38th National Convention of Company Secretaries, 
Sep-2-4, 2010 at Swissôtel, City Centre New Town, Rajarhat, Kolkata-700157

TENDER FOR TRANSPORTATION AND TAXI


Part-I
1. Name of the Party:

2. Contact Person:

3. Address:____________________________

____________________________________

_____________________________________

4. Phone No:

5. Mobile no.

6. Email ID:
7. Past Credential of the party(attach proof)
8. PAN no of the firm:

9. Service Tax registration no. if any:

10. EMD amount: Rs . 2000/-: DD no:



Bank:

(Demand draft in favor of Institute of Company Secretaries of India, Payable at New Delhi)
TAXI

	LOCAL TOUR WITHIN CITY 
	 Tata  Indica  
	 Esteem  
	 Toyota Qualis  
	 Innova  
	 Indigo  
	Airport Transportation

Indica 
	Howrah Railway Station to Swissotel or VIP Road Transportation

Indica 
	Airport Transportation

Innova 
	Howrah Railway Station  to Swissotel or VIP Road Transportation

Innova

	
	 NA/C 
	 A/C  
	
	 A/C  
	 NA/C 
	AC
	AC
	AC
	AC
	AC
	AC
	 AC 

	8 Hrs - 80 Kmts 
	
	
	
	
	 
	
	
	
	
	
	
	                -   

	4 Hrs - 40 kmts 
	
	
	
	
	 
	
	
	
	
	
	
	                -   

	Extra  Kmts 
	
	
	
	
	 
	
	
	
	
	
	
	                -   

	Extra Hrs 
	
	
	
	
	 
	
	
	
	
	
	
	                -   

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	BUS 

LOCAL TOUR WITHIN CITY 
	 INSTATION  
	 OUTSTATION  

	
	 8 Hrs  or 80 Kms.  
	 4 Hrs or 40 Kms  
	Extra Kms beyond 80 kms  
	Extra Hrs  beyond 80 kms  
	 Howrah Station to upto Swissotel and VIP Road
	Airport Transfer upto Swissotel and VIP Road
	 Basic rate per Km  
	 Min. Run/calendar Day  

	Mazda - 25 Seater A/C 
	
	
	
	
	
	
	
	

	36 Seater Hitech Bus Non A/C 
	
	
	
	
	
	
	
	

	36 Seater Hitec Bus A/C 
	
	
	
	
	
	
	
	

	42 Seater Volvo Bus 
	
	
	
	
	
	
	
	


Tax if any or inclusive of tax 

(The party has to fill up the part one of the document in blue / black pen or computerized printing)

Signature of the Authorized Signatory

Part -II

Terms & Conditions

1) The Items given are indicative.

2) The meter will be calculated when the job will start and end must be signed by the person used the taxi.

3) The number of hour must be written clearly with the starting and end time and start and end place with other description of place visited by the taxi in the taxi challan.
4) There may be change in requirement depending upon the place, time and circumstances. Some new work related to the convention may be entrusted to the party on requirement.

5) All the vehicle will be operate on the direction of the authorized person intimated to the party in the due course of time.

6) The driver employed must be well behaved and must not be left the vehicle without any information in no occasion.

7) The driver must wear the company dress, must not take alcohol, no rash driving.

8) The vehicles must have maximum 4 years old and with valid registration and comply other legal requirements.

9) The party shall use the placard at railway station, bus stand and Airport.

10) The 
11) The payment will be made to the party within three weeks on submission of bill subject to tally of the bill and the requirement. The payment will be made on actual.

12) All works must be verified by the concerned officer.
13) The quotation may be open at Kolkata/Delhi.
14) Liquidity damage at the rate of minimum 5% or as decided by the institute will be levied upon the party in case of any deviation in the work.
15) The party must understand the requirements

16) In case of dispute, it will be resolved amicably, failing which through arbitration and it would be at New Delhi. Secretary & CEO of the ICSI will be sole arbitrator. 

17) The L1 party will get the contract.

18) The tender may be cancelled by the authority without describing any reason.

19) The party shall give the EMD of Rs. 2000/- as per the details given above, the EMD amount will be returned to the unsuccessful bidder or adjusted in the bill of the party awarded the work.

20) The tender committee may reject the quotation of any party in case of unsuitability or any other reason; 

21) Please fill up part -1 and part-II of the tender document. And the same in a sealed envelope with the word inscribed on the top of the envelope “QUOTATION FOR Transportation and Taxi” and send it to Shri S N Mishra, Assistant Director, Institute of Company Secretaries of India, 22, Institutional Area, Lodi Road , New Delhi-110003
22)  The Tender must be filled and must reach on or before 26th July 2010.
Undertaking

I have read both part-I and part-II, clearly understand the tender document, items given in it and I hereby submit the quotation. I will abide by the terms and conditions of the tender.

Name of the Authorized Person:

Signature of the Authorized Signatory

Date:

