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Introduction
This document will guide the registered student on how to enroll in the registered course for a particular
session.

1 Add Enrollment Request
Registered students can enroll in the course for the session anytime after 6 months of the registration.

1. User will double click on web browser (recommended web browser Internet explorer 9 or
above, Google Chrome 39 or above, Mozilla 38 or above) to open the web browser and
type the URL http://smash.icsi.in in the web browser address bar.

2. User login with valid credential under USER LOGIN section.

3. After successful login user will navigate to Welcome screen where user go to the header menu
MODULE and go to sub menu ENROLLMENT.

' THE INSTITUTE OF Welcome: 200000111,/03/2017 « Home & Logout
Co mpany Secretaries of India
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Screen: User navigate to Enrollment

4. User will click on Examination Enrollment Request under ENROLLMENT sub menu and navigated
to the Examination Enrollment Request screen as shown in below screen.

5. User will be navigated to below screen where User Request to Enroll.

6. Click on the “Add Enrollment Request” button to open the enrollment form.
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THE INSTITUTE OF
Company Secretaries of India

IN FURSUIT OF PROFESSIONAL EXCELLENCE
HBtutery body under B At of Paripmant

HOME MODULE + PROFILE + LOGOUT

Examination Enroliment Request

Search Criteria

Appled Year =-All-- ﬂ Course —All-- ﬂ
Sessign Name --All-- ﬂ Syllabus —All-- ﬂ
Maodule —All- ] Request Status —All- ]
Payment Mode =-All-- | Transaction 1D
Reques: 1D
Search Result
‘:\__' Total Records: 0 Page Sze |20 ]

— :::gf"ﬁ'ED CENTER MODULE EE'IED REQUEST EF'?;-:'T:SST PAYMENT | TRANSACTION ;’T*lef:" HOLDVUNHO!
T v = = v 20 | pate ¥ ity MODEY (D ¥ bl ¥

No records Found

< >

LR <4 —  Click to open the enrollment form

Screen: User Request to Enroll

Note: Enable popup window of the web browser.
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Step 1. Make Sure Enrollment Request option is selected under Enrollment Request Type

\E nroliment Raquest Type

* Erecimen: Request] ' Addiion of Moduls ) Dwistion of Module U imierCrangs of Module U} Canter Chargs ) Medium Change

Student Details

Current Syllsbus

Arailable Syllabus Finh

Switch Owver Rules
Switch COver Rules ane not provided yet

Course - Exgcutve Step 2.
- Select desired
Country * ndia ﬂ ctate F A
Step 3. g
Seate Select desired S ]
Canter exam Center o] OELHI (EAST = Step 4.
Select
Medium Ergieh l‘ 4 exam
L Medium
hhodula(s) ol q Step 5.
#z \ Select
Modulel(s)

Exempbed Subjecis

T T T Corrm

Mo Records Found
Step 6.

Click Next to proceed \

Screen: Enrollment Form

Note: Review all the selected information in the enroliment form before clicking on the “Next” button
as any later changes will be allowed up to certain stipulated dates and additional fee (varies from time
to time) will be levied for all such changes.

7. After the click on “Next” button from screen Enrollment Form, Fee Detail page will be displayed.

8. Read the agreement and check the agreement checkbox (if agree) and then click on “Next”
button on Fee Detail screen. On this screen user will have option to go back and make any
changes.
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2 Traming Details

Fee Details
EXAMINATION FEE 3600.00
Charges 90.00
Charges 100.00

Total Amount: 3780.00

M hereby declare that the particulars furnished sbove are true to the best of my knowledge and belief and if at any fime it has come to the notice of the Institute that the said

particulars were untrue, | agree 1o my registration being cancelled without any obligation on the part of the Institute to refund any fee psid by me to the Instiute without prejudice to
the right of the instituts to take any further action a5 deemed fit and appropriste.

=

Screen: Fee detail

Click “Next” to preview the Enrollment

S - e
Click “Back” to make any changes in the Enrollment

9. Preview screen will be displayed to review the enroliment detail and confirm the enrollment for
the session. On this screen user will have option to go back and make any changes.

Preview Enroliment Form

Student Mame Raghu P Nandan

Rigistraion Number 2000D0000,02/2017

Current Syllsbus 2012 _

Avgel gy Sylabus 2012 . L L
Cowrse Exmoutive ———
Courry Indiia

State Dl

Canbar DELHI [EAST)

Medium English

Modyie 1.2

Submission Date: 25/2/2017

Eneclment Fas 2400.00

Click “Next” to preview the Enrollment \

Caonfirm Applic ation

m \ Click “Back”

Screen: Preview the enrollment detail

to make any changes in the Enrollment

10. Click on “Confirm Application” button to make the payment.
11. Select the payment mode and click on “Next” button.
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Choose Payment Mode/Gateway

FPayment Mode/Gateway* Flease salact Select Payment Mode

+— Click “Next” to make payment

# Bill Desk prowvides oplion to pay using Credit Card, Debit Card, Debit Card + ATM PIN , Int=rnet Banking, Wallet/Cash Cards.
= fxis Bank provides option to pay using Delit/Credit Card only.

# Challan can be submitied to any Branch of Canara Bank.

Screen: Choose Payment Mode

12. Click on Next button to progress the payment and see the payment detail.

| Your Request id is: 50048583

| Your Transacton id is: 5043838

our Request has besn received.

Pleazs note this is for 2l future communication.

The request id and Transaction id is generated enly for controd purpose and before actual payment transaction stars.
This does not confirm that payment has been received.

Please print your challan and take to your nearest Canara Bank branch for making payment.

IC5| has no responsiolity for delay in payment due to any technicakinon technical issues whatsover.

Payment Type:- Stwdent Enrollment Request
Name:- RAGHU P NANDAN
Maobile Number:- 915325451571
Email Address:- RaghuP@amail.com
Amount:- 2400.00

Payment Mode:- Billdesk

m <4— Click “Proceed” to get the Payment Receipt

13. Click on “Proceed” button to enter the payment detail, system will generate the payment
receipt.

14. Student will retain the copy of the receipt for the examination fee remitted by them during the
examination enrollment process.
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Payment Status

| Your Request id ie: 20045528 |

| our Transaction id is: 5043838 |

| Your Payment of 2400.00 has been processed successfully. |

Payment Type:- Student Enroliment Request

Mame:- RAGHU P NANDAN
Mobile Mumber:- S91%223451300

Email Address:- Raghu@gmail.com

THE INSTITUTE OF ~

Company Secretaries of India

IN PURBUIT OF FROFESSIOMAL EXCELLENCE

Tiabubery bady wnder g ot of Puripmasd
HEAD OFFICE- ICEI HOUSE.22 INSTITUTIONAL AREA,LCDI ROAD,NEW DELHI- 110003

PH: (011) 45341000 Faec (011) 24626727
WNOIDA OFFICE- ICSI HOUSE,C 37 INSTITUTIONAL AREASECTOR-32 , Neida , Gautam
Buddha Mapar , Uttar Pradesh - 201308 . India. PH: (1120) 4522000 , Fac (1120) 4254443
E-mail: infoiRicsiedu, YWebsite: v icsiedu, weaw icsiin
Call Cenfre haipling numbers © {011) 33132333, (011) 65204299

Receipt Mo : HQ/OL/ASS00001 5490 Receipt Date : 25-Feb-2017

Request ID: 2384328 Transaction |0 - 5043839

- . Memb/Regn./Ref Mo :
Service Tax Mo : AAATTI103FETO01 20000000 /022017

MrtdsME - RAGHU P NAMDARN
Address : HNo 102 /34 New Colony
Behind Pnb Ramganj, Ajmer, Ajmer,
Rajasthan, India, 205001
915828451900

raghup @gmail.com

Status: Applied

Invoice-cum-Receipt

Dear SirMadam,

We scknowledge with thanks the receipt of online payment (Billdesk) of Ris. 2400.00
towards the following fee(s) -

|5 X0 Description | Ampunt|
1 EXAMINATICON FEE 2400.00
Total Amount: 2400.00
Basic | spe KK.C Total T. Totzl  Rounding  Receipt
T@ E.Cess K.Cess otal Tax otal ounding ipd
14% @ 0.50% @ 0.50% Amount Amount Off Amount
0.00 0.00 0.o00 0.00 240000 D.00 240000

Accepted Fees 2400.00
Amount in words: Two Thousand Four Hundred Only

FOR THE INSTITUTE OF COMPANY SECRETARIES OF INDIA

Authersed Signatory

=3 v
Screen: Payment Status/Receipt [Note: Retain a copy of the receipt for the examination fee paid
during the examination enrollment process.]
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1.1 Complete Enroliment Request

In case the enrollment process was not completed in one sitting then user can find the initiated
enrollment form under Examination Enrollment Request screen, Search Result.

If user click on “Add Enrollment Request” button after enrollment initiation then the message will be

displayed “Your request is in progress, please complete it.” on the top of Enrollment Form. Follow below steps if this
message displayed.

1. Select the enrolment record and click on “Complete Enrollment Request” button.
2. Make sure popup window is enabled.

THE INSTITUTE OF
Company Secretaries of India

IN FURSUIT OF FROFESSIONAL EXCELLENCE
HEtutery bady gy B Aot of Faripmeny

HOME MODULE + PROFILE + LOGOUT

Examination Enroliment Request

Search Criteria

Applied Year =Bl ﬂ Course —All-- ﬂ
Sessign Name -l ﬂ Syllabus —All-- ﬂ
Module --All—- ﬂ Request Status —All-- ﬂ
Payment Mode —All—- ] Transaction ID
Reques: 1D
Search Resyll
e Siz
[5H Select the enrollment record e fecome Page Sze |20 [v]
ven | © ENTER MoDULE REQUEST E:.E“]'::'}:s“ PAYMENT | TRANSACTION :‘.I:".I':‘If:” HOLOIUNHO
DATE ¥ & MODEY (D ¥ =
I DELHI 250272017
[] 2384328 | Executve 2017 ey Ligeg | EMOREN | Submitieg Inmiatey unnaia
£ >

Add Enroliment Reguest | Complete Enmollment Request | Apply For Enrcliment Services

Screen: Complete Enrolment Request

3. Continue completing the form from where it was left.
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