11/2015 15/12/2025 NIRC
14 CS KARTHIK NARASIMMAN A24157 27559 30/08/2024 16/12/2025 SIRC
15 CS PRATIBHA RATHI A32343 22150 06/06/2019 17/12/2025 NIRC
16 CS VIDHI CHHAGANLAL HARIA A60284 22669 25/11/2019 18/12/2025 WIRC
17 CS MEGHNA RAVIRAJ KARIA F13862 17044 22/08/2016 21/12/2025 WIRC
18 CS KRITIKA SHARMA A64341 26695 05/06/2023 23/12/2025 NIRC
19 CS KOMAL JINDAL A75857 28095 05/06/2025 23/12/2025 NIRC
20 CS AMRUTA BALCHANDRA JANA A25687 21573 20/12/2018 26/12/2025 WIRC
21 CS KUSUM LATA MATHURIA A41930 24288 16/03/2021 31/12/2025 NIRC
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LIST OF LICENTIATES WHO HAVE BEEN DISENTITLED TO 
USE THE DESCRIPTIVE LETTERS “LICENTIATE – ICSI” 
W.E.F. 1ST JULY, 2025 DUE TO NON-PAYMENT OF ANNUAL 
LICENTIATE SUBSCRIPTION FOR F.Y. 2025-26

S. 
No. 

LIC. 
No.

Name Region

1 7066 MR. ARUNAVO LASKAR EIRC
2 7078 MS. AISWARYA P R SIRC
3 7082 MS. SAKSHI JITENDRA 

CHHABRA
WIRC

4 7120 MR. HARMEET SINGH BAWA NIRC
5 7135 MS. PRIYA G SIRC
6 7148 MS. S UMA SIRC
7 7153 MR. DHIRAJ KEJRIWAL EIRC
8 7155 MR. HARSH GUPTA WIRC
9 7156 MS. HARSHITA GUPTA WIRC

10 7159 MR. ESHAN MANOJ LOIYA WIRC
11 7162 MS. PARVATHY S SIRC
12 7165 MR. VENKATESH S SIRC

13 7169 MR. JAGRAT BISHAN SHAH WIRC

14 7171 MS. SHIVANI BORA NIRC

15 7186 MR. VAIBHAV GOEL NIRC

16 7189 MS. INDRAKSHI BANERJEE WIRC

17 7196 MR. CHIRAAG AGARWAL EIRC

18 7198 MR. SHAMI AHMAD NIRC

19 7203 MR. DHRUV DINESH CHHAJED WIRC

20 7220 MS. MUSKAN MANGAL WIRC

21 7223 MS. JASLEEN KAUR DUA WIRC

22 7224 MR. SATYAM SAWARN SIRC

UPLOADING OF PHOTOGRAPH (PASSPORT SIZE ONLY) AND SIGNATURE
Members are requested to ensure that their latest scanned PASSPORT size front-facing colour photograph (in formal 
wear) and signature in .jpg format (each on light-colored background of not more than 200 KB file size) are uploaded 
on the online portal of the Institute.

Online Steps for Uploading of photo and signature.

�	 Use ONLINE SERVICES tab on www.icsi.edu

�	 Select Member Portal from dropdown

�	 Login using your membership number e.g. A1234/F1234

�	 Enter your password

�	 Under My Profile – Click on View and Update 

�	 Upload/update the photo and signature as required 

�	 Press Save button

OBITUARIES

Chartered Secretary deeply regrets to record the sad demise of the following members:

CS M SRINIVASAN (15-06-1956– 09.10.2025) a Fellow member of the Institute from TIRUPPUR, TAMIL NADU

CS KULDIPSINH JAYENDRASINH ZALA (01-01-1988 – 24.09.2025) a Fellow member of the Institute from 
AHMEDABAD, GUJARAT

CS SATYABRATA PADHI (20-02-1985 – 22.11.2025) an Associate member of the Institute from BHUBANESWAR, ORISSA

CS PARIMAL KANTI PAUL (04-09-1953 - 10.12.2025) a Fellow member of the Institute from CACHAR, ASSAM

CS RAKESH MOHAN SHARMA (21.11.1956 - 05.05.2025) a Fellow member of the Institute from GREATER NOIDA, UP

May the Almighty give sufficient fortitude to the bereaved family members to withstand the irreparable loss.

May the departed souls rest in peace.

NEW ADMISSIONS
 
For latest admission of Associate and Fellow Members, Life Members of Company Secretaries 
Benevolent Fund (CSBF), Licentiates and issuance of Certificate of Practice, kindly refer to the link  
https://www.icsi.edu/member 

http://www.icsi.edu
https://www.icsi.edu/member
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CHANGE / UPDATION OF ADDRESS

The members are requested to check and update (if required) your professional and residential addresses 
ONLINE only through Member Login. Please indicate your correspondence address too.

The steps to see your details in the records of the Institute:

	 1.      Go to www.icsi.edu

	 2.      Click on MEMBER in the menu

	 3.      Click on Member Search on the member home page

	 4.      Enter your membership number and check

	 5.      The address displayed is your Professional address (Residential if Professional is missing)

The steps for online change of address are as under:

1.	 Go to www.icsi.edu

2.	 On the Online Services – select Member Portal from dropdown menu

3.	 Login using your membership number e.g. A1234/F1234

4. 	 Under My Profile – Click on View and update option and check all the details and make the changes required 
and save

5.	 To change the mobile number and email Id click the side option “Click Here to update Mobile Number and 
E-mail Id”

 6.	 Check the residential address and link the Country-State-District-City and check your address in the fields 
Add. Line1/Add. Line2 & Add. Line3 (Click Here to change residential address)

	 a)	 Select the Country#

	 b)	 Select the State

	 c)	 Select the City

	 d)	 Submit the Pincode which should be 6 digits without space.

	 e)	 Then click on “Save” button.

 7.	 Select the appropriate radio button for Employment Status and check your address in the fields Add. Line1/
Add. Line2 & Add. Line3 click the link on the right (Click Here to change Professional address)

	 a)     Select the Country#

	 b)    Select the State

	 c)     Select the City

	 d)    Submit the Pincode which should be 6 digits without space.

	 e)     Then click on “Save” button.

8.	 Go back to the Dashboard and check if the new address is being displayed.

#in case of Foreign Country and State is not available in options then Select “Overseas” – A pop-up will open 
and you can add the “City, District, State” of that Country along with Zipcode.

Members are required to verify and update their address and contact details as required under Regulation 3 of 
the CS Regulations, 1982 amended till date.

 For any further assistance, we are available to help you at http://support.icsi.edu 

https://ind01.safelinks.protection.outlook.com/?url=http%3A%2F%2Flnk.icsi.edu%2Fgtrack%3Fclientid%3D83928%26ul%3DVVYIUwhSSVYaQUpcRUoPRl9SQnIMAEdeTVBXQB0e%26ml%3DVVIBUg4dBRpUBg0MCBg%3D%26sl%3DJh5yGG0ySTUrZURZXw9KWlFAWRwAB0FLUg%3D%3D%26pp%3D0%26%26c%3D0000&data=04%7C01%7Cprit.kumar%40icsi.edu%7C3c005f9234704dfdfcae08da139cdb9c%7C3d7ea41b3ea643f2a1b4e56bcd8a1d47%7C0%7C0%7C637843861679380953%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=%2Fws61Pfy13JijKmG5eeKmcbDpdi%2F45NUlaVEFH%2BxHDc%3D&reserved=0
http://www.icsi.edu/
https://ind01.safelinks.protection.outlook.com/?url=http%3A%2F%2Flnk.icsi.edu%2Fgtrack%3Fclientid%3D83928%26ul%3DVVYIUwhSSVYaQUpcRUoPRl9SQnIMAEdeTVBXQB0e%26ml%3DVVIBUg4dBRpUBg4FARg%3D%26sl%3DJh5yGG0ySTUrZURZXw9KWlFAWRwAB0FLUg%3D%3D%26pp%3D0%26%26c%3D0000&data=04%7C01%7Cprit.kumar%40icsi.edu%7C3c005f9234704dfdfcae08da139cdb9c%7C3d7ea41b3ea643f2a1b4e56bcd8a1d47%7C0%7C0%7C637843861679380953%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=7GRvlakYur5cM4A4cq%2FufwtBwfT3%2FyLOQ%2BZ0fieKa5o%3D&reserved=0


Documents downloadable from the DigiLocker Platform

The National Digital Locker System, launched by Govt. of India, is a secure cloud-based platform for storage, 
sharing and verification of documents and certificates. In the wake of digitization and in an attempt to issue 
documents to all the members in a standard format and make them electronically available on real-time basis, the 
Institute of Company Secretaries of India had connected itself with the DigiLocker platform of the Government of 
India. The initiative was launched on 5th October, 2019 in the presence of the Hon’ble President of India.
In addition to their identity cards and Associate certificates, members can also now access and download their 
Fellow certificates and Certificates of Practice from the Digilocker anytime, anywhere.

How to Access:
�	 Go to https://digilocker.gov.in and click on Sign Up.

�	 You may download the Digilocker mobile app from mobile store (Android/iOS).

How to Login:

�	 Signing up for DigiLocker with your mobile number.

�	 Your mobile number is authenticated by an OTP (one-time password).

�	 Select a username & password. This will create your DigiLocker account.

�	 After your DigiLocker account is successfully created, you can voluntarily provide your Aadhaar number 
(issued by UIDAI) to avail additional services.

How to Access your Documents digitally:
Members can download their digital ID Card / ACS / FCS / COP certificate(s) by following the steps given below:

1.	 Log in to https://www.digilocker.gov.in website.
2.	 Go to Central Government and select Institute of Company Secretaries of India.
3.	 Select the option of ID card / Membership Certificate / Practice Certificate.
4.	 For ID Card, enter your membership number e.g. ACS 12345 / FCS 12345.
5.	 For membership certificate, enter your membership and select ACS / FCS from drop down menu.
6.	 For COP certificate enter your COP number e.g. 12345 and select COP.
7.	 Click download / generate.
8.	 The ID Card / Membership certificate / Practice Certificate can be downloaded every year after making 

payment of Annual Membership fees.
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