
 Dear Students  

The month of June is a significant month of the year as this year tests the efforts and vigour you have put to 
gain the knowledge during the rest of the year in your journey to become an excellent governance 
professional. After passing these exams, many of you will take up multiple challenging roles as a CS to 
contribute towards nation building. I advice you that rather than cramming the concepts, just immerse the 
basic concepts deep into your mind, so that, these become a part of your perennial knowledge to guide your 
way throughout the life. Just remember to be like Arjuna, who focused exactly on the eye of the wooden 
sparrow as his goal while no other disciple could do that. Just be focused on your goal i.e. knowledge, and you 
will come out with flying colours as the saying goes: 

ज्ञान ंपरमं ध्येयम|् 

(Knowledge is the supreme goal) 

To help you to shell out your best in exams and thereafter, the Institute has come up with the unique concept 
of “ICSI Academic Helpdesk”. This is one of the projects of the Institute where best of the faculty across the 
country has been empanelled to guide the students on various subjects. The Helpline remains open at 7 am till 
11 pm.  The extended hours will help our students to get guidance at per their convenience. Students may call 
ICSI team at helpline no. 011-6675 7777 for their academic queries to get connected to the expert faculty.  I 
take this opportunity to urge our students to reap most out of this facility.  

I am also happy to announce that the Institute has recently launched a Fee Waiver Scheme for students of 
Jammu & Kashmir and North Eastern States of India to provide an opportunity to the youth of these States to 
come to the mainstream. The Government of India is announcing special packages for socio-economic 
development of these States and the Institute is also playing a vital role in the development of society at large. 
The scheme includes waiving the fee for all students registering for the Foundation and Executive Programme 
Stages from North Eastern States (Arunachal Pradesh, Assam, Manipur, Meghalaya, Mizoram, Nagaland, 
Tripura and Sikkim) and State of Jammu and Kashmir till 31st March, 2018.  All students belonging to North 
Eastern States and State of Jammu and Kashmir who have passed 10+2 or equivalent or Bachelor’s Degree or 
equivalent irrespective of the percentage of marks shall be eligible for Fee Waiver while registering for 
Foundation Programme and Executive Programme Stage, respectively.   

The Institute is heading towards its Golden Jubilee year celebrations; you are most welcome to send your 
creative suggestions to mark the same. The Institute has also launched ‘GST newsletter’ after a huge response 
to ‘Info Capsule’ to add to your knowledge and keep you updated. You are welcome to send any particular 
requirements that may supplement your knowledge further; our team will do its best to meet your 
expectations. 

All the best!! 

 

       Lkh ,l ¼MkW-½ ';ke vxzoky 

v/;{k] Hkkjrh; daiuh lfpo laLFkku 
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Academic Guidance 
  

Maternity Benefit (Amendment) Act, 2017* 

                                            । 

                                               || 

The above Sanskrit shloka provides a deep meaning to a mother child relationship and shows the 
significant role played by a mother in the upbringing of a child. It says that “I salute my mother who 
gave me birth; I also salute my other mothers (women) who added knowledge and wisdom to my 
actions and life to make me a good human being.” 

Becoming a parent and upbringing of the child is a huge responsibility for both mother and father but 
role of a mother is the most crucial. A mother provides a child the foundation and is significantly 
involved in building the character of the child. In a move that could benefit around 1.8 million women 
employed in the organised sector, the Parliament passed the Maternity Benefit (Amendment) Act, 
2017.  

The Maternity Benefit Act, 1961 regulates the employment of women in factories, mines, the circus 
industry, plantations and shops or establishments employing ten or more persons, except the 
employees who are covered under the Employees' State Insurance Act, 1948, for certain periods before 
and after child-birth and provides for maternity and other benefits. 

The Maternity Benefit (Amendment) Act, 2017 amends the Maternity Benefit Act, 1961.  

Salient features of the amendment are as under: 

 Maternity leave available to the working women to be increased from 12 weeks to 26 weeks for 
the first two children. 

 Maternity leave for children beyond the first two will continue to be 12 weeks.  
 Maternity leave of 12 weeks to be available to mothers adopting a child below the age of three 

months as well as to the “commissioning mothers”. The commissioning mother has been defined 
as biological mother who uses her egg to create an embryo planted in any other woman.  

 Every establishment with more than 50 employees to provide for crèche facilities for working 
mothers and such mothers will be permitted to make four visits during working hours to look 
after and feed the child in the crèche. 

 The employer may permit a woman to work from home if it is possible to do so.  
 Every establishment will be required to make these benefits available to the women from the 

time of her appointment. 

 

 

*  Akansha Gupta, Executive, ICSI. 

The views expressed are personal views of the author and do not necessarily reflect those of the 
Institute. 
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Apart from Maternity Benefits Act, 1961 there are various other labour laws which provide for 
maternity benefits. The Employees’ State Insurance Act, 1948 provides for payment of wages to an 
insured woman, during her 12-week maternity leave. Women employed in newspapers or working as 
journalists are entitled to similar maternity leave under the Working Journalists (Conditions of Service) 
and Miscellaneous Provisions Act, 1955. Further, women employed in the Central government are 
provided about 24 weeks of paid maternity leave and additional child care leave up to a period of two 
years.  

Conclusion 

Being a working mother isn’t an easy task anywhere in the world, especially in India, where 
women are perceived as natural caretakers and homemakers. Both child-bearing and upbringing 
tasks as well as household chores often end up on the shoulders of women. Women in the 
apparently “modernised” and urban parts of India, and the world, often struggle with roles and 
work responsibility at office as well as at home. 

India might be standing high on the list of countries that offer long maternity leave to new 
mothers, but in stark contrast to that, India also has the highest rate of women leaving the 
workforce because of social reasons. The Government has a major role to ensure that private and 
public organisations both actually allow women to take six months paid leave, without fear of their 
job slipping away from them. 

The Maternity Benefit (Amendment) Act, 2017 echoes of being progressive. It has been lauded as a 
landmark amendment in the Maternity Benefits Act, 1961 for the country’s women, and the nation 
as a whole, that will help them prosper both socially and economically.  

 

 

*** 
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Standard Cost- An Overview* 

 

INTRODUCTION 

Standard is a benchmark or quality and the predetermined cost of a product or service is called 
standard cost. Standard costing is the traditional management accounting which has been used during 
the last century on a wide frontier. Management accounting is managing a business through accounting 
information. In this process, management accounting is facilitating managerial control. It can also be 
applied to one’s own daily/monthly expenses, if necessary. These measures should be applied correctly 
so that performance takes place according to plans. Planning is the first tool for making the control 
effective. The vital aspect of managerial control is cost control. Hence, it is very important to plan and 
control costs. Standard costing is a technique which helps you to control costs and business operations. 
It aims at eliminating wastes and increasing efficiency in performance through setting up standards or 
formulating cost plans. 

MEANING OF STANDARD COSTING  

According to Backer and Jacobsen “Standard cost is the amount the firm thinks a product or the operation 
of the process for a period of time should cost, based upon certain assumed conditions of efficiency, 
economic conditions and other factors.” 

Standard costing is the practice of substituting an expected cost for an actual cost in the accounting 
records, and formerly periodically recording variances showing the difference between the expected 
and actual costs. This approach represents a simplified alternative to cost layering systems, such as the 
FIFO and LIFO methods, where large amounts of historical cost information must be maintained for 
items held in stock. 

A standard cost has two components: a standard and a cost. A standard is like a norm and whatever is 
considered normal can generally be accepted as standard. For example, if a score of 72 is the standard 
for a golf course, a golfer's score is judged on the basis of this standard. In industry, the standards for 
making a desk, assembling a radio, refining crude oil, or manufacturing railway cars are based on 
carefully determined quantitative and qualitative measurements and engineering methods. A Cost 
involves the expression of the standard so established in values. 

In many firms, a standard can be operative for a long time. A change is needed only when production or 
the products themselves have become obsolete or undesirable. 

OBJECTIVE OF STANDARD COSTING 

The objectives of Standard Costing for which it is implemented are: 

 It helps to implement budgetary control system in operation; 

 It helps to determine performance evaluation; 

 It acts as a control device to the management; 

 It supplies the ways to utilise properly material, labour and also overhead which will be economic 
in character; 

* Pankila Bhardwaj, Consultant, ICSI. 

The views expressed are personal views of the author and do not necessarily reflect those of the 
Institute. 
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 It also helps to motivate the employees of a firm to improve their performance by setting up a 
‘standard’; 

 It also helps the management to supply necessary data relating to cost element to submit 
quotations or to fix up the selling price of a firm; 

 It also helps the management to make proper valuations of inventory (viz., Work-in- progress, and 
finished products); 

 It also helps the management to take various corrective decisions viz., fixation of price, make or buy 
decisions etc. which will be more beneficial to the firm. 

ADVANTAGES OF STANDARD COSTING  

Though most companies do not use standard costing in its original application of calculating the cost of 
ending inventory, it is still useful for a number of other applications. In most cases, users are probably 
not even aware that they are using standard costing, only that they are using an approximation of actual 
costs. Here are some potential uses: 

 Budgeting - A budget is always composed of standard costs, since it would be impossible to include 
in it the exact actual cost of an item on the day the budget is finalized. Also, since a key application 
of the budget is to compare it to actual results in subsequent periods, the standards used within it 
continue to appear in financial reports through the budget period. 

 Inventory costing - It is extremely easy to print a report showing the period-end inventory 
balances (if you are using a perpetual inventory system), multiply it by the standard cost of each 
item, and instantly generate an ending inventory valuation. The result does not exactly match the 
actual cost of inventory, but it is close. However, it may be necessary to update standard costs 
frequently, if actual costs are continually changing. It is easiest to update costs for the highest-dollar 
components of inventory on a frequent basis, and leave lower-value items for occasional cost 
reviews. 

 Overhead application - If it takes too long to aggregate actual costs into cost pools for allocation to 
inventory, then one may use a standard overhead application rate instead, and adjust this rate 
every few months to keep it close to actual costs. 

 Price formulation - If a company deals with custom products, then it uses standard costs to 
compile the projected cost of a customer’s requirements, after which it adds on a margin. This may 
be quite a complex system, where the sales department uses a database of component costs that 
change depending upon the unit quantity that the customer wants to order. This system may also 
account for changes in the company’s production costs at different volume levels, since this may call 
for the use of longer production runs that are less expensive. 

DIFFICULTIES WITH STANDARD COSTING 

Despite the advantages, the management are facing many difficulties in standard costing. Here are some 
difficulties areas: 

 Cost-plus contracts - If you have a contract with a customer under which the customer pays you 
for your costs incurred, plus a profit (known as a cost-plus contract), then one must use actual 
costs, as per the terms of the contract. Standard costing is not allowed. 

 Drives inappropriate activities - A number of the variances reported under a standard costing 
system will drive management to take incorrect actions to create favourable variances. For 
example, they may buy raw materials in larger quantities in order to improve the purchase price 
variance, even though this increases the investment in inventory. Similarly, management may 

http://www.accountingtools.com/perpetual-inventory-system
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schedule longer production runs in order to improve the labour efficiency variance, even though it 
is better to produce in smaller quantities and accept less labour efficiency in exchange. 

 Fast-paced environment - A standard costing system assumes that costs do not change much in 
the near term, so that you can rely on standards for a number of months or even a year, before 
updating the costs. However, in an environment where product lives are short or continuous 
improvement is driving down costs, a standard cost may become out-of-date within a month or 
two. 

 Slow feedback - A complex system of variance calculations are an integral part of a standard 
costing system, which the accounting staff completes at the end of each reporting period. If the 
production department is focused on immediate feedback of problems for instant correction, the 
reporting of these variances is much too late to be useful. 

 Unit-level information - The variance calculations that typically accompany a standard costing 
report are accumulated in aggregate for a company’s entire production department, and so are 
unable to provide information about discrepancies at a lower level, such as the individual work cell, 
batch, or unit. 

VARIOUS TYPES OF STANDARDS 

 

Basic Standard 

A basic standard may be defined as a standard which is established for use for an indefinite period 
which may a long period. Basic standard is established for a long period and is not adjusted to the 
present conditions. The same standard remains in force for a long period. These standards are revised 
only on the changes in specification of material and technology productions.  

For example, if the basic cost for material is Rs. 20 per unit and the current price is Rs. 25 per unit, it will 
show an increase of 25% in the cost of materials. The changes in manufacturing costs can be measured 
by taking basic standard, as a base standard cannot serve as a tool for cost control purpose because the 
standard is not revised for a long time. 

Current Standard 

A current standard is a standard which is established for use over a short period of time and is related 
to current condition. It reflects the performance that should be attained during the current period. The 
period for current standard is normally one year. It is presumed that conditions of production will 
remain unchanged. In case there is any change in price or manufacturing condition, the standards are 
also revised. Current standard may be expected standard, normal standard and ideal standard. 
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a)  Expected or Attainable Standard 

These standards are based on current conditions and circumstances and represents what can be 
attained with the present setup in place and if the current conditions prevail. Current standards 
may be set lower or easier than expected standards but good managers always try to achieve 
what is attainable so that no resource is left unused. It means that attainable standards are 
representative of the potential that business is capable to achieve.  

For example, a machinery is expected to run for 4,000 hours where it can run for 5,000. Thus 
current standard is 4,000 hours where attainable is 5,000 hours. These standards are useful as 
they help management to analyse their performance and to use the unused potential at the right 
time. 

b)  Normal Standard 

Normal standard may be defined as a standard which, it is anticipated, can be attained over a 
future period of time, preferably long enough to cover one trade cycle. This standard is based on 
the conditions which will cover a future period of five years, concerning one trade cycle. If a 
normal cycle of ups and downs in sales and production is 10 years, then standard will be set on 
average sales and production which will cover all the years. The standard attempts to cover 
variance in the production from one time to another time. An average is taken from the periods 
of recession and depression. The normal standard concept is theoretical and cannot be used for 
cost control purpose. Normal standard can be properly applied for absorption of overhead cost 
over a long period of time. 

c)  Ideal Standard 

This is the standard which represents a high level of efficiency. Ideal standard is fixed on the 
assumption that favourable conditions will prevail and management will be at its best. Ideal 
standard is fixed on the assumption of those conditions which may rarely exist. This standard is 
not practicable and may not be achieved. Though this standard may not be achieved, even then 
an effort is made. The deviation between targets and actual performance is ignorable. In 
practical, ideal standard has an adverse effect on the employees. They do not try to reach the 
standard because the standards are not considered realistic. 

STANDARD COSTING SYSTEM 

In accounting, a standard costing system is a tool for planning budgets, managing and controlling costs, 
and evaluating cost management performance. 

A standard costing system involves estimating the required costs of a production process. Before the 
start of the accounting period, standards are determined and set regarding the amount and cost 
of direct materials required for the production process and the amount and pay rate of direct 
labour required for the production process. These standards are used to plan a budget for the 
production process. 

At the end of the accounting period, the actual amounts and costs of direct material used and the actual 
amounts and pay rates of direct labour utilized are compared to the previously set standards. 
Comparing the actual costs to the standard costs and examining the variances between them allows 
managers to look for ways to improve cost control, cost management, and operational efficiency. 

https://strategiccfo.com/why-prepare-a-budget/
https://strategiccfo.com/opportunity-costs/
https://strategiccfo.com/product-costs/
https://strategiccfo.com/completed-production-method/
http://strategiccfo.com/wikicfo/direct-materials/
http://strategiccfo.com/wikicfo/direct-labor/
http://strategiccfo.com/wikicfo/direct-labor/
https://strategiccfo.com/budgets-and-forecasting/
https://strategiccfo.com/standard-cost/
https://strategiccfo.com/management-accounting/
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INSTALLATION OF A STANDARD COSTING SYSTEM 

 

The following steps are involved for Installation of standard costing system in an organization: 

1. Determination of Cost Centre: The cost centre is necessary for fixing costs and fixation of 
responsibility. In the manufacturing concern, cost centres are created according to the number of 
products produced and the number of sections, departments or divisions are involved in the 
production process. A cost centre relating to a person is called personnel cost centre and a cost 
centre relating to products and equipment is called impersonal cost centre. 

2. Classification of Accounts: The costs are incurring at various stages of production process. These 
costs should be recorded properly for accurate calculation of total costs incurred. Hence, there is a 
need of classification of accounts for cost control under standard costing system. 

Codification of Accounts: The different accounts can be codified and different symbols can be used 
to facilitate speedy collection, communication and reporting. The following codes can be used 
for elements of cost. 

 Codes Elements of Cost 

000-100 Direct Materials 

101-150 Indirect Materials 

151-200 Direct Labour 

201-250 Indirect Labour 

251-300 Direct Expenses 

301-400 Factory overhead 

401-500 Office and administration overhead 

501-600 Selling and distribution overhead 

Determination of 
Cost Centre 

Classification and 
Codification of 

Accounts 

Setting of 
Standards 

Establishing 
Standard Costs 

Preparing 
Standard Cost card 

or Standard Cost 
Sheet 

Organization for 
Standard Costing 
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3. Setting of Standards: A standard is an ideal which is anticipated and can be attained over a future 
period of time, normally in the next accounting year. The success of standard costing system is 
based on the genuineness, reliability and acceptance of these standards. There are three types of 
standards. They are current standard, basic standard and normal standard. The current standard is 
divided into two i.e. ideal standard and expected or attainable standard. 

4. Establishing Standard Costs: Standard costs are established for each elements of cost separately. 
Generally, elements of cost is grouped as material, labour and overhead. Moreover, standard cost is 
set for the sales also. 

5. Preparing Standard Cost card or Standard Cost Sheet: Standard cost card or standard cost sheet 
is prepared separately for product wise or process wise. 

6. Organization for Standard Costing: A committee is formed to set the standards. If so, the 
objectives of standard costing system can be easily achieved. 

CONCLUSION 

Standard costing is a management tool for control. A well-structured system defines the variance from 
standard by causes and responsibility centers and provides management with cost information in order 
to exercise cost control and initiate corrective measures. In this context, it facilitates management by 
exception. In addition, it provides a prediction of future cost that can be used in decision-making such 
as pricing- decisions.  

 

 

 

Prepared based on the information available at: 

1. http://cost-edu.blogspot.in/p/standard-cost.html 

2.  http://www.accountingtools.com/standard-costing 

 

   

*** 

  

http://cost-edu.blogspot.in/p/standard-cost.html
http://www.accountingtools.com/standard-costing
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February 27, 2017 

Attention Students 

Applicability of the Finance Act for June 2017 Examinations 

Students appearing in the following Papers in June 2017 
Examinations 

Executive Programme 

(i)  Tax Laws and Practice (Module-1, Paper-4) 

Professional Programme 

(ii) Advanced Tax Laws and Practice (Module-3, Paper-7) 

May note as follows: 

1.  For Direct taxes, Finance Act, 2016 is applicable. 

2.  Applicable Assessment Year is 2017-18 (Previous Year 2016-17). 

3.   Since, Wealth Tax Act, 1957 has been abolished w.e.f. 1st April, 2015. The questions 
from the same will not be asked in examination from December, 2015 session 
onwards. 

4.  For Indirect Taxes, all changes made by the Finance Act, 2016 are also applicable.  

5.  Students are also required to update themselves on all the relevant Notifications,         
Circulars, Clarifications, etc. issued by the CBDT, CBEC & Central Government, on or 
before six months prior to the date of the June 2017 Examination. 

Supplements covering major Amendments, Notifications, Circulars etc. made/issued 
under Finance Act, 2016 will be uploaded under the ‘Academic Corner’ of the Institute’s 
website. 

 

        Director 
    PD, PP & Studies 
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PRACTICE MANUAL 

To build competency in practical oriented subjects by providing the students with a pool 
of solved practical problems, Practice Manual for the following papers have been 
released by the Institute.  

 Cost and Management Accounting (Executive Programme) 
 Company Accounts and Auditing Practices (Executive Programme) 
 Advanced Tax Laws and Practice (Professional Programme) 
 Financial Treasury and Forex Management (Professional Programme) 

Soft copies of the Practice Manuals are available on ICSI website under the head 
Academic corner at the link : https://www.icsi.edu/AcademicCorner.aspx. The students, 
who wish to procure printed copies, may purchase from sale counters at ICSI Regional 
offices/ Chapter offices or order it online through e-cart on ICSI website. 

 

 
For any feedback / queries, students may please write at academics@icsi.edu.  

https://www.icsi.edu/AcademicCorner.aspx
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Hindi Books relevant for CS Course Curriculum 

From Shree Mahavir Publications: 

 Vyavsayik Arthshasttra, Part – I, by M D Aggarwal 

 Vyavsayik Vatavaran Avem Udhiamitta by Gupta & Chaturvedi 

 Vyavasayik Prabandh, Neeti shastra Avem Sanchar, by Sharma & Chaturvedi, 

 Vyavasayik Arthashasttra Part – II, by S C Sharma,  

 Lekhankan Ke Mool tatv Avem Ankenshan, by P C Gupta & C L Chaturvedi 

 Aarthik Avem Samanaye Vidhi, by Jain & Gupta 

 Prabhandh Lekhanken by M D Aggarwal & N P Aggarwal 

 Lagat Lekhanken by S N Maheshwari & S N Mittal  

 Cost Accounting – Theory & Problems by Maheshwari SN & Mittal SN 

 Cost Accounting & Financial Management, by S N Maheshwari & S N Mittal 

 Audhyogik, Shram Avem Samanye Vidhi by Jain & Gupta 

 Pratibhouti Sanniyam Avem Anupalan, by Jain & Gupta 

 Adhunik Bhartiya Company Adhiniyam by M C Kuchhal 

 Adhunik Bhartiya Company Law by M C Kuchhal 

From Taxmann Publications: 

 Vyaparik Evam Samanya Vidhi by Shubham Aggarwal  

Bharat Law House:  

 Systematic Approach to Taxation Containing Income Tax & Indirect Taxes by Dr. Girish Ahuja 
& Dr. Ravi Gupta 

Eastern Book Company: 

 Adminstrative Law (Prashasanik Vidhi) by C K Tekwani 

 Consumer Protection Law (Upbhokta Sanrakshan Vidhi) by S P Gupta 

 Company Law (Company Vidhi) by Avtar Singh 

 Constitution of India (Bharat KaSamvidhan) by EBC 

 Art of Conveyancing and Pleading (Abhivachonon ke Prarooparn aur Abhihastaantarn - lekhan 
ki kala) by Murli Manohar 

 Systematic Approach to Income Tax, Service Tax & VAT (Hindi Edn.) by Dr. Girish Ahuja 

 

*** 
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Student Services 

The Institute has initiated various steps to provide instantaneous services to its stakeholders by 
the use of technology.  More and more services are being added in this march for automation.  
The study material is now fully available to one and all through the online portal.  Some of the 
services and their uses which are important for awareness are listed: 

CALL CENTRE 

The Institute has established a dedicated call centre with Phone Nos. 011-33132333, 011-
66204999. The Call Centre provides for Interactive Voice Response as well as a Ticketing 
Mechanism. 

 

STUDENT ACADEMIC HELPLINE 

The Student Academic Helpline' is the helpline launched for students which  provides the best of 
the faculty across the country to guide the students on various subjects. The Helpline remains  
open at 7 AM in the morning till 11 PM of night.   

Students  may call us at 011-6675 7777 and inform the central core team about their query on 
any topic of Company Secretaryship Course. The central core team thereafter connects the 
students to the subject expert/ faculty across the country. 

‘CS TOUCH’ MOBILE APP REVAMP 

The Institute had launched ‘CS Touch’, a Android based mobile application for students, members 
and other users to access the required information via smart phones which is a Mobile 
Application for Web based Content Management System for iOS and Android platforms. Based on 
the response of the users and stakeholders, the app has been revamped with enhanced features 
to serve the users more efficiently. 
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REGISTRATION 

Renewal of Registration (Registration Denovo / Extension) 

Registration of students registered upto and including June 2012 stands terminated on expiry 
of five-year period on May 2017. 

Students are advised to apply for Registration De novo/ Extension of registration as per the 
guidelines published in this bulletin. Online facility for availing Registration Denovo and 
Extension is available at www.icsi.edu. Students are required to login to their account in the 
Student Portal www.icsi.edu for seeking Registration Denovo or Extension subject to meeting 
the eligibility conditions. Students are required to seek Registration Denovo or Extension by 9th 
April and 10th October for appearing in June and December sessions of examinations. Detailed 
process for seeking Registration Denovo and Extension online is given below. 

ONLINE DE NOVO & EXTENSION REGISTRATION PROCESS 

(FOR EXECUTIVE PROGRAMME & PROFESSIONAL PROGRAMME STUDENTS) 

Kindly visit the following link to check the process of Denovo and Extension 

https://www.icsi.in/Student/Portals/0/Sitemap/UserManuals/SMASH_Links_for_UserManuals.pdf  

REGULARISATION OF EXECUTIVE  PROGRAMME ADMISSION 

Students provisionally admitted to the Executive Programme are advised to upload the 
scanned copies of their graduation Pass Certificates or marksheets for regularizing their 
admission at their online account at www.icsi.edu. They are required to login at their account to 
upload the desired marks sheets/certificates. Students, who have already uploaded / submitted 
their graduation pass certificate/Marksheet and have not received any confirmation with regard 
to approval of their admission, must contact the Institute immediately either through online 
grievance Redressal module or ticketing Mechanism of the Institute quoting the 
following particulars through online grievance redressal module: 

http://www.icsi.edu/
http://www.icsi.edu/
http://www.icsi.edu/
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Name                          

Details of Fee paid 

Admission No.  

Email Address            

Complete Postal Address with Pin code 

CANCELLATION OF PROVISIONAL ADMISSION 

Provisional admission of the students, who fail to submit/upload the requisite proof of having 
passed the graduation examinations within the stipulated time period of six months shall stand 
cancelled and no refund of fee will be made.  

Change of Address/Resetting Password 

Students are advised to update their addresses instantly through online services option at 
www.icsi.edu. Their Registration Number shall be their user Id itself. Students can also reset their 
password anytime (The new password will be displayed on the screen). The process is given 
below: 
 
Manual for Change of Mobile number, Email Id, Address and resetting password 
 
Step 1: Log in with valid credentials on smash.icsi.in 

Step 2: Change Mobile Number and Email address 
 

 
 
 

 

 

file:///E:/DESKTOP%20DATA/E-BULLETIN%20FOUNDATION%20EXE%20&%20PROF%202016/JULY%202016/EXE%20&%20PROF%20JULY%202016/www.icsi.edu
file:///E:/Users/admin/Desktop/SMASH_RegistrationManual/smash.icsi.in
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Step 3: 

 
 
 
Process to change correspondence/permanent address 
 

Step 1: After Log in  
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Step 2: To change Correspondence address 

 

 

Step 3:  

 

 
 
Note: Same process will be for changing permanent address. 
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Change/Reset Password 
Step 1: Log in with valid credentials on smash.icsi.in 
Step 2: Click on Profile > Change Password 
 

 
 

 

Updation of E-Mail Address/ Mobile Number 

Students are advised to update their E-Mail Id and Mobile Numbers timely so that important 
communications are not missed as the same are sent through bulk mail/SMS nowadays. Students 
may update their E-mail Id/ Mobile Number instantly after logging into their account at 
www.icsi.edu at request option. 

Student Identity Card Identity Card can be downloaded after logging into the Student Portal at 
www.icsi.edu. After downloading the Identity card, students are compulsorily required to get 
it attested by any of the following authorities with his/her seal carrying name, 
professional membership No., designation and complete official address: 

1. Member of the Institute, with ACS/FCS No. 

2. Gazetted Officer of the Central or State Government. 

3. Manager of a Nationalised Bank. 

4. Principal of a recognized School/College. 

5. Officer of ICSI 

file:///C:/Users/admin/Desktop/SMASH_RegistrationManual/smash.icsi.in
http://www.icsi.edu/
http://www.icsi.edu/
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Unattested Identity Cards are not valid and the students are advised to carry duly attested 
Identity Card for various services during their visits to the offices of the Institute, Examination 
Centres, etc. 

Registration to Professional Programme 

Students who have passed/completed both modules of Executive examination are advised to 
seek registration to Professional Programme through online mode. The prescribed fee is 
Rs.12,000/-.Eligibility of students registered to professional programme for appearing in the 
Examinations shall be as under: - 

Students Registered During Will be eligible for appearing in 

1st December, 2016 to 28th February, 2017 All Modules in December, 2017 Session  

1st March, 2017 to 31st May, 2017 Any One Module in December, 2017 Session  

1st June, 2017 to 31st August, 2017 All Modules in June, 2018 Session  

1st September 2017 to 30th November 2017 Any One Module in June 2018 Session 

While registering for Professional Programme, students are required to submit their option for 
the Elective Subject under Module 3 as per details given below:- 

Electives  subject 1 out of below 5 subjects 

1. Banking  Law and Practice 

2. Capital, Commodity and Money Market  

3. Insurance Law and Practice 

4. Intellectual Property Rights - Law and Practice 

5. International Business-Laws and Practices  

Notwithstanding the original option of Elective Subject, students may change their option of 
Elective Subject at the time of seeking enrolment to the Examinations. There will be no fee for 
changing their option for elective subject, but the study material if needed will have to be 
purchased by them against requisite payment. Soft copies of the study materials are available on 
the website of the Institute. 

Clarification Regarding Paper wise Exemption 

(a) Paperwise exemption is granted only on the basis of specific request received online 
through website www.icsi.edu from a registered student and complying all the 
requirements. There is one time payment of Rs. 1000/- (per subject). 

(b) Students are required to apply for paper wise exemption on-line by logging into their 
account on www.icsi.edu before 9th April for June session of examinations and before 
10th October for December session of examinations. 

(c) The paperwise exemption once granted holds good during the validity period of 
registration or passing/completing the examination, whichever is earlier. 

(d) Paper-wise exemptions based on scoring 60% marks in the examinations are being 
granted to the students automatically and in case the students are not interested in 
availing the exemption they may seek cancellation of the same by sending a formal request 
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at exemption@icsi.edu. If any student appears in the examinations disregarding the 
exemption granted on the basis of 60% marks and shown in the Admit Card, the 
appearance will be treated as valid and the exemption will be cancelled. 

(e) It may be noted that candidates who apply for grant of paper wise exemption or seek 
cancellation of paper wise exemption already granted, must see and ensure that the 
exemption has been granted/cancelled accordingly. Candidates who would presume 
automatic grant or cancellation of paper wise exemption without obtaining written 
confirmation on time and absent themselves in any paper(s) of examination and/or 
appear in the exempted paper(s) would do so at their own risk and responsibility and the 
matter will be dealt with as per the above guidelines. 

(f) Exemption once cancelled on request in writing shall not be granted again under any 
circumstances. 

(g) Candidates who have passed either module of the Executive/Professional examination 
under the old syllabus shall be granted the paper wise exemption in the corresponding 
subject(s) on switchover to the new/latest syllabus. 

(h) No exemption fee is payable for availing paper wise exemption on the basis of switchover 
or on the basis of securing 60% or more marks in previous sessions of examinations. 

Important 

Paper-wise Exemptions are available only on the basis of passing (i) 
ICAI (The Institute of Cost Accountants of India) Final Examinations (ii) LL.B. 
Examinations (with 50% marks) or (iii) Members of ICSA-UK in selected 
subjects of Executive Programme & Professional Programme and no other 
exemptions are admissible on the basis of any other higher qualifications.  

Attention Students !!! 

There is no provision for submitting the exemption at the time of submitting the examination form.  

If you have already been granted the exemption, it is reflected in your online account under 
“Programme Info”, Examination Enrollment Status and Admit Card issued for examination through 
online mode. 

It may be noted that in some cases, the exemptions granted in accordance with the various provisions 
contained under the regulations are inter-related with other exemptions granted and cancellation (or 
appearance) in any one of the papers may result in cancellation of exemptions in all the inter-related 
papers. For example, if a candidate has been granted paper-wise exemptions in three papers on the 
basis of scoring 60, 62, 58 & 10 Marks respectively in the four papers contained under Module-I of 
Executive Programme in previous session and in case he/she appears or cancels the exemption in any 
one out of the three exempted papers, all the three exemptions shall be cancelled since the exemption 
criteria in this case is applicable only if all the three papers are taken together. Candidates are, 
therefore, advised to be extremely careful while seeking cancellation or while appearing in the 
exempted papers, as the final result will be computed considering the actual marks scored on 
reappearance and/ or the deemed absence in the papers as the case may be. In other words, 
candidates appearing in the exempted papers despite an endorsement to the effect in the Admit Card 
shall be doing so at their own risk and responsibility and the Institute may not be held responsible for 
any eventuality which may arise at a later date. In case of any doubt regarding the applicability of 
rules regarding the exemptions, it would be better if the candidates seek prior clarifications from the 
Institute by writing at exemption@icsi.edu  before appearing in the examination of exempted subjects 
or seeking cancellation of exemptions granted.  
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Schedule of Fees 

A.) The details of fee applicable for availing various services are as under:- 

PARTICULARS FEE (Rs.) 
 A. FOUNDATION PROGRAMME  

(i) Admission Fee 1500 

(ii)  Education Fee 3000 

Total 4500 

B. *EXECUTIVE PROGRAMME  

(i)  Foundation Examination Exemption Fee 

 

500  (Commerce and non-commerce graduates) 

4000 (ICAI-CPT/ICAI (Cost) Foundation Pass 
Students) 

(ii)  Registration Fee 2000 

(iii) Education Fee for Executive Programme 6500 

(iv) Education fee  for   Foundation 
Programme payable by non-
commerce graduates who are seeking 
exemption from passing the 
Foundation Programme examination 
under clause (iii) of Regulation 38 

 

 

 

1000 

 

 

Total 

 

8500 (CS Foundation Pass Students) 
9000 (Commerce Graduates) 
12500 ICAI-CPT/ICAI(Cost) Foundation Pass 
Students)  
10000 (Other Graduates) 

 
C. *PROFESSIONAL PROGRAMME 
 

 

 
Education Fee 

 
12000 
 

 
D. OTHER FEES 
 

 
 

Registration De-novo Fee 
 Students may apply for Registration 

de-novo within two years of the expiry 
of former registration 

 

 
 

2000 
 

 
 If students fail to apply for Registration 

de-novo within two years of expiry of 
Registration, they may still seek 
Registration de-novo within a maximum 
period of five years from the expiry of 
former registration. 
 

 

 
 
 

3000 
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Extension of Registration Fee 
 

 
1000 
  

Paper-wise Exemption Fee Per Paper 
 

 
1000 
  

Issue of Duplicate Pass Certificate Fee 
 

200 
  

Verification of Marks Fee (Per Paper) 
 

 
250 
  

Certified Copy of Answer Book (Per Paper) 
 

 
500 
  

Issue of Transcripts (excluding Service Tax) 
 

 
250 
  

Duplicate Result-cum-Marks Statement 
 

 
100 
  

Prospectus  
 

 
200 
  

E. EXAMINATION FEES 
 

 

Foundation Programme 

 

 
1200 

 Executive Programme(Per Module) 

 

 
1200 

 
Professional Programme (Per Module) 

 

 
1200 

 
Surcharge for appearing in Examinations 
from Overseas Centre (Dubai) (over and 
above normal Examination Fee) 

 

 

US$ 100 

(or equivalent amount in Indian Rupees) 

 Late Fee for Submission of Examination 
Application 

250 

Change of Examination Centre/ Medium/ 
Module 

250 

 

 

Concession in fee for the widows and wards of martyrs of the military and para-military 
forces 

 

Registration to Foundation 
Programme, Executive Programme & 
Professional Programme Stages 

 

50% of the fee applicable to general 
category students 

 

Examination Fee 

 

50% of the fee applicable to general 
category students 
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Discontinuation of Public Private Partnership Scheme for Class Room Teaching 

The Public Private Partnership Scheme for conducting Class Room Teaching has been 
discontinued and presently no Centres are authorized to conduct the classes under the Scheme. 
Students registering at these centres will be doing so at their own risk and 
responsibility. Students are advised to the approach the nearest Regional and Chapter Offices of 
the Institute for availing the Class Room Teaching facility. 

Discontinuation of Requirement of Coaching Completion Certificate 

The requirement of coaching completion certificate has been discontinued. This would make 
students eligible for enrolment to Executive / Professional Programme examinations after expiry 
of six months or nine months as the case may be, from the date of registration to the respective 
stage. 

Henceforth, students of Executive Programme and Professional Programme are not required to: 

a) submit response sheets to test papers on various subjects to the Institute under Postal 
Tuition Scheme, or 

b) obtain coaching completion certificate from the Institute or from Class Room 
Teaching Centres of the Institute, or 

c) submit coaching completion certificate for enrollment to examinations of Executive 
and Professional Programmes. 

Re-Registration to Professional Programme  

The Institute has introduced a Re-registration Scheme, whereby students who have passed 
Intermediate Course/ Executive Programme under any old syllabus but not eligible for seeking 
Registration Denovo may resume CS Course from Professional Programme Stage. It is an 
opportunity to come back to the profession for those students who had to discontinue the CS 
Course due to compelling reasons. Detailed FAQ, Prescribed Application Form, etc. may be seen at 
“for students” option at home page of Institute’s website www.icsi.edu. 

Please check FAQ & Application Form for Re-Registration at 
http://www.icsi.edu/docs/Webmodules/REREGISTRATION.pdf 

 

  

http://www.icsi.edu/
http://www.icsi.edu/docs/Webmodules/REREGISTRATION.pdf
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ATTENTION STUDENTS ! 

PROCEDURE TO CREATE / RESET PASSWORD 

Students are advised to follow the steps as given below for  creating/ resetting password 
for the New Portal launched by the Institute :  

Step-1 Click on the following link to visit the SMASH Portal :  

SMASH PORTAL 

The following screen opens :  

 

Step-2 Students may directly visit the Reset/ Create Password link :  

RESET OR CREATE PASSWORD 

The following screen opens :  

 

Enter the Registration Number and Verification Code   

Step-3 The following screen opens :  

 

Enter Registration Number, Date of Birth, Country, Mobile Number and E-Mail 
Id (the details should exactly match with those appearing in the Old System) 

https://smash.icsi.in/Scripts/login.aspx
https://smash.icsi.in/Scripts/GetPassword.aspx
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and click on the Submit Button 

Step 4 On entering the correct details, a One Time Password is automatically sent by 
the system to the registered E-Mail Id and Mobile Number. Also, the following 
screen opens : 

 

Click directly on submit screen in case you have not received the OTP.System 
will automatically take you to the password screen on clicking on submit 
button. 

 

Step-5 

 

 

 

On entering the One Time Password, the following screen opens :  

 

 

Enter the New Password and Confirm the same. While entering new password, 
please ensure that the password containts atleast one character in Uppercase, 
one character in Lowercase, one Special Character and one Numerical 
character. For example  Student@123. 

Step 6 The following screen opens :  
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Password is created, say, Student@123  

 Note on Step 6 : If the ‘Popup’ is disabled in your browser, the window 
“Password created successfully” will NOT open. Therefore, please enable the 
‘Popup’ Window in the browser (Internet Explorer/ Chrome, etc.) as per the 
image given below to enable the system to reset your password:   

 

Please follow the criteria of password One Upper Case, One Lower Case, One 
Numeric and One Special Character in the password entered by you. For 
example,  Student#4078, ICSI*2136, etc. 

Step 7 Click on OK button, you are now you are ready to login to the new portal and 
avail the Online Services.   

Visit the SMASH portal  and login to your Online Account by entering  your User 
Id (Registration Number) and the newly created password.    
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REVISED PROCEDURE FOR EFFECTING CHANGE OF NAME IN THE            
INSTITUTE'S RECORDS  

In order to ensure uniformity in the procedure for effecting change of name on the basis of 
specific requests from  students, it has been decided that henceforth request for change of name 
of students in the Institute's records would be accepted only on receipt/ submission of either of 
the following documents : - 

(i)   Gazette Notification  

(ii)  Publication in Newspaper for change of name alongwith an Affidavit  

(iii)  Copy of Marriage Certificate (in case of Female candidates after marriage)  

(iv)  Copy of PAN Card / Aadhaar Card / DIN supporting change of name. 

Students may send any such request at dss@icsi.edu alongwith the requisite supporting 
documents as mentioned above while quoting their Registration Numbers. It may be further 
noted that no request would be accepted without registration number. 

 

 

UPDATES /NOTIFICATIONS FROM THE INSTITUTE ARE NOW AVAILABLE                                              
ON SOCIAL NETWORKING SITES 

Students can now visit the webpage of the Institute on the following Social networking sites 
to get details regarding various notifications and updates of the Institute. 

1. Facebook 

 

2. Twitter 

Click on appropriate links on home page of ICSI website to get access to these webpages. 

https://twitter.com/icsi_cs 

https://www.facebook.com/ICSI 

 

  

https://twitter.com/icsi_cs
https://www.facebook.com/ICSI
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ATTENTION STUDENTS! 
DEDUCTION OF 30% OF THE TOTAL FEE REMITTED BY THE APPLICANT IN RESPECT OF 

REGISTRATIONS LYING PENDING FOR MORE THAN A YEAR 

The Institute has decided to reject the applications of such students who do not submit the 
documents within one year after their registration in Foundation and Executive programme 
by deducting 30% of the fee remitted by them towards administrative charges after expiry of 
one year. Therefore it is advised that all such students may submit their documents in the 
stipulated time period failing which their registration applications would be rejected 

 

ATTENTION STUDENTS ! 
ISSUE OF STUDY MATERIALS COMPULSORILY TO ALL THE STUDENTS                                      

REGISTERING FOR THE CS COURSE 

It is informed that  henceforth the study materials will be issued compulsorily to  all students 
registering for different stages of CS Course.  

It has been decided to discontinue the system of granting concession to the students of 
Executive/ Professional Programme Stages not opting for the study materials at the time of 
registration.  

STUDY CENTERS 

ICSI is setting up Study Centres  in cities/ locations where the Regional/ Chapter Office of the 
Institute does not exist to facilitate the students.  

The details of study centers are given below. 

 

 
ICSI Study Centre Scheme 

The Institute had launched ‘ICSI Study Centre primarily to enhance of reach of the Institute in areas 
which are not getting the desired level of services due to distantly located Regional/ Chapter 
Offices of the Institute. Under the scheme, the Institute is striving to establish Study Centres in 
most of the Smart Cities as proposed by the Government of India which shall not only remove the 
distance barrier but also improve the level of services being provided to the students in such areas.  

So far, 40 Study Centres have been opened at the following locations: - 

  Study Centre 
Name of the 

University/College 
Full Address 

Contact Person 
with Designation 

Mobile E-Mail Id Website 

1 Jalgaon 

G. H. Raisoni 
Institute of 
Business 
Management, 
]algaon 

Gat No 
57/1,Sirsoli 
Road,Mohadi, 
Jalgaon, 
Maharashtra 
425001 

Dr. Preeti 
Aggarwal, 
Director  /Mr,. Raj 
Kumar A Kankaria-
   

09604010444/ 
0257-2264884 
/9011768391 

preeti.agarwal@r
aisoni.net 

 www.raisoni.n
et 

2 Bilaspur 
Drona College of IT 
Applied Social 
Science, Bilaspur 

In front of Kanan 
Zoo, Pendari, 
Sakri, Bilaspur-
495001, 
Chhatishgarh 

Mr.Akash Pandey, 
Chairman 

07752-214336/ 
09425535514 

dronacollege@gm
ail.com/ 
info@dronacolleg
e.com 

www.dronacoll
ege.com 

3 Shillong 
Shillong College, 
Shillong 

Laitumkhrah, 
Shillong, 
Meghalaya 
793003 

Prof Shankar 
Sharma, 

9436335399/ 
shankar.s.sharma
@gmail.com 

http://www.sh
illongcollege.ac
.in/ 

mailto:preeti.agarwal@raisoni.net
mailto:preeti.agarwal@raisoni.net
http://www.raisoni.net/
http://www.raisoni.net/
mailto:dronacollege@gmail.com/
mailto:dronacollege@gmail.com/
mailto:dronacollege@gmail.com/
mailto:dronacollege@gmail.com/
http://www.dronacollege.com/
http://www.dronacollege.com/
mailto:shankar.s.sharma@gmail.com
mailto:shankar.s.sharma@gmail.com
http://www.shillongcollege.ac.in/
http://www.shillongcollege.ac.in/
http://www.shillongcollege.ac.in/
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4 Bhilai 
G D Rungta College 
of Science & 
Technology, Bhilai 

Rungta 
Education 
Campus, Kohka 
Road, Kurud- 
490024(C.G) 

Dr. Manoj 
Verghese 

09229155538/ 
0788-6666666 

dr.manoj.verghes
e@rungta.ac.in 

www.rungta.ac
.in 

5 
Hubli - 
Dharwad 

DR. D.G Shetty 
Educational 
Society's RS Shetty 
College of 
Commerce, 
Dharwad 

"Jnana Degula", 
Near K.M.F. 
Lakammanhalli 
Industria Area, 
P.B.Road, 
Dharwad-
580004, 
Karnataka 

Dr. D.G.Shetty,   
Principal/  

0836-2465327/ 
2465105/ 
09343400038 

drdgshetty@yaho
o.in 

www.dgses.org 

6 Moradabad 

Teerthankar 
Mahaveer Institute 
of Management & 
Technology, 
Moradabad 

TMMIT, Opp. 
Parshavnath 
Plaza, D-203, 
TMU Campus, 
Delhi Road, 
Moradabad-
244001, Uttar 
Pradesh 

Prof. Vipin Jain, 
Principal/Director 

09917200216/ 
09829574261 

ed.tmimt@tmu.ac
.in 

www.tmu.ac.in 

7 Solapur 

Hirachand 
Nemchand College 
of Commerce, 
Solapur 

S W H Marg, 
Ashowk Chowk 
New Pacha Peth, 
Walchand 
Collage Campus, 
S W H Marg, 
Solapur, 
Maharashtra 
413006 

Mrs. Sarika 
Mahindra Kar 

9370323585 
sarikamahindrak
ar33@gmail.com 

www.hncc.org 

8 Srikakulam 
Sri sai Krishna 
Junior College, 
Srikakulam 

Onway Traffic, 
Day & Night 
Junction, Plot 
No-12, Nehru 
Nagar, Near 
Shanti Nagar 
Colony, 
Srikakulam- 
532001, Andhra 
Pradesh 

Dr. N.Appanna,  
Principal & 
Coordinator 

8942-2253042/ 
09440315789 

pvrm.patnaik@ya
hoo.com 

  

9 Vizianagram 
Sri Boddu Krishna 
Degree College, 
Vizianagaram 

Dr. No-4-7-7, 
Kothagraharam, 
Near ICICI Bank, 
Vizianagaram- 
535001, Andhra 
Pradesh 

Mr. B.M.M Krishna 
Rao 

08922-
226454/09440
824742 

boddukrishna.22
6454@gmail.com 

  

10 Ujjain 

Lokmanya Tilak 
Science & 
Commerce College, 
Ujjain 

Neelganga Road, 
Near Railway 
Station, Madhav 
Nagar, Ujjain-
456010, Indore 

Dr. Govind Gandhe 
0734-
2563833/0942
5335568 

ltsccollegeujjain
@rediffmail.com 

  

11 Rourkela 
Municipal 
College,Rourkela 

Udit Nagar,Dist: 
Sundergarh, 
Rourkela - 
769012, Odisha 

Mr. G.B. 
Dalabehera, HOD 

0661-2501838/ 
9437085393 

municipal_college
@yahoo.co.in;gol
akbiharidalabehe
ra@gmail.com 

http://www.m
unicipalcollege
rkl.com/defaul
t.asp 

12 Silliguri 
Silliguri College of 
Commerce, 
Silliguri 

P.O. : SILIGURI, 
DARJEELING- 
734001, West 
Bengal 

Dr. Asim Kumar 
Mukerjee, Principal 

0353-
2432594/2436
817 

  
www.siligurico
llegeof 
commerce.org 

13 Tirunelveli 
J.P College of Arts 
& Science, 
Tirunelveli 

Agarakattu, 
Tenkasi, 
Tirunelveli,-
627852, 
Tamilnadu 

Dr. A.J.Ranjith 
Singh,Principal     

04633-
268321,267123 
/9443451076 

jparts12@gmail.c
om 

http://www.jp
artscollege.org
/ 

14 Rohtak 
G B Degree 
College, Rohtak 

Gau karan Road, 
Near Gau Karan 
Tank, Rohtak, 
Haryana 124001 

Dr. J N Sharma, 
Principal 

01262-
235831/09355
676558 

gbdcrtk@yahoo.c
om 

http://www.gb
vps.org/degree
college.php 

mailto:dr.manoj.verghese@rungta.ac.in
mailto:dr.manoj.verghese@rungta.ac.in
http://www.rungta.ac.in/
http://www.rungta.ac.in/
mailto:drdgshetty@yahoo.in
mailto:drdgshetty@yahoo.in
http://www.dgses.org/
mailto:ed.tmimt@tmu.ac.in
mailto:ed.tmimt@tmu.ac.in
http://www.tmu.ac.in/
mailto:sarikamahindrakar33@gmail.com
mailto:sarikamahindrakar33@gmail.com
http://www.hncc.org/
mailto:pvrm.patnaik@yahoo.com
mailto:pvrm.patnaik@yahoo.com
mailto:boddukrishna.226454@gmail.com
mailto:boddukrishna.226454@gmail.com
mailto:ltsccollegeujjain@rediffmail.com
mailto:ltsccollegeujjain@rediffmail.com
mailto:municipal_college@yahoo.co.in;golakbiharidalabehera@gmail.com
mailto:municipal_college@yahoo.co.in;golakbiharidalabehera@gmail.com
mailto:municipal_college@yahoo.co.in;golakbiharidalabehera@gmail.com
mailto:municipal_college@yahoo.co.in;golakbiharidalabehera@gmail.com
http://www.municipalcollegerkl.com/default.asp
http://www.municipalcollegerkl.com/default.asp
http://www.municipalcollegerkl.com/default.asp
http://www.municipalcollegerkl.com/default.asp
mailto:jparts12@gmail.com
mailto:jparts12@gmail.com
mailto:gbdcrtk@yahoo.com
mailto:gbdcrtk@yahoo.com
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15 Mathura 
R C A Girls (PG) 
College, Mathura 

Vrindavan Gate, 
Masani, 
Mathura, 12, 
Aakash Nagar, 
Vishwa Laxmi 
Nagar, Mathura, 
Uttar pradesh - 
281003 

Dr. Preeti Johari, 
Principal 

0565-
2505956/0941
2777091 

principal@rcagirl
scollege.org 

www.rcagirlsc
ollege.org 

16 Tirupati 
Seicom Degree & 
PG College, 
Tirupati 

9-66/14A, New 
Maruthi Nagar 
Extension, 
Tirupati-517501 

Mr.T.Praneeth 
Swaroop, Director/ 
Mr Pranit Saurabh 

9949032949, 
7799045454/ 
(0877)-
2241094 

seicom1997@gm
ail.com 

http://seicom.
ac.in/ 

17 Jhansi 
Hari Singh Arya 
Degree college 

Railway Dam 
road, Rajiv 
Nagar, Nagra, 
Jhansi - 
284003,Uttar 
Pradesh 

Mr. Bharat singh 
Yadav 

7617077770 
bharatsinghyadav
@hotmail.com 

  

18 Rampur 
St. Anthony’s 
School for Girls, 
Rampur 

Rahe-Murtaza 
Civil Lines MSA 
road, F-10, 
Officer 
Bungalow, Raza, 
Rampur, Uttar 
Pradsh - 244901 

Mr. Ali Siddiqui 
0595-2350320 
/ 9897499919 

ali9897499919@
gmail.com 

  

19 Erode 
Kongu arts and 
Science College 

Nanjanapuram, 
Kathirampatti 
post Erode-
638107 

Dr. N Raman 
0424-
2242888/9942
452528 

konguarts@kasc.
ac.in;corpkongu
@gmail.com 

www.kasc.ac.in 

20 Jorhat 
The Assam 
Kaziranga 
University 

Koraikhowa, 
NH-37, Jorhat- 
785006, Assam 

Dr. Manish 
Srivastava 

7576888760 
manish@kazirang
auniversity.in 

  

21 Gorakhpur 
KIPM College of 
Management, 
Gorakhpur 

Plot No-BL- 1 & 
2, Sector- 9 GIDA 
Gorakhpur-
273209,Gorakhp
ur 

Dr. Deepak Kumar 
Srivastava 

8004191368/0
551-2580 

chairman.kipm@
gmail.com 

http://kipm.ed
u.in/mba/ 

22 
Muzaffarnaga
r 

D A V  
(P.G.)College, 
Muzaffarnagar 

Arya Samaj 
Road, 
Muzaffarnagar-
251001, Uttar 
Pradesh 

Dr. P K Gupta, 
Principal 

0131-2622667 

davcollege066@g
mail.com; 
info@davcollege
mzn.org 

www.davcolleg
mzn.org 

23 Udupi 
Trisha College, 
Udupi 

Tulasikatte 
Road, 
Santekatte, 
Kallianpura, 
Near T.M.A Pai 
High School, 
Udupi-5762114 

Mr Satish Nagodde 
09620929337/
0820-2580181 

principaltrisha@g
mail.com 

www.trishacoll
ege.org 

24 Chennai 

Shrirmathi Dev 
kunvar Nanalal 
Bhatt Vaishnav 
College for women, 
Chennai 

Shanti Nagar, 
Chromepet, 
Chennai- 
600044 

Dr. V Varalakshmi 
Principal 

09940337470/
044-22655450 

info.sdnbvc@gma
il.com 

www.sdnbvc.c
om 

25 Jamnagar 

Shri Gosar Hansraj 
Gosrani Commerce 
& Sri Dharamshi 
Devraj Nagda 
B.B.A College, 
Jamnagar 

Shah Bhagwanji 
Kachra 
Education 
complex, Near 
Octroi Post- 
Indira Gandhi 
Marg, Jamnagar-
361004 

Mrs. Snehal Kotal 
Palan 

9998001596/0
2882563885 

snehal.kotak@os
hwaleducationtru
st.org 

http://www.gh
gddn.oshwaled
ucationtrust.or
g/ 

26 Chennai-I 

Dharmamurthi 
Rao Bahadur 
Calavala Cunan 
Chetty's Hindu 
College,Chennai 

DRBCC Hindu 
college, 
Pattabiram, 
Chennai-72 

Prof M Jawaharlal 
Nehru 

9444678613 
mjawaharlalnehr
u1964@gmail.co
m 

www.drbcchin
ducollge.ac.in 

mailto:principal@rcagirlscollege.org
mailto:principal@rcagirlscollege.org
http://www.rcagirlscollege.org/
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27 Durgapur 

DSMS College of 
Tourism & 
Management, 
Durgapur 

Dr Zakir Hussain 
Avenue, 
Bidhannagar 
Durgapur-
713206, West 
Bengal, India 

Mrs. Siuli 
Mukherjee 

0343-
2533198/2532
213/14/15, 
09933311180 

siulimukherjee.ds
ms@gmail.com 

http://dsmsin
dia.org/group.
aspx 

28 Tinsukia 
Women's 
College,Tinsukia 

Near Durgabari 
Hall, rangagora 
road, Tinsukia- 
Assam- 786125 

Dr. Rajib Bordoloi, 
Principal 

0374-2332680 

nehalchhalani81
@gmail.com / 
karuna.goenka@
gmail.com 

www.wimcol.o
rg/ 

29 Ahmednagar 
New Law College, 
Ahmednagar 

Laltaki Road, 
Ahmednagar-
414001 

Dr A S Raju, 
Principal 

0241-
2325019/0982
2631844 

nlc.ahmednagar@
gmail.com; 
professor.dr.asraj
u@gmail.com 

www.newlawc
ollege.org 

30 Puducherry 

Bharathidasan 
Govt College for 
Women, 
Puducherry 

Ananda Inn, 
Thiruvalluvar 
Nagar, 
Puducherry, 
605001 

Dr. R Srinivasan  
0413-
2213504/0978
7703173 

bgcwoffice@yaho
o.com 

http://bgcw.pu
ducherry.gov.i
n/ 

31 Kharupetia 
Kharupetia 
College, Darrang 

Vill. Bologarah, 
P.O. Kharupetia, 
Dist. Darrang, 
Pin- 
784115,  Assam 

Mr. Abdul Azia 9854165424 
aaziz485@gmail.c
om 

http://www.kh
arupetiacollege
.org/ 

32 Gangtok 
Sikkim University, 
Gangtok 

6th Mile Samdur, 
P.O,Tadong,Gangt
ok-737102, 
Sikkim 

Dr. S S Mahapatra 9821024283 
contactus@cus.ac
.in 

www.cus.ac.in 

33 Dimapur 
Unity College, 
Dimapur 

Residency 
Colony, Near 
Nagaland 
University, 
Residential 
Campus,Dimapur 

Dr. Sanjay Chhabra 
03862-
283589/09436
004436 

unitycollegedima
pur@gmail.com 

www.unitycolle
gedimapur.com 

34 Itanagar 
Rajiv Gandhi 
University, 
Itanangar 

Rono Hills, 
Doimukh, Pin-
791112, 
Arunachal 
Pradesh 

Dr. Sanjeeb K Jena 9402081875 
sanjeebjena1309
@yahoo.ac.in 

http://www.rgu
.ac.in/ 

35 Tiruchirapalli 
National College, 
Tiruchirapalli 

Dindigul Main 
Road, 
Karumandapam, 
Tiruchirapalli-
620001 

Dr K Kumar 9443548859 
kumark1965@ya
hoo.com 

  

36 Perumbavoor 
Jai Bharth Arts & 
Science College, 
Perumbavoor 

Vengola PO, 
Arackapady, 
Perumbavoor, 
Pin-683556, 
Ernakulam 
District, Kerela 

Dr. K.X Varhese 9446491047 
k.x.varghese@gm
ail.com 

www.jaibharath
college.com 

37 Akola 
Shri Shivaji College 
of Arts, Commerce 
& Science,Akola 

Near Shivaji Park, 
Akola-444003 

Dr. S G Bhadange 
09960296138/
07242410438 

principal@shivaji
akola.org 

www.shivajiako
la.ac.in 

38 Agartala 
Bir Bikram 
Memorial 
College,Agartala 

College Tila, 
Agartala-799004, 
Tripura 

Dr. Pallab Kanti 
Ghosal 

9436120241 
ghosalpk@rediff
mail.com 

  

39 
Vaniyambadi,
Vellore 
Deistrict 

Marudhar Kesari 
Jain College for 
women 

Marudhar Nagar, 
Chinnakallupalli, 
Vaniyambadi-
635751, 
Tamilnadu 

Ms. M 
Ashtalakshmi 

09789566557/
04174-
224300/22530
0 

hod.commerce@
mkic.in 

www.mkic.in 

40 Shivamogga 
Edurite College of 
Management 
Studies 

Savlanga Road, 
Ravindra Nagara, 
Shivamogga, 
Karnataka 
577201 

Dr. Shankar 
Narayan 

08182-
402541/09343
310847 

shankar_narayan
@yahoo.com 

  

**For any clarification/Assistance/Guidance  you may contact to shalini@icsi.edu 
 

mailto:siulimukherjee.dsms@gmail.com
mailto:siulimukherjee.dsms@gmail.com
http://dsmsindia.org/group.aspx
http://dsmsindia.org/group.aspx
http://dsmsindia.org/group.aspx
http://www.newlawcollege.org/
http://www.newlawcollege.org/
mailto:bgcwoffice@yahoo.com
mailto:bgcwoffice@yahoo.com
mailto:aaziz485@gmail.com
mailto:aaziz485@gmail.com
mailto:contactus@cus.ac.in
mailto:contactus@cus.ac.in
mailto:unitycollegedimapur@gmail.com
mailto:unitycollegedimapur@gmail.com
http://www.unitycollegedimapur.com/
http://www.unitycollegedimapur.com/
mailto:sanjeebjena1309@yahoo.ac.in
mailto:sanjeebjena1309@yahoo.ac.in
mailto:kumark1965@yahoo.com
mailto:kumark1965@yahoo.com
mailto:k.x.varghese@gmail.com
mailto:k.x.varghese@gmail.com
http://www.jaibharathcollege.com/
http://www.jaibharathcollege.com/
mailto:principal@shivajiakola.org
mailto:principal@shivajiakola.org
http://www.shivajiakola.ac.in/
http://www.shivajiakola.ac.in/
mailto:ghosalpk@rediffmail.com
mailto:ghosalpk@rediffmail.com
mailto:hod.commerce@mkic.in
mailto:hod.commerce@mkic.in
http://www.mkic.in/
mailto:shankar_narayan@yahoo.com
mailto:shankar_narayan@yahoo.com


 

 

 

   e-bulletin                                                                                   32                                                                                         June 2017 
 

 

 
GUIDELINES FOR ICSI STUDY CENTRE 

https://www.icsi.edu/docs/Webmodules/ICSI_StudyCentre_Guidelines.pdf 

 
 
 

CLASS ROOM TEACHING 
Through Regional Councils/Chapters 

 
The Institute provides facility of classroom teaching also. The Regional Councils/Chapters of the 
Institute are authorized to impart classroom teaching subject to availability of necessary facilities 
and sufficient number of students and charge the fee which may vary from place to place. 
Students interested in having further details may contact any Regional Council/Chapter Office of 
the Institute. Attending classroom teaching is optional.  
 
Address and contact details of Regional /Chapter Office & Module/Subject wise details for 
running batches are given below :-  
 
 
 
 

 
 

https://www.icsi.edu/docs/Webmodules/ICSI_StudyCentre_Guidelines.pdf
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https://www.icsi.edu/WebModules/ICSI_CLASS_TEACHING_GUIDELINES.pdf 

 

 

  

https://www.icsi.edu/WebModules/ICSI_CLASS_TEACHING_GUIDELINES.pdf
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The modified scheme of corresponding paper-wise exemptions applicable to 2007 Syllabus 
Students Switching over to 2012 Syllabus is as under : 

PROFESSIONAL PROGRAMME PROFESSIONAL PROGRAMME 

(2007 SYLLABUS)   (2012 SYLLABUS)  
     

     

Subject Passed Under 2007 
  Exemption allowed in the  
 CODE Corresponding Subject Under CODE 

Syllabus  
  

2012 Syllabus 
 

    
     

Company Secretarial Practice 
 

231 
Advanced Company Law and 

331  
Practice     

     

Drafting, Appearances and  
232 

Drafting, Appearances and 
338 

Pleadings 
 

Pleadings    
     

Financial, Treasury and Forex  
233 

Financial, Treasury and Forex 
335 

Management 
 

Management    
     

Corporate Restructuring &  
234 

Corporate Restructuring, 
333 

Insolvency 
 

Valuation and Insolvency    
     

Strategic Management, Alliances  
235 Elective Paper under Module-3 

 

& International Trade 
  

    
    

Advanced Tax Laws and Practice  236 Advanced Tax Laws and Practice 337 
     

Due Diligence and Corporate  
237 

Secretarial Audit, Compliance 
332 

Compliance Management 
 

Management and Due Diligence    
     

Governance, Business Ethics and  
238 

Ethics, Governance and 
336 

Sustainability 
 

Sustainability    
     

   Information Technology and 
334    

Systems Audit (*)     

(*) All Students switching over from 2007 (Old) Syllabus to 2012(New) Syllabus or have already 
switched over from 2007(Old) Syllabus to 2012 (New) Syllabus shall be eligible for exemption in 
“Information Technology and Systems Audit” paper under the 2012(New) Syllabus. 

By Order of the Council 

17th September, 2016 
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FAQ on the Modified Switchover Scheme for Professional Programme 2007 
(Old) Syllabus to Professional Programme2012(New) Syllabus as announced 
by the Institute on 17.09.2016 

Question 1 Please clarify which students are covered under the modified switchover 
Scheme announced by the Institute on 17.09.2016 ? 

Ans. :     All students registered in Professional Programme2007 (Old) Syllabus  who shall 
be switching over or have already switched over to 2012 (New) Syllabus shall be 
covered under the modified switchover Scheme announced by the Institute.  

Question 2 Please clarify whether the Professional Programme 2007 (Old) Syllabus 
students shall be allowed further attempts under the 2007 (Old) Syllabus ? 

Ans. :        No. All Professional Programme2007 (Old) Syllabus Students shall be required to 
compulsorily switchover to Professional Programme2012 (New) Syllabus from 
December, 2016 Session and no further examinations will be conducted under 
Professional Programme2007 (Old) Syllabus.  

Question 3 What are the steps to be taken by me now ?  

Ans. :        You will have to use the online portal and use the switchover option from the 
dropdown Menu. Thereafter, you have to enroll for December, 2016 Session of 
Examinations in Professional Programme 2012 (New) Syllabus. In case you directly 
try to enroll, the system will automatically prompt you to submit the switchover 
request. After enrollment, you have to wait till the middle of October, 2016 for 
updated status of paper-wise exemptions in your Online Account as well as under 
the Preliminary Examination Enrollment Status on the website.  

Question 4 Please clarify whether all Professional Programme 2007 (Old) Syllabus 
students who shall be switching over or have already switched over to 
Professional Programme (New) Syllabus shall be eligible for exemption from 
the paper “Information Technology and Systems Audit” paper under 
Professional Programme2012 (New) Syllabus ?  

Ans. :      Yes. All 2007 Syllabus Students switching over or have already switched over to 
Professional Programme2012 (New) Syllabus shall be granted exemption in  
“Information Technology and Systems Audit Paper”. In other words, all students 
registered under Professional Programme2007 (Old) Syllabus and already 
switched over to Professional Programme2012 (New) Syllabus at any point of time 
shall be eligible for this exemption. Such students shall be eligible for exemption in 
the said paper even if they have already appeared in the examinations under 
Professional Programme2012 (New) Syllabus.  

Question 5 Please clarify whether all Professional Programme 2007(Old) Syllabus who 
have passed or having exemption in “Strategic Management, Alliances and 
International Trade” who shall be switching over or have already switched 
over shall be eligible for exemption from the Elective Paper under Module-3 
under 2012 (New) Syllabus) ?  

Ans. :        Yes. All those Students who have passed the “Strategic Management, Alliances and 
International Trade” paper  under Professional Programme2007 (Old) Syllabus 
shall be granted exemption in the Elective Paper under Module-3  of Professional 
Programme2012 (New) Syllabus. 
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Question 6 What is the meaning of the word ‘cleared/exempted’ in the announcement? 

Ans. :   A student who has passed Module-3 under Professional Programme 2007(Old) 
Syllabus or is having an exemption in the paper “Strategic Management, Alliances 
and International Trade” on the basis of 60% Mark Criteria shall be eligible for 
exemption from the Elective Paper under Module-3 of Professional Programme 
2012(New) Syllabus.  The exemptions based on 60% Marks Criteria in any previous 
examinations is automatically reflected in the Online Student Account. If this 
exemption is reflected in Strategic Management, Alliances and International Trade 
paper, it will automatically convert itself to the Elective Paper after 10th October, 
2016 in case you switchover now.  

Question 7 The announcement on switchover and the exemptions in Information 
Technology and Systems Audit paper and Elective Paper on the basis of 
passing Strategic Management, Alliances and International Trade are for one 
time (December, 2016 Session) or perpetual ? 

Ans. :   Exemptions so granted as per the decision of the Institute are perpetual in nature 
till the time Student himself cancels this benefit.  

Question 8 I do NOT desire to claim  the exemptions as above.  What should be done in 
such cases ?  

Ans. :   Please submit a formal request for cancellation of such exemptions at 
exemption@icsi.edu  for necessary action at the end of the Institute.  The 
exemptions so cancelled shall not be reversed under any circumstances.  

Question 9 I desire to change the Combination of Modules based on the modified 
switchover scheme as announced ?  

Ans. :  In case the change of the Combination is directly based on the modified switchover 
scheme announcement,  you shall have to submit additional fees or ask for refund, 
as the case may be, at our E-Mail id enroll@icsi.edu on or before the 10thOctober, 
2016. 

Question 10 Please clarify from which examination session the proposed exemptions shall 
be applicable ? 

Ans. :        These exemptions shall come into force with effect from CS December, 2016 
Session of Examinations onwards.    

Question 11 Please clarify from which date the proposed exemptions shall be granted and 
will be reflected in the online account of the students ?  

Ans. :      The exemptions to the eligible students shall be granted after 10th October, 2016 
(which is the last date for enrollment to December, 2016 Session of Examination).  

Question 12 After switchover to the 2012 (New) Syllabus, I will be left with two / three / 
four papers spread across different modules.  Shall I be eligible to get the 
benefit of aggregate marks by adding the marks scored by me in papers 
under different modules ?  

Ans. :         Students who shall be enrolling and appearing in ALL the remaining papers / 
modules under 2012 (New) Syllabus after switchover, shall be eligible to get the 
benefit of aggregate marks by adding the marks scored by them in papers under 
different modules. For instance, if a student is required to pass three papers under 
2012(New) Syllabus under three different modules and if he scores 45, 46 and 59 
Marks each in the said papers shall pass the examinations on the basis of scoring 
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50% aggregate marks across modules and minimum 40% marks in each paper, if 
appears in all such remaining papers on switchover, in one sitting 

Question 13 When shall the refund of examination fee, if any, shall be processed? Do I 
have to claim the refund ? 

Ans. :       The refunds, if any, of excess examination fee after implementing the modified 
switchover scheme shall be processed after the December, 2016 Session of 
Examinations. Yes, you shall submit a formal request at enroll@icsi.edu for refund 
of the excess amount, if any.  

Question 14 I have cleared Strategic Management, Alliances and International Trade 
paper under 2007(Old) Syllabus and would be exempted in Elective Subject 
under 2012 (New Syllabus).  During switchover which Elective Subject should 
I choose ? 

Ans. :  You may choose any Elective Subject which will be deemed as exempted as and 
when the exemptions as per the modified switchover scheme are incorporated in 
the system in the middle of October, 2016.  

Question 15 Should I wait for the exemptions as per the modified switchover scheme to be 
incorporated or enrolled immediately ?  

Ans. :  You should enroll on an immediate basis by the stipulated dates i.e. 25th 
September, 2016 without late fee. The refund after the incorporation of the 
exemptions as per the modified switchover scheme shall be made to you thereafter.  

Question 16 I have passed Module-I of the Professional Programme 2007(Old) Syllabus  
comprising of two papers. In which papers I shall be required to appear 
during December, 2016 Session of Examinations to complete the Professional 
Programme Stage ? 

Ans. :          You will have to appear in the following six papers spread in three Modules under 
the Professional Programme 2012 (New) Syllabus to complete the Professional  

Modules under 
Professional Programme 
2012 (New) Syllabus 

Subject(s) to be passed 

 

Module I i) Secretarial Audit, compliance Management 
and Due Diligence.  

ii) Corporate Restructuring, Valuation and 
Insolvency.  

Module II iii) Financial, Treasury and Forex Management  

iv) Ethics, Governance and Sustainability  

Module III v) Advanced Tax Laws and Practice 

vi) Elective Paper 
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Question 17 I have passed Module - II of the Professional Programme 2007 (Old) Syllabus 
comprising of two papers. In which papers I shall be required to appear 
during December, 2016 Session of Examinations to complete the Professional 
Programme Stage? 

Ans. :       You will have to appear in the following six papers spread in three Modules under 
the Professional Programme2012 (New) Syllabus to complete the Professional 
Programme Examination: 

 

Modules under Professional 
Programme 2012 (New) 
Syllabus 

Paper(s) to be passed 

 

Module I i) Advanced Company Law and Practice  

ii) Secretarial Audit, compliance 
Management and Due Diligence.  

Module II iii) Ethics, Governance and Sustainability  

Module III iv) Advanced Tax Laws and Practice 

v) Drafting, Appearances and Pleadings  

vi) Elective Paper 

 
Question 18 I have passed Module - III of the Professional Programme2007(Old) Syllabus 

comprising of two papers. In which papers I shall be required to appear 
during December, 2016 Session of Examinations to complete the Professional 
Programme Stage? 

Ans.       You will have to appear in the following six papers spread in three Modules under 
the Professional Programme2012 (New) Syllabus to complete the Professional 
Programme Examination: 

 

Modules under 
Professional 
Programme 2012 
(New) Syllabus 

Paper(s) to be passed 

 

Module I i) Advanced Company Law and Practice  

ii) Secretarial Audit, compliance Management and 
Due Diligence.  

iii) Corporate Restructuring, Valuation and 
Insolvency 

Module II iv) Financial, Treasury and Forex Management  

v) Ethics, Governance and Sustainability 

Module III vi) Drafting, Appearances and Pleadings  
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Question 19 I have passed Module - IV of the Professional Programme 2007(Old) Syllabus 
comprising of two papers. In which papers I shall be required to appear 
during December, 2016 Session of Examinations to complete the Professional 
Programme Stage? 

 
Ans.         You will have to appear in the following six papers spread in three Modules under 

the Professional Programme 2012 (New) Syllabus to complete the Professional 
Programme Examination: 

 

Modules under Professional 
Programme 2012 (New) 
Syllabus 

Paper(s) to be passed 
 

Module I i) Advanced Company Law and Practice  
ii) Corporate Restructuring, Valuation and 

Insolvency 

Module II iii) Financial, Treasury and Forex 
Management  

Module III iv) Advanced Tax Laws & Practice  
v) Drafting, Appearances and Pleadings  
vi) Elective Paper 

 
Question 20 I have passed Module - I & Module – II of the Professional Programme2007 

(Old) Syllabus  comprising of Four papers. In which papers I shall be required 
to appear during December, 2016 Session of Examinations to complete the 
Professional Programme Stage? 

 
Ans.     You will have to appear in the following Four papers spread in three Modules 

under the Professional Programme2012 (New) Syllabus to complete the 
Professional Programme Examination: 

 

Modules under Professional 
Programme 2012 (New) Syllabus 

Paper(s) to be passed 
 

Module I i) Secretarial Audit, compliance 
Management and Due 
Diligence. 

Module II ii) Ethics, Governance and 
Sustainability 

Module III iii) Advance Tax Laws & Practice  

iv) Elective Paper 
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Question 21 I have passed Module - I & Module - III of the Professional Programme 2007 
(Old) Syllabus comprising of Four papers. In which papers I shall be required 
to appear during December, 2016 Session of Examinations to complete the 
Professional Programme Stage? 

 
Ans.       You will have to appear in the following Four papers spread in two Modules under 

the Professional Programme2012 (New) Syllabus to complete the Professional 
Programme Examination: 

 

Modules under Professional 
Programme 2012 (New) Syllabus 

Paper(s) to be passed 

 

Module I i) Secretarial Audit, 
compliance Management 
and Due Diligence.  

ii) Corporate Restructuring, 
Valuation and Insolvency 
 

Module II iii) Financial, Treasury and 
Forex Management  

iv) Ethics, Governance and 
Sustainability 

Question 22 I have passed Module - I & Module - IV of the Professional Programme 2007 
(Old) Syllabus  comprising of Four papers. In which papers I shall be required 
to appear during December, 2016 Session of Examinations to complete the 
Professional Programme Stage? 

Ans. :    You will have to appear in the following Four papers spread in three Modules 
under the Professional Programme2012 (New) Syllabus to complete the 
Professional Programme Examination: 

 

Modules under Professional 
Programme 2012 (New) 
Syllabus 

Paper(s) to be passed 
 

Module I i) Corporate Restructuring, 
Valuation and Insolvency 
 

Module II ii) Financial, Treasury and Forex 
Management  
 

Module III iii) Advance Tax Laws & Practice  
iv) Elective Paper 
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Question 23  I have passed Module - II & Module - III of the Professional Programme 2007 

(Old) Syllabus  comprising of Four papers. In which papers I shall be required 
to appear during December, 2016 Session of Examinations to complete the 
Professional Programme Stage?  

Ans. :    You will have to appear in the following Four papers spread in three Modules 
under the Professional Programme2012 (New) Syllabus to complete the 
Professional Programme Examination: 

Modules under Professional 
Programme 2012 (New) Syllabus 

Paper(s) to be passed 
 

Module I i) Advanced Company Law and 
Practice  

ii) Secretarial Audit, compliance 
Management and Due 
Diligence.  

Module II iii) Ethics, Governance and 
Sustainability 

Module III iv) Drafting, Appearances and 
Pleadings 

 

Question 24 I have passed Module II & Module IV of the Professional Programme 2007 
(Old) Syllabus  comprising of Four papers. In which papers I shall be required 
to appear during December, 2016 Session of Examinations to complete the 
Professional Programme Stage? 

Ans. :     You will have to appear in the following Four papers spread in Two Modules under 
the Professional Programme2012 (New) Syllabus to complete the Professional 
Programme Examination: 

 

Modules under Professional 
Programme2012 (New) Syllabus 

Paper(s) to be passed 

 

Module I i) Advanced Company Law and 
Practice  

Module III ii) Advanced Tax Laws & Practice  

iii) Drafting, Appearances and Pleadings  

iv) Elective Paper 
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Question 25 I have passed Module III & Module IV of the Professional Programme 2007 
(Old) Syllabus comprising of Four papers. In which papers I shall be required 
to appear during December, 2016 Session of Examinations to complete the 
Professional Programme Stage? 

Ans. :   You  will have to appear in the following Four papers spread in three Modules 
under the Professional Programme2012 (New) Syllabus to complete the 
Professional Programme Examination: 

 

Modules under Professional 
Programme 2012 (New) Syllabus 

Paper(s) to be passed 

 

Module I i) Advance Company Law and Practice  

ii) Corporate Restructuring, Valuation 
and Insolvency  

Module II  iii) Financial, Treasury and Forex 
Management  

Module III iv) Drafting, Appearances and Pleadings  

 
Question 26 I am left with Module I only of the Professional Programme 2007 (Old) 

Syllabus comprising of Two papers. In which papers I shall be required to 
appear during December, 2016 Session of Examinations to complete the 
Professional Programme Stage? 

Ans. :       You will have to appear in the following Two papers spread in Two Modules under 
the Professional Programme2012 (New) Syllabus to complete the Professional 
Programme Examination: 

Modules under Professional 
Programme 2012 (New) Syllabus 

Paper(s) to be passed 

 

Module I i) Advanced Company Law and Practice  

Module III ii) Drafting, Appearances and Pleadings  

 
Question 27 I am left with Module II only of the Professional Programme 2007 (Old) 

Syllabus  comprising of Two papers. In which papers I shall be required to 
appear during December, 2016 Session of Examinations to complete the 
Professional Programme Stage? 

Ans. :       You will have to appear in the following Two papers spread in Two Modules under 
the Professional Programme 2012 (New) Syllabus to complete the Final 
Examination: 
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Modules under Professional Programme 
2012 (New) Syllabus 

Paper(s) to be passed 

 

Module I i) Corporate Restructuring, 
Valuation and Insolvency  

Module II  ii) Financial, Treasury and Forex 
Management  

 
Question 28 I am left with Module III only of the Professional Programme 2007 (Old) 

Syllabus  comprising of Two papers. In which papers I shall be required to 
appear during December, 2016 Session of Examinations to complete the 
Professional Programme Stage? 

Ans. :     You will have to appear in the following TWO papers under the Professional 
Programme 2012 (New) Syllabus to complete the Professional Programme 
Examination:  

Modules under Professional 
Programme 2012 (New) Syllabus 

Paper(s) to be passed 

 

Module III i) Advanced Tax Laws & Practice  

ii) Elective Paper 

Question 29 I am left with Module IV only of the Professional Programme 2007 (Old) 
Syllabus  comprising of Two papers. In which papers I shall be required to 
appear during December, 2016 Session of Examinations to complete the 
Professional Programme Stage? 

Ans. :     You will have to appear in the following Two papers spread in two Modules under 
the Professional Programme 2012 (New) Syllabus to complete the Professional 
Programme  Examination: 

Modules under Professional 
Programme 2012 (New) Syllabus 

Paper(s) to be passed 

 

Module I i) Secretarial Audit, compliance 
Management and Due Diligence. 

Module II  ii) Ethics, Governance and 
Sustainability 
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Question 30 What will be the modified scheme of corresponding exemptions after 
switchover from 2007 (Old) Syllabus to 2012 (New) Syllabus? 

Ans. 
 

Paper Passed Under Professional 

Programme 2007 (Old) Syllabus 

Exemption allowed in the Corresponding 

Paper Under Professional Programme 2012 

(New) Syllabus as per the modified switchover 

scheme 

Company Secretarial Practice Advanced Company Law and Practice 

Drafting, Appearances and Pleadings Drafting, Appearances and Pleadings 

Financial, Treasury and Forex 

Management 
Financial, Treasury and Forex Management 

Corporate Restructuring & Insolvency 
Corporate Restructuring, Valuation and 

Insolvency 

Strategic Management, Alliances & 

International Trade 
Elective Paper under Module-3  

Advanced Tax Laws and Practice Advanced Tax Laws and Practice 

Due Diligence and Corporate 

Compliance Management 

Secretarial Audit, Compliance Management and 

Due Diligence 

Governance, Business Ethics and 

Sustainability 
Ethics, Governance and Sustainability 

 Information Technology and Systems Audit (*) 

(*) All Students switching over from Professional Programme 2007 (Old) Syllabus to 
Professional Programme 2012 (New) Syllabus or have already switched over from 
Professional Programme 2007 (Old) Syllabus to Professional Programme 2012(New) 
Syllabus shall be eligible for exemption in “Information Technology and Systems 
Audit”  paper under the Professional Programme 2012(New) Syllabus. 

Question 31 I am a student prior to introduction of 2007 (Old syllabus). I  have registered 
to Professional Programme as per the Re-registration Scheme for dropout 
students.  Am I eligible to get the exemption from Information Technology 
and Systems Audit paper covered under 2012(New Syllabus) as per the 
modified switchover scheme?  

Ans. :  No. You are not eligible for the exemption in Information Technology and Systems 
Audit Paper covered under 2012(New) Syllabus as you have directly registered to 
2012 (New) Syllabus. 
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ATTENTION STUDENTS! 

Important Announcement on Switchover from Professional Programme 2007(Old) Syllabus  
to 2012 (New)  Syllabus 

 
The Council of the Institute in its meeting held on 17th September, 2016 decided as under : 
1. All 2007 (Old) Syllabus Students shall be compulsorily required to switchover to 2012 (New) Syllabus 

from December, 2016 Session and no further examinations will be conducted under 2007(Old) 
Syllabus.  

2. All 2007 (Old) Syllabus Students switching over/ switched over to 2012 (New) Syllabus shall be 
granted exemption in Information Technology and Systems Audit Paper. All students registered 
under 2007 (Old) Syllabus and already switched over to 2012 (New) Syllabus at any point of time shall 
be eligible for this exemption. Such students shall be eligible for exemption in the said paper even if 
they have appeared in the examinations under 2012 (New) Syllabus.  

3. All 2007 (Old) Syllabus Students who have cleared/ exempted the Strategic Management, Alliances 
and International Trade paper shall be granted exemption in the Elective Paper under Module-3 of 
2012 (New) Syllabus.  

4. These exemptions shall come into force with effect from CS December, 2016 Session of Examinations.  

CS Olympiad 

The CS Olympiad was successfully conducted in two phases i.e. on 15th September, 2016 and 4th 
October, 2016.  CS Olympiad was conducted in 29 States/ Union Territories, 398 Cities, 1308 Schools 
and  enrolled 36191 Students. Besides, the CS Olympiad was also conducted in more than 10 Schools in 
Gulf Region, Bhutan, Srilanka, Singapore, Uganda, etc. The Institute wishes to thank all its existing 
students in propagating the details about CS Olympiad among the prospective students. The result of 
Company Secretary Olympiad has also been declared. As per the result Muskan Yadav of RPS Public 
School, Village Surana, District Narnaul, Haryana  has attained the top rank amongst all the students of 
11th Class who have appeared. V Harini studying in Pushpalata VidyaMandir, Sivanthi Patti Road, 
Thyagaraja Nagar, Tirunelveli, Tamilnadu attained the top rank amongst all the students of 12th class 
who have appeared. The second rank for class 11th and 12th has been bagged by Akshit Aggarwal, 
BhavanVidyalaya, Sector 27-B, Madhya Marg, Chandigarh and  Abhishek Mawandiya, Maharaja Agrasen 
Vidyalaya, Near Samrat Dairy, Memnagar, Ahmedabad, Gujarat respectively. 
 

Chartered Secretary Journal 

The “Chartered Secretary” Journal is published by the ICSI, with a view to ensure 
continuous up-gradation of the knowledge of the Members. The Journal is equally 
important for the students of the Institute. Students who are interested to purchase the 
journal can subscribe for the same by remitting the nominal subscription fees of Rs. 500/- 
per annum. Students can either subscribe for the Journal at the time of registration in 
each stage of CS Course or separately through our Chartered Secretary division. 
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ICSI Grievance Solutions Cell 
 
The Institute in its endeavour to improve the service delivery mechanism to the 
Members, Students and other stakeholders has established a Grievance Solutions Cell. 
In case stakeholders feel that their queries not being properly attended, they may 
submit their grievance online through “Grievance Portal” by following the steps given 
below in the user manual:- 
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CS JUNE, 2017 EXAMINATIONS 

INSTRUCTIONS TO EXAMINEES 

PART- A 

GENERAL INSTRUCTIONS 
 

1. Immediately, after taking the print-out of the Admit Card from the website www.icsi.edu, 
every candidate is advised to carefully verify all the particulars mentioned in his/her Admit 
Card, i.e. his/her Name, Photograph, Signature, Registration Number, Stage and Module(s) 
of Examination enrolled for, Examination Centre (Name, Address, Code, etc.), Medium of 
Examination,  Dates and Timings of Examination, Details of Paper-wise Exemption granted,  
etc. In case of any discrepancy, the same may please be brought to the notice of the 
Institute immediately at Tel. No. 011-33132333 / 66204999.  

2. Candidates are also advised to carefully go through the “Instructions to Examinees” for 
their strict compliance. Since the particulars mentioned by the candidates on the OMR 
based cover page of the main answer book are to be read by a machine for result 
processing activities, any wrong information mentioned may affect the result of the 
candidate adversely and for that the Institute will not take any responsibility for rectifying 
such mistake(s). 

3. Candidates should carry with them (i) Admit Card; and (ii) Student Identity Card to the 
Examination Centre every day for establishing their identity and securing admission to the 
examination, failing which they will not be allowed to enter the Examination Hall. 

4. The Superintendent of Examination Centre and the Invigilators have been advised to verify 
the identity of each and every candidate at the time of entry into the Examination Hall and 
while taking candidate’s signature on the Attendance Sheet. Accordingly, each candidate 
must show his/her Admit Card and Student Identity Card to the Invigilator/Supervisory 
Staff on demand any time during the course of examination. 

5. Candidates are advised to ensure that they are in possession of a valid Identity Card (Green 
Coloured Authenticated Identity Card sent by post by the Institute OR the downloaded 
Student Identity Card from www.icsi.edu duly attested by the authorized official(s). In case, 
due to any reason, the photograph and signature of the student are not available in the 
downloaded Identity Card, the candidates should affix his/her photograph and put the 
signature on the downloaded Identity Card and get it attested by Gazetted Officer/Member 
of ICSI/Principal of Recognized School/Manager of Nationalised Bank, etc.  For any reason, 
if some of the candidates are not holding the Identity Card due to technical/ practical 
problems, they may bring any other Photo Identity Card issued by the Government 
Departments viz. Passport, Driving Licence, PAN Card, UID Aadhaar Card, Voter Card, etc. 
to establish their identity vis-à-vis the particulars appearing in the Enrollment Details / 
Attendance Sheet. Please handover one identical photograph to the Superintendent of 
Examination Centre for affixing the same on the Attendance Sheet. 

6. In case, due to any reason, the downloaded Admit Card does not bear the photograph of the 
examinee, the candidate should affix his/her photograph on the Admit Card and get it 
attested by Gazetted Officer/Member of ICSI, etc. and also bring Student Identity 
Card/other documents as specified above, as identification proof and also one identical 
photograph for submitting to the Superintendent of Examination Centre. 

 

http://www.icsi.edu/
http://www.icsi.edu/
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7. Provisionally registered students of Executive Programme were required to regularize 
their registration by submitting proof of passing Bachelor’s Degree Examinations within six 
months from the date of registration. Candidates who have not complied with the 
requirements are not eligible to appear in the Executive Programme examinations.  

8. Candidates are advised to locate and visit the venue of the examination centre beforehand 
to avoid any inconvenience on the day of the examination.  

9. Candidates will be allowed to enter into the Examination Hall 15 minutes before the time 
specified for the commencement of each examination and occupy their allotted seats in 
Examination Hall. No candidate shall be allowed to enter into the Examination Hall after 
the expiry of half-an-hour of the commencement of examination and no candidate shall be 
permitted to leave the Examination Hall until the expiry of one hour after the 
commencement of examination.  

10. The seating arrangements of the candidates shall be displayed on the notice board at the 
entrance of the examination centre. Candidates will find their roll numbers written against 
the seats allotted to them at the examination hall/ room. They should occupy their allotted 
seats only. 

11. Candidates are not required to appear in the paper(s) in which they have been granted 
paper-wise exemption as shown in the Admit Card and Attendance Sheet. In case of any 
discrepancy in regard to paper-wise exemption shown in the Admit Card and/or 
Attendance Sheet, it should immediately be brought to the notice of the Superintendent of 
Examination Centre and the Directorate of Student Services of the Institute in writing 
through e-mail at : exemption@icsi.edu or at Telephone Number No. 011-
33132333/66204999 for necessary clarification and confirmation. However, exemption in 
any paper(s) of examination should not be assumed unless confirmed in writing by the 
Institute.   

12. The paper-wise exemption in any paper(s) of the examination, once sought by the 
candidate and granted by the Institute remains valid and is printed in his/her Admit Card 
(Roll No.) and taken on record for computation of his/her results unless it is cancelled by 
the student by submitting a formal request  to the Institute. Exemption once cancelled on 
student’s request shall not be revived subsequently under any circumstances. Candidates 
fulfilling the eligibility conditions  under 60% Marks Criteria have been granted  
exemption(s) in the respective papers and such exemption(s)  has/have been shown in the 
Admit Card. The status of available exemptions is also available in the individual accounts 
of the students at: https://smash.icsi.in  .  Further, if such candidates appear in any paper 
disregarding the exemption granted as shown in the Admit Card, the exemption will be 
cancelled by the Institute without notice and shall not be revived under any circumstances.   

13. As already mentioned above, the paper-wise exemption granted shall also be cancelled in 
the event of re-appearance in the respective paper(s) by the students despite an 
endorsement reflecting the exemption granted in the Admit Card.  

14. It may be noted that in some cases, the exemptions granted in accordance with the various 
provisions contained under the Regulations are inter-related with other exemptions 
granted and cancellation (or appearance) in any one of the papers may result in 
cancellation of exemptions in all  the inter-related papers. For example, if a candidate has 
been granted paper-wise exemptions in three papers on the basis of scoring 64, 59, 57 & 10 
Marks respectively in the four papers contained under Module-I of Executive Programme 
in previous session and in case he/she appears or cancels the exemption in any one out of 
the three exempted papers having scored 60% marks in aggregate, all the three 
exemptions shall be cancelled since the exemption criteria in this case is applicable only if 

mailto:exemption@icsi.edu
https://smash.icsi.in/


 

 

 

   e-bulletin                                                                                   60                                                                                         June 2017 
 

all the three papers are taken together. Such guidelines are equally applicable for the 
students of Professional Programme also. Candidates are, therefore,  advised to be 
extremely careful while seeking cancellation or while appearing in the exempted papers, as 
the final result will be computed considering the actual marks scored on reappearance 
and/ or the  deemed absence  in the papers as the case may be.  In other words, candidates 
appearing in the exempted papers despite an endorsement to the effect in the Admit Card 
shall be doing so at their own risk and responsibility and the Institute may not be held 
responsible for any eventuality which may arise at a later date. In case of any doubt 
regarding the applicability of rules regarding the exemptions, it would be better if  the 
candidates seek prior clarifications from the Institute by writing at 
exemption@icsi.edu  before appearing in the examination of exempted subjects or seeking 
cancellation of exemptions granted. 

15. Candidates who have switched over from Professional Programme 2007(Old) Syllabus to 
Professional Programme 2012 (New) Syllabus,  have been granted additional paper-wise 
exemptions in Information Technology & Systems Audit Paper and/or  Elective Subject(s) 
as the case may be according to eligibility conditions defined under the modified 
switchover scheme.   

16. If any candidate appears at a centre other than the centre indicated in his/her Admit Card, 
the answer book(s) of such a candidate is liable to be cancelled. 

17. The medium of writing the examination for Executive Programme and  Professional 
Programme  is English or Hindi as per the option exercised by the candidate and as 
indicated in the Admit Card (Roll. No.).  Candidates, who write some of the papers/answers 
in Hindi medium and some in English medium other than the opted one, will be treated as 
cancelled. In case of any doubt or discrepancy in Hindi language in the question paper, the 
English version of the questions shall prevail.  

18. All Question Papers will be provided in English language except the following papers of the 
Executive Programme, Module II, which will be provided in English with Hindi translation 
to those candidates who have opted Hindi Medium for writing their respective 
examinations and such Hindi Medium candidates must darken the circle against the 
column ‘Medium of Writing – HINDI’ on the cover page of their main Answer Book No.1: 

 
Executive Programme- Module II 
Company Accounts and Auditing Practices 

Capital Markets and Securities Laws 

Industrial, Labour and General Laws (OMR Based 
Examination) 

 
Such candidates should ensure that they received the question paper printed in Hindi 
language alongwith English version. In case the question paper in Hindi medium as opted 
by him/her is not received, the matter should be immediately brought to the notice of 
invigilator/ center superintendent for immediate action. No representations shall be 
entertained subsequently in this regard.   

19. No candidate shall bring with him/her or carry with him/her any Book, Study Material, 
Handwritten or Printed Notes, Pieces of paper (chits), Mobile Phone, Scientific or 
Programmable Calculator, Laptop, Palmtop, Smart Watch or any other communication 
device or gadget in the Examination Hall. The candidates are warned to remain prepared 
that in the event of suspicious behaviour of any examinee in the Examination Hall/ 

mailto:exemption@icsi.edu
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Room/Premises, he/she could be searched/ frisked to demonstrate that he/she does not 
possess any prohibited/objectionable item(s) with him/her. 

20. Candidates are required to write answers to Questions in their own handwriting with 
pen/ball-point pen in blue or black ink and in no other coloured ink. Writing answers with 
red or green ink is prohibited. Accordingly, candidates are advised to bring their own pen, 
pencil, scale, ink-pot and ordinary calculator for their use. Lending/borrowing/exchange of 
any item during the examination in the Examination Hall/Room is prohibited. 

21. Candidates are allowed to use their own battery operated noiseless and cordless ordinary 
calculator with not more than 6 functions, 12 digits and 2 memories. Use of programmable, 
scientific or printing model of calculators or calculators not conforming to above 
specifications shall not be permitted. Borrowing or exchange of calculators or any other 
item/material shall not be permitted in the Examination Hall. 

22. Irrespective of the use of calculator in the examination, candidates are advised to 
invariably show all important steps and working notes relating to solutions of practical 
problems along with their answers, and rough work done should be marked as “ROUGH 
WORK TO QUESTION No. ……..” and scored off by drawing two parallel lines across such 
rough work. 

23. On receipt of Question Paper, first of all, every candidate must write his/her Roll Number 
on the top of Question Paper at the specified space provided on the front page. Further, 
every candidate is required to satisfy himself/herself that he/she has received correct and 
complete Question Paper of the same subject/stage of examination (i.e., 
Professional/Executive Programme) and also verify it with reference to the Question Paper 
Code, Examination Time-Table as given in the Admit card, and see that the total number of 
questions and printed pages as mentioned on the front page of the Question Paper are in 
order/complete in all respects. 

24. In case any candidate has received a wrong question paper, i.e., question paper of a 
different subject/stage of the examination, he/she should immediately bring it to the notice 
of the invigilator/centre Superintendent and get it replaced with the correct question 
paper. No extra time for writing such examination and also no representation in this regard 
shall be entertained subsequently. 

25. Candidates are warned not to write anything on the Question Paper (except their Roll 
Number and tick mark [] for the questions attempted), Admit Card, Student Identity Card,  
etc. and not to take away anything(s)/paper(s) from the Examination Room/Hall other 
than copy of their own Question Paper, Admit Card, Student Identity Card, Scale, Pen, 
Pencil and Calculator. Writing of hints, bullet points, short answers, etc., on Question Paper 
is strictly prohibited. 

26. Candidates should write their Roll Number(s) in words and figures inside the boxes and 
darken the corresponding OMR circles provided on the cover page of the main answer 
book in blue or black ball point pen only and nowhere else in the answer book including 
additional answer book(s). Any violation of this instruction will tantamount to adoption of 
unfair means and will attract punishment which may include debarring from appearing in 
the examination. 

27. The Attendance Sheets contain the perforated ‘Roll Number Barcode Stickers’ for each 
day’s paper for each candidate against his/her name. Before signing the Attendance Sheet 
on each day of examination, the candidate should remove the perforated ‘Roll Number 
Barcode Sticker’ of that particular paper from the Attendance Sheet and affix the same at 
the appropriate space in the box provided on the cover page of the main Answer Book. 
Since OMR machine will read the Roll Number, candidates should check and ensure that 
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the Roll Number written in words, figures and circles darkened are correct. In case this 
information is filled wrongly, Institute will not take any responsibility for rectifying the 
mistake. 

28. While affixing the ‘Roll Number Barcode Sticker’ on the space provided on the cover page 
of main Answer Book, it must be ensured by each candidate that the Roll Number Barcode 
Sticker belongs to him/her and it is related to that particular day’s paper only. It must also 
be ensured that candidates should sign Attendance Sheet only after removal of the Roll 
Number Barcode Sticker and affixing it on the cover page of the Answer Book. This is to 
ensure that the candidate’s signature on the Attendance Sheet does not cross over into the 
sticker and deface it. 

29. Every candidate on each day of the examination must sign the attendance sheet in the 
appropriate column against his/her Roll No. and in no case shall leave the examination hall 
without signing the attendance sheet. Candidates are required to carefully fill-up relevant 
particulars such as Roll Number, Date of Examination, Stage of Examination, Name of 
Subject, Medium of Writing, No. of Answer Books used, etc., at the appropriate space and 
put their signature(s) within the box provided for the purpose on the cover page of main 
Answer Book. 

30. Each candidate is required to maintain uniform pattern and style of his/her handwriting on 
answer book(s) as well as signature(s) in all correspondence with the Institute —
particularly while signing his/her Attendance Sheet and on cover page of main Answer 
Book in the Examination Hall/ Room with reference to his/her specimen signature 
appended on the Admit Card, Student Identity Card and Examination Enrolment Form. 

31. Candidates should write answers on both sides of all pages of answer book(s) and use all 
pages of the main answer book before asking for additional answer book. In order to avoid 
wastage and possibility of misuse of answer book(s), candidates will be issued additional 
answer book only on demand after they have completely used the main answer book. Any 
attempt to tamper with the answer book(s) or tearing page(s) from the answer book(s) for 
any reason whatsoever, or taking them out of Examination Hall/ Room shall tantamount to 
misconduct punishable under the examination rules and regulations and shall entail stern 
disciplinary action. 

32. Candidates must not write any irrelevant matter, any sort of appeal to examiners, criticism 
of question paper, salutation or invocation to God, etc., in the answer book(s). Violation of 
this instruction shall tantamount to use of unfair means.  

33. No candidate should leave or will be allowed to leave the Examination Hall (i) within one 
hour of the commencement of examination; (ii) during last 15 minutes of the examination 
timing; (iii) without signing the Attendance Sheet; and (iv) without properly handing over 
his/her answer book(s) to the Invigilator. 

34. In case any candidate leaves the examination hall/room after the expiry of one hour but 
before two hours of commencement of examination, he/she should surrender his/ her 
question paper to invigilator and he/she shall not be entitled to claim it subsequently.  

35. Candidates must attempt questions in accordance with the directions as given on each 
Question Paper. If the questions are attempted in excess of the prescribed number, only the 
questions attempted first upto the required number will be valued and awarded marks and 
the remaining answer(s) will be ignored. 

36. Answer to each question must be started from a fresh page and all parts/sub-question(s) of 
that question should be attempted consecutively and that the candidate must clearly and 
prominently mention respective Question No. at the start of answer and draw parallel lines 
underneath the question number on the left-hand side margin of the page e.g., “Ans. to Q. 
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No. …”. Candidates are advised not to write anything on the left-hand side margin of pages 
of answer books except Question No./Sub-Question No. nor should they leave any blank 
space(s)/page(s) in between the answers or answer book(s). 

37. Candidate must put a cross mark (X) against the respective Question No.(s) attempted by 
him/her in the appropriate box provided on the cover page of the answer book to indicate 
that cross (X) marked question(s) have been attempted by him/her. 

38. Candidates are expected to write to-the-point answers to the questions in neat and legible 
handwriting citing relevant provisions of the Acts/Rules, quoting case law in support of the 
answers wherever applicable, and be conversant with the amendments to the laws made 
upto six months preceding the date of examination. Bad and illegible handwriting will be 
penalized. 

39. Any answer book containing entirely illegible handwriting is liable to be awarded “ZERO” 
marks, if in addition to the original examiner, another examiner had examined and 
declared that the candidate’s handwriting in the answer book(s) was illegible. 

40. The additional answer book(s) should be fastened to the main Answer Book No.1, in such a 
manner so that it lies flat when opened. The total number of answer book(s) used 
(including main answer book) must be clearly indicated on the cover page of the Answer 
Book No.1, e.g., 1 + 1 = 2 to denote use of one main answer book plus one additional 
answer book. 

41. No candidate, without specific permission of the Superintendent/Invigilator, shall leave 
his/her seat during the course of examination. It shall be the personal responsibility of the 
candidate concerned appearing in the examination to properly fill-up all relevant 
particulars on the cover page of main answer book. On completion of examination or 
expiry of the prescribed examination timing, the answer books, even if the same is blank, 
must at once be handed over to the Invigilator on duty in his/her Room/Hall and the 
Invigilator’s signature be obtained in the relevant column of acknowledgement printed on 
the Admit Card in token of having handed over his/her answer books. The Superintendents 
of Examination Centers have been advised to issue acknowledgement in the aforesaid 
manner, through the Invigilators, for submission of answer books by the candidates. 

42. Any representation regarding omission to hand over the written answer book(s) and/or 
additional answer book(s) or not obtaining the acknowledgement from the Invigilator for 
handing over his/her answer book(s), for any reason whatsoever, shall not be entertained 
after the examination in that paper is over. 

43. Any candidate attempting to copy or found copying or referring to any 
printed/handwritten material, notes, books, etc., or exchanging notes or answer scripts 
with any other person or copying from the work of another candidate or allowing any 
other candidate to copy/refer to his/her work, helping or asking help from any other 
person in any manner or communicating by means of words, signs, gestures, codes, and 
other similar acts to exchange, impart or acquire relevant information in the examination 
will be viewed as misconduct in the examination. Similarly, any candidate found consulting, 
talking, whispering with any person in the Examination Hall/ Room or in the 
corridor/toilet within the premises of examination centre during the course of 
examinations shall be dealt with severely and punished sternly under the rules and 
regulations. 

44. The Superintendent of Examination has absolute power to expel a candidate from the 
Examination Hall/ Room if in his/her opinion the candidate has resorted to unfair means 
for the purpose of answering the examination or behaved in a disorderly manner in and 
around the Examination Hall/ Room or obstructed the Superintendent or invigilating staff 
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in carrying out his/her duties or attempted to offer illegal gratification or attempted to 
apply undue influence or threatened or blackmail any person connected with conduct of 
examination. A candidate so expelled, must before leaving the Examination Hall, submit to 
the Institute his/her explanation in writing through the Superintendent of Examination. 
Once a candidate is so expelled, he/she may not be allowed to appear in the remaining 
paper(s) of the examination. Over and above, for any such misconduct of grave nature, the 
candidate shall be subject to disciplinary action under the provisions of the Company 
Secretaries Regulations, 1982 and/or other appropriate legal action under the laws of the 
country and particulars of such candidates or cases will be suitably notified in the 
Institute’s official bulletins/on Institute’s website. 

PART-B 

SPECIFIC INSTRUCTIONS FOR OMR BASED EXAMINATION 

For Candidates of Executive Programme  
 

1. Examination in the following three subjects of the CS Executive Programme shall be held 
in  OMR mode: 
(i) Cost and Management Accounting ( Module-I) 
(ii) Tax Laws and Practice (Module -I)  
(iii) Industrial, Labour and General Laws (Module -II) 
Examination for the above three papers will be held on 1st, 2nd and 3rd June, 2017 
respectively. The candidates will be provided a Question Paper Booklet and an OMR 
answer sheet for answering the questions.  

2. The candidate must write his 6 digit Roll Number, as allotted to him/her and printed in 
the Admit Card, on OMR Answer Sheet in boxes and darken appropriate circles with 
Blue/Black Ball Point Pen. Similarly, write Question Paper Booklet Number as also the 
codes viz. A or B or C or D, as the case may be, subject code and Exam Centre code on 
OMR Answer Sheet. The candidate should not write his/her name, Registration Number 
and also not to make noting/scribbling on the Answer Sheet and Question Paper Booklet 
except in the space provided for rough work. In case any candidate fills in the 
information wrongly, the Institute will not take any responsibility of rectifying the 
mistake. The Question Paper Booklet Code as darkened by the candidate will be final and 
the result will be processed on the basis of the circle darkened by him/her. 

3. Candidates are required to correctly fill in the Question Paper Booklet Code (as 
mentioned on the top of the Question Paper Booklet) in the OMR Answer Sheet, as the 
same will be considered final for result computation. Candidates not filling the Question 
Paper Booklet Code will not be awarded any marks. 

4. Each candidate will be given Question Paper Booklet printed in English except Industrial, 
Labour and General Laws, Paper of Module-II where the Question Paper Booklet printed 
in English with Hindi translation (bi-lingual) will be given to the students who have 
opted Hindi as medium for writing the CS examination. 

5. Candidates should not open the seal of the Question Paper Booklet before the time 
specified for the commencement of the examination. 

6. Every candidate is required to satisfy that the Question Paper Booklet given is of the 
medium opted by him/ her and contains the number of pages as printed on the cover 
page of the booklet. In case of any discrepancy, he/she should ask for replacement of the 
Question Paper Booklet immediately. 
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7. The OMR Answer Sheet contains the serial number of questions as given in the Question 
Paper Booklet. Against each question number, there are four circles marked as A, B, C, 
and D which correspond to the four answer options of which one is to be darkened on 
the OMR Answer Sheet only. No marking should be done on the Question Paper Booklet. 

8. Candidates are required to sign on the OMR Answer Sheet and Attendance 
Register/Sheet in the same manner as they have signed in their application form and 
Admit Card. Before signing the Attendance Sheet, candidate should remove the “Barcode 
Sticker” of that particular paper from the Attendance Sheet and affix the same vertically 
in the space provided on the OMR Answer Sheet. 

9. The Question Paper Booklet will consist of 100 Multiple Choice Questions (MCQ’s). Each 
question will be of one mark and for every question, four answer options designated as 
A, B, C and D are given in the Question Paper Booklet. The candidate is required to select 
one amongst the options corresponding to the question as  his/her correct answer and 
darken the circle i.e. A or B or C or D as the case may be, to be the answer in the OMR 
Answer Sheet with blue/black ball point pen only. 
 
Example: 

 
 

 
 

10. For each correct answer one mark will be awarded. There will be negative marking for 
wrong answers. The negative marking will be applied in  the ratio of 1: 4, i.e. deduction of  
one (1) mark for every four (4) wrong answers and total marks obtained by the 
candidates  would  be rounded up to next whole number. Further, the negative marks 
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would be limited to the extent of marks secured for correct answers so that no candidate 
shall secure less than zero mark in the subject concerned.  

11. Multiple darkened circles for a question will be treated as wrong answer. For question/s 
not answered i.e. blanks, no marks will be given or deducted. 

12. Candidate has no option to change/alter/erase the answer once he/she has answered the 
question by darkening the circle. Therefore, before darkening the circle corresponding to 
the question number he/she is advised to ensure the correctness /authenticity of the 
answer. Use of white/correction fluid, eraser, blade, etc. is not allowed on the OMR 
Answer Sheet. 

13. The candidate will be required to surrender the OMR Answer Sheet at the conclusion of 
each session of examination against acknowledgement by the Invigilator on the admit 
card. 

14. Candidates may bring a card board or clip board on which nothing has been written so as 
to avoid any difficulty in darkening the circles in OMR Answer Sheet as the 
tables/furniture provided in the examination hall may or may not have even or smooth 
surface. 

 
Note: Infringement of any of these instructions (Part A and Part B) may render the candidates 
liable for disciplinary action which could lead to cancellation of results of the examination 
and/or studentship registration under the Company Secretaries Regulations, 1982 as in force. 

 
SMOKING, CHEWING OF TOBACCO, BETEL, INTOXICANT, CARRYING OR USE OF MOBILE 
PHONE, ETC., IS TOTALLY BANNED INSIDE THE EXAMINATION ROOM / HALL / CENTRE 
PREMISES. 

 
 
 

*** 
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Attention : Students 

CORPORATE COMPLIANCE EXECUTIVE CERTIFICATE FOR STUDENTS 

The Institute launched the ‘Corporate Compliance Executive Certificate’ in terms of Chapter IVA 
(Regulation 28A & 28B) of the Company Secretaries Regulations, 1982 on 4th October, 2013. 

ELIGIBILITY FOR AWARD OF CORPORATE COMPLIANCE EXECUTIVE CERTIFICATE 

A person who – 

—  is currently registered as a student of the Company Secretaryship course of the Institute; 

—  has completed at least one group of the Intermediate/Executive Programme Examination of the 
Company Secretaryship Course, and 

—  has completed a training of Six months under Regulation 28A of the Company Secretaries 
Regulations, 1982, which may include skill oriented practical/class room training for two weeks. 

PROCEDURE 

An eligible student may apply for award of Corporate Compliance Executive Certificate by submitting an 
application in specified format (available on the website of the Institute www.icsi.edu), after making 
payment of a fee of Rs. 2000 (two thousand only), either in cash (at counters of the Institute across the 
county) or by way of Demand Draft in favour of ‘The Institute of Company Secretaries of India’ payable at 
New Delhi. 

STATUS OF HOLDER OF CORPORATE COMPLIANCE EXECUTIVE CERTIFICATE 

—  The student who is awarded Corporate Compliance Executive Certificate of the Institute shall 
be entitled to use the descriptive letters “Corporate Compliance Executive”. 

—  The grant of Certificate of Corporate Compliance Executive Certificate shall not confer on the 
Corporate Compliance Executive the rights of a member, nor entitle him to claim membership of 
the Institute. 

VALIDITY OF CERTIFICATE 

—  The Corporate Compliance Executive certificate is valid for a period of three years (financial years) 
and is renewable on completion of four Programme Credit Hours (PCH) and payment of requisite 
fee as the Council may determine from time to time. 

OTHER DETAILS 

— The student shall have to complete the course of Corporate Compliance Executive Certificate 
including the training requirements within the registration period. 

—  The student having awarded the Corporate Compliance Executive Certificate may continue to 
pursue the regular Company Secretaryship course if he so desires. 

—  Except to the extent provided in this Chapter IVA (Regulations 28A & 28B) of the Company 
Secretaries Regulations, 1982 or as decided by the Council from time to time, regulations in 
Chapter IV and VI relating to ‘Registered Students’ and ‘Examinations’ shall mutatis-mutandis 
apply to the ‘Corporate Compliance Executive Certificate Course’. 

— A student after having awarded the Corporate Compliance Executive Certificate shall secure four 
Programme Credit Hours  (PCH) for renewal of Corporate Compliance Executive Certificate. 

— There shall be no exemption from training. 

Brochure and application form are available at CCEC section on website of the Institute www.icsi.edu. 
For queries please write at ccec@icsi.edu or contact on phone number 0120-4082135. 
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Attention  :  Students 

LICENTIATE - ICSI 

Regulation 29 & 30 under Chapter-V of the Company Secretaries Regulations, 1982 provides for Licentiate ICSI.  

ELIGIBILITY FOR AWARD OF LICENTIATE ICSI  

A person who –  

-  has completed the Final examination or Professional Programme examination conducted by the Institute may, 
within six months from the date of declaration of results in which he has passed the Final examination or 
Professional Programme examination can apply for enrollment as a licentiate  

-  the Council, however, may condone the delay in applying for licentiateship by any person for reasons to be 
recoded in writing.  

PROCEDURE  

An eligible student may apply for enrollment as Licentiate ICSI by submitting an application in prescribed form ST-8 
alongwith annual subscription of Rs. 1000/- in cash (at counters of the Institute across the country) or by way of 
Demand Draft in favour of ‘The Institute of Company Secretaries of India’ payable at New Delhi along with copies of 
date of birth, professional programme pass certificate and graduation certificate/foundation pass certificate duly 
attested by any member of the Council/Regional Council/Satellite Chapter of the Institute or any Officer of the 
Institute.  

STATUS OF LICENTIATES  

-  The person enrolled as a Licentiate of the Institute shall be entitled to use the descriptive letters “Licentiate 
ICSI” to indicate that he has qualified in the Final examination or Professional Programme examination of the 
Institute.  

-  The grant of licentiateship shall not confer on such licentiate any rights of a member nor entitle him to claim 
any form of membership of the Institute or its Regional Council or Chapter, as the case may be.  

-  The licentiate may be permitted to borrow books from the library of the Institute, Regional Council or Chapter 
or participate in the activities of the Institute, its Regional Council or Chapter as the case may be, subject to 
such conditions as may be imposed by the Council, Regional Council or Chapter, as the case may be.  

VALIDITY OF CERTIFICATE  

-  A licentiate shall not ordinarily be eligible to renew his enrolment for more than five years after passing the 
Final Examination or Professional Programme examination.  

OTHER DETAILS  

-  The Licentiate will be provided Chartered Secretary Journal of the Institute free of cost.  

-  The student enrolled as a Licentiate ICSI may apply for ACS Membership on attaining the eligibility for ACS by 
surrendering his Licentiateship.  

-  A Licentiate may apply in the prescribed form for exemption from training requirements (except MSOP) along 
with the requisite documents of work experience. eMSOP can be undergone through online mode by the 
eligible candidates for acquiring ACS Membership.  

-  The annual licentiate subscription becomes due and payable on the first date of April every year and non-
payment of annual subscription on or before the thirtieth of June of a year shall disentitle the person to use the 
descriptive letters “Licentiate ICSI” from 1st July of that year, until his annual subscription for the year is 
received by the Institute.  

-  The name of the person so disentitled shall be published in the Journal.  

For queries, please write at licentiate@icsi.edu or contact on phone number 0120-4082136. 

 

*** 
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ICSI -SIRO 

CLASS ROOM TEACHING 

Stage  Date of 
Commencement 

Fee 

Executive Programme Classes Module-I Morning Batch 
for December 2017 examination  

01.05.2017  Rs. 6100/- 

Executive Programme Classes Module-II Evening Batch 
for December 2017 examination 

01.05.2017 Rs. 5600/-  

Foundation Programme Morning Batch for December 
2017 examination  

10.07.2017 Rs. 5100/- 

Foundation Programme Evening Batch for December 
2017 examination  

10.07.2017 Rs. 5100/- 

CRASH COURSE  

Particulars  Date of Commencement Fee  

Crash Course on Financial, Treasury and 
Forex Management for June 2017 
examination  

Saturday and Sunday, the 6th 
and 7th May, 2017  

Rs.1250/-  

Crash Course on Advanced Tax Laws and 
Practice for June 2017examination  

Saturday and Sunday, the 
13th and 14th May, 2017  

Rs.1250/-  

  

Model Examination for June 2017 Examination 

Foundation Programme 

08.05.2017 and 09.05.2017 

Timing   

10.00 AM To 11.30 AM  

Executive Programme 

08.05.2017 to 14.05.2017   

Timing   

10.00 AM To 01.00 PM  

Professional Programme 

08.05.2017 to 15.05.2017  

Timing   

10.00 AM To 01.00 PM  

Foundation Programme 

Fees : Rs. 250/-  

Executive Programme  

Rs. 400/- for Module-I 

Rs. 300/- for Module-II 

Professional Programme 

Rs. 300/- per Module  
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©  The Institute of Company Secretaries of India.  
  

All rights reserved. No part of this Bulletin may be translated or copied in any form or by any 
means without the prior written permission of The Institute of Company Secretaries of India. 

 

 

 

 

 

 

 

Disclaimer : 

Although due care and diligence have been taken in preparation and uploading 
this E-bulletin, the Institute shall not be responsible for any loss or damage, 
resulting from any action taken on the basis of the contents of this e-bulletin. 
Any one wishing to act on the basis of the material contained herein should do 
so after cross checking with the original source. 
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