LIMITED REVISION

of

SECRETARIAL STANDARD ON MINUTES (SS-5)

The Secretarial Standard on Minutes (SS-5) shall be modified as under:
	Existing Para 5.1 of SS-5
	Amended Para 5.1 of the proposed SS-5
	Rationale

	Within fifteen days from the date of the conclusion of the Meeting of the Board or Committee the draft Minutes thereof should be circulated to all the members of the Board or the Committee, as the case may be, for their comments. 

The directors should forward their comments on the draft Minutes within seven days from the date of circulation thereof, so that the Minutes are finalised and entered in the Minutes Book within the specified time limit of thirty days.


	Within fifteen days from the date of the conclusion of the Meeting of the Board or Committee the draft Minutes thereof should be circulated to all the members of the Board or the Committee, as the case may be, for their comments. 

The directors should forward their comments on the draft Minutes within seven days from the date of circulation thereof, so that the Minutes are finalised and entered in the Minutes Book within the specified time limit of thirty days.

A director who has participated in a meeting of the Board or any committee thereof is entitled to offer his comments on the draft minutes of that meeting even if he ceases to be a director subsequently.

	Clarification regarding the entitlement of a director to the minutes even if he ceases to be a director subsequently.


	Existing Para 7.1 of SS-5
	Amended Para 7.1 of the proposed SS-5
	Rationale

	Directors are entitled to inspect Minutes of all Meetings. Members are entitled to inspect the Minutes of all General Meetings. 

Unless the Articles otherwise provide, a member has no right to inspect the Minutes of Meetings of the Board or Committee. 

When a member requests in writing for a copy of any Minutes, which he is entitled to inspect, the company should furnish the same within seven days, subject to payment of such fee as may be prescribed. 

Extracts of the Minutes should be given only after the Minutes have been duly signed. However, certified copies of any Resolution passed at a Meeting may be issued even pending signing of the Minutes by the Chairman, if the draft of that Resolution had been placed at the Meeting. 

The Auditor or Cost Auditor or the Practising Company Secretary appointed by the company may inspect the Minutes in the course of audit or certification. 

Officers of the Registrar of Companies, or other Government or regulatory bodies duly authorised in this behalf under law, during the course of an inspection, can also inspect the Minutes.
	Directors are entitled to inspect Minutes of all Meetings. Members are entitled to inspect the Minutes of all General Meetings. 

Unless the Articles otherwise provide, a member has no right to inspect the Minutes of Meetings of the Board or Committee. 

When a member requests in writing for a copy of any Minutes, which he is entitled to inspect, the company should furnish the same within seven days, subject to payment of such fee as may be prescribed. 

A director who has participated in a meeting of the Board or any committee thereof is entitled to inspection of the minutes of the meetings during the period of his directorship even if he ceases to be a director subsequently.
Extracts of the Minutes should be given only after the Minutes have been duly signed. However, certified copies of any Resolution passed at a Meeting may be issued even pending signing of the Minutes by the Chairman, if the draft of that Resolution had been placed at the Meeting. 

The Auditor or Cost Auditor or the Practising Company Secretary appointed by the company may inspect the Minutes in the course of audit or certification. 

Officers of the Registrar of Companies, or other Government or regulatory bodies duly authorised in this behalf under law, during the course of an inspection, can also inspect the Minutes.

	Clarification regarding the entitlement of a director to the minutes even if he ceases to be a director subsequently.


