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& A

SCOPEOF THE STANDARD:

A Applicable to all Meetingsof Board of Directors of all Companies
including PrivateCompanies

A Applicableto meeting®f Committee(s)

A Not applicableo One personcompanies

/
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BOARD MEETINGS
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Secretarial
Standards



LIKE WE GOT
RECOGNITION FOR
SECRETARIAL
STANDARDS




RELEVANT PROVISIONS/

COMPANIES ACT 2013

118(10) Every company shall obsergecretarial
standardswith respect to general and

Board meetings specified by the Institute of Company
Secretaries of India constituted

under section 3 of the Company Secretaries Act, 1980,
and approved as such by the Central
Government.

205(1) b) to ensure that the company complies with
the applicablesecretarial standards
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Convening a
meeting

A Notice

~ ' ’ Agenda

Frequency of
meetings

Passing of
resolution by
circulation

Video
Conferencing

Quorum
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SECRETARIAL STANDARDS

1.Convening a Meeting
N/
2.Frequency of Meeting
V4
3.Quorum
V4
4.Attendance at Meeting
N/
5.Chairman
. ii . . .
6.Passing of Resolution by Circulation
N/
7.Minutes
. <
8.Preservation of Minutes and other Records
N/
9.Disclosure

ahaladarao.associates@gmail.com 11



1.2 Time, Place,
Mode and Serial
Number of Meeting

1.Convening a
Meeting
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2. Frequency 2.2 Meetings
of Meetings of Committees
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3.QUORUM

3.1 Presence of Quorum

3.2 Interested Quorum

3.3 Directors participating through Electronic Mode

3.4 Meetings of the Board ]

3.5 Meetings of Committees ]
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4. Attendance at
Meetings

4.1 Attendance registers

4.2 Leave of absence
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