
8months CS Foundat ion P r og r amme

ICSI House, 22, Institutional Area, Lodi Road, New Delhi 110 003
Phones : 41504444, 24617321-24, Fax : 24626727 

E-mail : info@icsi.edu   Website : www.icsi.edu 

SCHEME FOR ENTRY TO COMPANY SECRETARIES PROFESSION 
THROUGH FOUNDATION PROGRAMME
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Enroll with the Institute for 
Foundation Programme by 

th30  September if 
appearing in June Exam 

stand 31  March if appearing 
in December exam. 

Provisional admission 
is also allowed

Complete the Compulsory 
Postal Coaching for 

Executive Programme by 
th28  February if appearing 

in June Examination and 
st

31  August if appearing in 
December Examination

Complete the Compulsory 
Postal Coaching for 

Professional Programme 
thby 28  February if 

appearing in June Exam 
st

and 31  August if 
appearing in December 

Exam.
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Pass the Foundation 
Programme within 3 years 

of registration or 6 
sessions whichever is 

earlier

Enroll for Professional 
Programme immediately 

after passing the Executive 
Programme. A minimum 

gap of 9 months is 
required for appearing in 

any Module of Professional 
Programme.

Qualifies
for

membership.
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Pass Senior Secondary 
(10 +2 or its equivalent) 

examination

Register with the 
Institute for Executive 

Programme immediately 
after passing Foundation 
Programme. Registration 

to Executive Programme is 
valid for 5 years

Graduates can seek direct 
registration for Executive 

Programme.
------------------------------------
------------------------------------

Pass the Professional 
Programme within the 

registration period. If the 
registration period expires, 
the candidate can apply for 

DENOVO/extension of 
registration period
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Complete the Compulsory 
thPostal coaching by 28  

February if appearing in 
stJune Exam and 31  August 

if appearing in December 
Exam.

Pass the Executive 
Programme.

After passing the 
Executive Programme, the 

students are eligible to 
undergo 15 months 

training with a company or 
a company secretary in 

practice registered with the 
Institute.

----------------------------------
----------------------------------

After passing the 
Professional Programme, 
the students are required 

to undergo 15 days 
training in a Specialized 

Agency viz. Office of 
Registrar of Companies / 

Stock Exchange / Financial 
Institution and 15 days` 

Secretarial Modular 
Training Programme 

(SMTP).


