38th National Convention of Company Secretaries, 
Sep-2-4, 2010 at Swissôtel, City Centre New Town, Rajarhat, Kolkata-700157

TENDER FOR STAGE, BACKDROP AND BANNER ETC.

Opening of tender Date :





Part-I
1. Name of the Party:
2. Contact Person:

3. Address:____________________________

____________________________________

_____________________________________

4. Phone No:

5. Mobile no.

6. Email ID:
7. Past credential please be attached:
8. PAN no of the firm:

9. Service Tax registration no. if any:

10. EMD amount: Rs . 2000/-: DD no:



Bank:

(Demand draft in favor of Institute of Company Secretaries of India, Payable at New Delhi)
	STAGE ITEM 

	 

	Sl. No.
	Items
	Unit
	Rate
	AMOUNT

	
	
	(Rs.)
	(Rs.)
	(Rs.)

	1. 1.       
	Main Backdrop
	sq. ft.
	 
	 

	2. 
	Text and logo in digital print, pasted on mounted panel frame, fixed on self supporting stands.         [size 20’x 16 'ft.= 1 no.The actual size may be seen at the venue by the vendor. 
	
	
	

	3. 2.       
	Sponsored panel  on either side of the main backdrop , these panels look like one complete stage backdrop, Text and logo in digital printed, pasted on mounted panel frame, fixed on self supporting stands       [ size 4’ x 16 'ft.= 2 no.]

(The sponsored panel may be put at both side of the backdrop. Though it is different, it must look like whole one backdrop
	sq. ft.
	
	

	4. 3.       
	Welcome Panel  (2)
	sq. ft.
	
	

	5. 
	Text and logo in digital printed, pasted on mounted panel frame, fixed on self supporting stands.      
[ size 12 x 6 ft.]


	
	 
	

	6. 
	The masking of the projecting screen will be made by the same flex. (The dimensions will be provided later)
	sq ft
	
	

	7. 4.       
	Direction Panel or signage including seating arrangement board 
	sq ft
	
	

	8. 
	Logo and text printed in digital flex, pasted on pre-fabricated  panels, leading to various functions and activities [ size 1'x 2' qty. 15 nos. with self supporting stand of 5 feet or as required]
	
	 
	

	9. 6.       
	Podium Logo (02)
	sq ft
	
	

	10. 
	Logo in digital printed, pasted on mounted panel frame, fixed on self supporting stands. The matter 38th National convention also printed. Logo enlarged pasted on podium for the main auditorium and other halls
	
	 
	

	11. 7.       
	Technical session Panel (10)
	sq. ft.
	
	

	12. 
	Technical session Panel Text and logo in digital printed, pasted on mounted panel frame, fixed on self supporting stands.    

Size 6 x 2 ft. = 10 nos. The actual size may be made as per the venue site.
	
	 
	

	13. 8.  
	Soft Board 4x 3 Ft. with self supporting stand for display of photographs/press clippings (10 nos.)

	each
	
	

	14.     
	Panel Stand for display of posters- 6 nos.( The posters are mounted and having hook behind it)
	each 
	
	

	15. 10
	Podium – two if required*
	each 
	 
	

	16. 11
	Printing and fixing of flex banners with rings for tying 8x3 sq. Ft
(no. as per requirement)
	sq. ft
	 

	

	17. 12
	Printing and fixing of flex banners with rings for tying 5x3 sq. Ft
(no. as per requirement)
	sq. ft
	 
	

	18. 
	Octonorm Stalls 6 ‘ x 6’
	Each for 3days 
	
	

	19. 
	Octonorm Stalls 12 ‘ x 6’ 
	Each for 3days
	
	

	20. 
	Stage Elevation 

(Stage may be elevated 30’ Wx12’ L and 1’ H)
	Per Sq ft for 3 days
	
	

	21. 
	Tax if any or inclusive of tax 
	
	
	

	
	
	
	
	


(The party has to fill up the part one of the document in blue / black pen or computerized printing)
Signature of the Authorized Signatory
Part -II

Terms & Conditions

1) The Items given are indicative.

2) All the assigned work should be finished and delivered as per time frame to be given by the Institute. 

3) There may be change in requirement (Size, Quantity, Matter etc) depending upon the place, time and circumstances. Some new work related to the convention may be entrusted to the party on requirement. 
4) The matter with design will be given by the institute, (design if any will be made by the party and the same must be approved by the concerned officer of the Institute and in coordination with the other party).

5) The payment will be made to the party within three weeks on submission of bill subject to tally of the bill and the requirement. The payment will be made on actual.

6) The items must be erected at desired place in Swissôtel, other venues and other places in Kolkata  as informed by the Institute’s authority.

7) All works must be verified by the concerned officer.
8) The quotation will open at Delhi/Kolkata.
9) Liquidity damage at the rate of minimum 5% or as decided by the institute will be levied upon the party in case of any deviation in the work.
10) The party must visit the site before filling the Tender. The party will assist in getting the permission from local authority to put the Hoardings on the Road on behalf of the Institute.
11) In case of dispute, it will be resolved amicably, failing which through arbitration and it would be at New Delhi. Secretary & CEO of the ICSI will be sole arbitrator. 

12) The L1 party will get the contract.
13) The tender may be cancelled by the authority without describing any reason.

14) The party shall give the EMD of Rs. 2000/- as per the details given above

15) The flex and the digital printing must be of the best of the quality in the industry.

16) The mounting and the stand shall be erected firmly and there should not be any mishap due to the erection.
17) The tender committee may reject the quotation of any party in case of unsuitability or any other reason; 
18) The vendor will be give the list of items and the persons engaged for the work before entering to the hotel for security check up.

19) Please fill up part -1 and part-II of the tender document. And the same in a sealed envelope with the word inscribed on the top of the envelope “QUOTATION FOR STAGE, BACKDROP AND BANNER ETC” and send it to Shri S N Mishra, Assistant Director, Institute of Company Secretaries of India, 22, Institutional Area, Lodi Road , New Delhi-110003
20)  The Tender must be filled and must reach on or before 26th July 2010.
Undertaking

I have read both part-I and part-II, clearly understand the tender document, items given in it and I hereby submit the quotation. I will abide by the terms and conditions of the tender.

Name of the Authorized Person:

Signature of the Authorized Signatory

Date:
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