          SHIFTING OF STUDENT SERVICES SECTION                           
In order to provide Single Window Services to the students,  in close co-ordination with - the Directorate of Information Technology, Directorate of Examinations and Directorate of Finance & Accounts -  Directorate of Student Services has been shifted w.e.f. 17th August, 2007 to a more spacious building located at Noida; which is one of the fully developed townships in the periphery of Delhi and also home to some of the big names in the field of Information Technology / IT Enabled Services. In view of the above, effective from 17th August, 2007(*) for all queries and services, students are advised to contact the following address: -
Joint Director (Student Services)

The Institute of Company Secretaries of India

C-37, Sector-62

Noida – 201 301
Further, the contact numbers and E-Mail ids of the contact persons for various queries and services are furnished below.  Students may please note that, it is in their own interest to address the query to the right person for prompt response. 

	S.No.
	Nature of Query 
	Contact Person
	Telephone Number (STD Code :0120; 

From Delhi : 95120)
	E-Mail id 

	1.
	Registration Status/ Issue of Study Material, etc. for 
	
	
	

	
	(a) Intermediate Course 
	Ms. Hema Malini/ Ms. Anju Gupta 
	4239999
	ss_reg@icsi.edu

	
	(b) Foundation Course 
	Ms. Kavita Amarjeet / Ms. Seema Kamboj
	4239998
	ss_fond@icsi.edu

	
	(c) Denovo/Extn./Final Enrolment. 
	Ms. Shobha Bhaskar/ Ms. Harvinder Kaur 
	4239996
	ss_post@icsi.edu

	2.
	Paper-wise Exemption/ Non-receipt of Registration Letter/ Identity Card/ Student Company Secretary Bulletin/ CS Foundation Course Bulletin 
	Mr. B S Chopra/ Mr. Om Prakash
	4239996
	ss_enrol@icsi.edu

ss_misc@icsi.edu


	S.No.
	Nature of Query 
	Contact Person
	Telephone Number (STD Code :0120; 

From Delhi : 95120)
	E-Mail id 

	3. 
	Coaching Completion Certificates/ Suggested Answers and Response Sheet Status / Compulsory Computer Training. 
	Mr. Vinod Jetly/ Ms. Neelam Wadhwa
	4239997
	ss_coaching@icsi.edu

	4.
	Issue of Admission Certificate for  Examinations 
	Mr. T P Balasubramanian/ Ms. Durga Shankar
	4239995
	ss_lic@icsi.edu

	5.
	Duplicate Pass Certificiate
	
	
	

	
	(a) Intermediate 
	Mr. S P Singh/ Ms. Prem Lata 
	4239993
	spsingh@icsi.edu

	
	(b) Foundation/ Final 
	Ms. Durga Shankar/ Ms. Archana Goel
	4239995
	ss_lic@icsi.edu

	6.
	Transcripts/ Verification of Qualifications (only for students) 
	Mr. S P Singh/ Ms. Durga Shankar
	4239993
	ss_lic@icsi.edu


(*) As a special case, the Examination Application Forms relating to December, 2007 session and instant registration applications for Foundation, Intermediate and Final Stages  will also be accepted at ICSI House, Lodi Road, 22, Institutional Area, New Delhi – 110 003 upto 30th September, 2007.   Students are, however, advised to visit/ contact the Student Services Section at Noida office i.e. C-37, Sector-62, Noida – 201 301 for all their student related queries/ services with effect from  1st October, 2007. 

In case of any difficulty,  Shri Sohan Lal, Joint Director(Student Services) may be contacted at Tel. No. 4239994.

