GUIDELINES FOR CONDUCTING ORAL COACHING CLASSES THROUGH PUBLIC-PRIVATE PARNTERSHIP 

The guidelines/ scheme for the purpose of imparting oral coaching classes under Private / Public partnership as approved by the Council in its 168th meeting held on 11.11.2006 are given in the ensuing paragraphs. 

1. Registration 
The Institute may register any Private Coaching Centre, subject to preliminary assessment by the Institute about its suitability, infrastructure, etc.,  for conducting the Oral Coaching Classes on receipt of the prescribed Registration Fee. The following is the fee structure for Registration :- 

	Sl.No.
	Cities
	Registration Fees (Rs.)

	1. 
	Chennai, Kolkata, Mumbai, New Delhi, Ahmedabad, Bangalore, Hyderbad and Pune

(Criteria : Cities where Regional Councils/ A-1 Grade Chapters are located )
	20,000

	2. 
	Bhubaneswar, North Eastern Chapter (Guwahati), Jamshedpur, Patna, Ranchi, Agra, Bhilwara, Chandigarh, Faridabad, Ghaziabad, Gurgaon, Jaipur, Jodhpur, Kanpur, Lucknow, Ludhiana, Meerut, Modinagar, Noida, Shimla, Udaipur, Coimbatore, Kochi, Madurai, Mangalore, Mysore, Pondicherry, Thiruvananthapuram, Tiruchirapalli, Visakhapatnam, Bhopal, Dombivli, Goa, Indore, Nagpur, Navi Mumbai, Raipur, Rajkot, Surat, Thane and Vadodara

(Criteria : Cities where Chapters, except  A-1 Grade Chapters,  are located)
	10,000

	3. 
	Ajmer, Allahabad, Alwar, Amritsar, Bareilly, Beawar, Dehradun, Jalandhar, Jammu, Karnal-Panipat, Kota, Rohtak, Sonepat, Srinagar, Varanasi, Yamuna Nagar, Calicut, Palakkad, Salem, Thrissur, Aurangabad, Kolhapur and Nashik

(Criteria : Cities where Satellite Chapters are located )
	5,000

	4. 
	In rest of the Cities 
	3,000


The Institute can review the registration fees to be charged on yearly basis. 

2. Cut-off Dates for Registration 

The cut-off dates for registration with the Institute for the respective session of examinations are as under : -

	Session  of examination
	Last date for submission of proposal 
	Date by which the Institute would send reply  
	Validity Period of Registration 

	June
	15th  November
	1st December 
	January to December 

	December
	15th April
	1st  May 
	June to May 
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3. Security Deposit

Every Private Coaching Centre intending to seek registration for imparting Oral Coaching to the CS Students registered with the Institute, shall pay a Security Deposit of Rs.25,000 (refundable on expiry of the registration period or on the cancellation/ termination of the contract.). The Security Deposit will be forfeited and utilized for refunding the fees remitted by students which have not been so refunded by the Coaching Centre after discontinuing the classes in the midst of the session. 

4. Validity of Registration and  Renewal thereof 

The registration would be valid for one year and can be extended further on year to year basis if the Institute is convinced about the performance of the Coaching Centre provided such Coaching Centres pay the prescribed Renewal Fee.  The following is the fee structure for such renewal. 

	Sl.No.
	Location of the Private Coaching Centre 
	Renewal Fees (Rs.)

	1. 
	Chennai, Kolkata, Mumbai, New Delhi, Ahmedabad, Bangalore, Hyderbad and Pune

(Criteria : Cities where Regional Councils/ A-1 Grade Chapters are located )
	10,000

	2. 
	Bhubaneswar, North Eastern Chapter (Guwahati), Jamshedpur, Patna, Ranchi, Agra, Bhilwara, Chandigarh, Faridabad, Ghaziabad, Gurgaon, Jaipur, Jodhpur, Kanpur, Lucknow, Ludhiana, Meerut, Modinagar, Noida, Shimla, Udaipur, Coimbatore, Kochi, Madurai, Mangalore, Mysore, Pondicherry, Thiruvananthapuram, Tiruchirapalli, Visakhapatnam, Bhopal, Dombivli, Goa, Indore, Nagpur, Navi Mumbai, Raipur, Rajkot, Surat, Thane and Vadodara

(Criteria : Cities where Chapters, except  A-1 Grade Chapters,  are located)
	5,000

	3. 
	Ajmer, Allahabad, Alwar, Amritsar, Bareilly, Beawar, Dehradun, Jalandhar, Jammu, Karnal-Panipat, Kota, Rohtak, Sonepat, Srinagar, Varanasi, Yamuna Nagar, Calicut, Palakkad, Salem, Thrissur, Aurangabad, Kolhapur and Nashik

(Criteria : Cities where Satellite Chapters are located )
	3,000

	4. 
	In rest of the Cities 
	1,500


The Institute can review the renewal fees to be charged on yearly basis. 

5. Agreement 

The Private Coaching Centres whose proposals are accepted by the Institute for conducting the Oral Coaching Classes for CS Students would be required to sign an agreement as per Institute’s format. 
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6. Functions of Coaching Centres and issue of Coaching Completion Certificates and Fees thereof 

Every Coaching Centre should inform the Name, Registration No., etc. of the students to the Institute immediately in prescribed format on commencement of the Oral Coaching Classes. The Coaching Centres shall send a performance report to the Institute indicating the details of the tests conducted and the marks obtained by the students on or before 15th April and 15th November for June and December Examinations respectively for the purpose of issuing Coaching Completion Certificates, etc.   Private Oral Coaching Centres shall maintain proper records about the attendance. Oral Coaching Classes conducted by the Private  Coaching Centres shall be monitored/ inspected by the appropriate authorities of the Institute or its representatives through the respective Regional Council/ Chapter/ Satellite Chapter to which the Private Coaching Centre is attached. 

Further, the Coaching Centres would be required pay the following fees for issue of Coaching Completion Certificates. 

	1. 
	For Foundation Course Students 
	15 percent of the  Tuition Fee charged by the Centre subject to a minimum of Rs.750 per student. 

	2. 
	For Intermediate and Final Course Students 
	15 percent of the Tuition Fee charged by the Centre subject to a minimum of Rs.1050 per student. 


7. Quality of Coaching and Infrastructure  

Faculty : The faculty engaged for the purpose should strictly adhere to the qualifications and experience as detailed in the Oral Tuition guidelines to be provided at the time of registration of the Coaching Centre.

Infrastructure : It would be the responsibility of the Coaching Centre to ensure quality coaching and also make available the necessary infrastructure like drinking water, well ventilated class rooms, proper sanitation, parking facility, etc.  to the students and the size of the class rooms vis-à-vis Student-Teacher ratio should be optimal. 

Display :  The Coaching Centre should prominently display the name of the Coaching Centre indicating the tie-up with the Institute on a 8’ X 3’ board. 

Library : The Coaching Centre should have a self-contained Library for the general/ reference use of students. 

While skeleton complaints/ grievances from the students regarding the quality of coaching imparted to them would be ignored,  collective complaints would be viewed seriously.

At any stage, if it is found that the quality of Coaching and infrastructure is not  upto the satisfaction of the Institute, it reserves the right to cancel / terminate the registration without assigning any reason thereof.  
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8. Number of Lectures, Attendance and Tests

	Stage 
	No. of lectures & duration 
	No. of Tests

	Foundation Course 
	Minimum 30 lectures of 2 hours in each subject 
	4 tests of 3 hours each

	Intermediate Course 
	Minimum 20 lectures of 2 hours in each subject per Group 
	3 tests of 3 hours each 

	Final Course 
	Minimum 20 lectures of 2 hours in each subject per Group 
	3 tests of 3 hours each 


Atleast 75 percent attendance shall ordinarily be necessary in each paper. Attendance be retained for atleast six months after the holding of such classes and shall be kept available for inspection by any officer of the Institute or through representatives of its Regional Councils/ Chapters/ Satellite Chapters. 

9. Autonomy in Charging Fee and Financial Support / Compensation 

The Private Coaching Centres would have full autonomy in deciding the fees to be charged from the students.   But the Institute would NOT provide any financial support/ compensation to the Coaching Centres on any account. 

10. Status of Oral Coaching Classes conducted by Regional Councils & Chapters 

The status of  Oral Coaching Classes being conducted by the Regional Councils, Chapters & Satellite Chapters would remain the same and they may continue to conduct the classes as per the present set up.   

11. Right of  Members of Regional Councils and Managing Committees of Chapters/ Satellite Chapters 

The Members of the Regional Councils and Managing Committees of the Chapters/ Satellite Chapters and their relatives may not ordinarily be permitted  to  manage Oral Coaching Centres  and/ or act as faculty at such Centres.  

However, in exceptional circumstances,  the members of the Regional Councils and Managing Committees of the Chapters/ Satellite Chapters and their relatives may be allowed to act as faculty subject to the condition that the concerned member seek prior permission from the respective Regional Council/ Chapter/ Satellite Chapter  which in turn would disclose the relevant details in their Annual Reports.  

******x*******
