“}S' THE INSTITUTE OF
Company Secretaries of India

IN PURSUIT OF PROFESSIONAL EXCELLENCE
Statutory body under an Act of Parliament

NMATTENTION STUDENTS!!!

Steps for appearing in Online Pre-Exam Test and Process of
Payment of Fee by the Executive /Professional Students who
are yet to Remit fees towards Pre-Examination Test

Dear Student

This is to welcome you in the New Syllabus (2017) for Executive /Professional
Programme of CS Course.

As per the notification for the new syllabus,
https://www.icsi.edu/media/webmodules/SYLLABUS 2018N.pdf a mandatory
Pre-Examination Test has been introduced as a pre-requisite for seeking
enrolment in CS Examinations. You have to take this test before you enroll for
main Examinations.

The Pre-Examination test shall be conducted by ICSI for all the students of
Executive/Professional programme under New Syllabus. This Test will serve as
eligibility criteria for appearing in the main Examination. In order to take this
test, a fee of Rs.1000/- is to be paid, which can be paid online as per procedure
mentioned at Annexure-1. Please follow the steps as indicated therein and make
the payment.

Once the payment is realised, you will get an invitation (along with login ID and
default password) in due course of time to join the online portal for giving the Pre
Examination Test. Steps for using the platform may be seen at Annexure-2. Please
read it carefully and follow the steps after receipt of the invitation.

You are free to raise your queries, if any, at http://support.icsi.edu




Annexure-l1
PROCESS FOR REMITTING THE FEE FOR PRE-EXAMINATION TEST

l.Login Page: Student can login in to the application by entering Registration
Number and DOB.

http://www.icsi.in/PreExamFees/Login.aspx

E (@ Mot secure wwwLictian/PreExamFessLogmasps
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It will not allow student to enter into application if he has already made payment
and his transaction is Successful or after Successful reconciliation.

Both Registration Number and DOB are mandatory.

2. Student Profile Page: This page populates student details along with Pre-
Exam Test Fee
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3.PaymentInstruction Page: This page displays TransactionlD, ReceiptID and
Instructions. Student can “Proceed to Payment” by giving his consent on the
same by checking the check box.
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4. Payment Gateway
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5.Receipt Generation

The Institute of Company Secretaries of India
ICSI HOUSE, 22, Imstiutional Ared, Lodi Read, New Delhs - 110003
Website - werwicsi ody; Email- {pfo® izsi edy phome ; 011-45341020
ALY )
Receipt Ko 00000140 Diate: 1962013

Received wiik thanks frem GAURAY KUMAR GUPTA. helding Registration No. as 40051142800172007, a vem of Rs
1,00 (Rupers Twe Only ) towards PRE -EXAM TEST FEE - 757"

This i3 a compioter generabed feceipt and requoies oo sagnabane

Annexure-2

1.
Steps to attempt Online Pre-Examination Test:
1. Login using your credentials:

Link - https://elearning.icsi.in

(Please note, your Login credentials (Login Id and password) would be intimated
to you once you pay the requisite fee)



2. Click on My Course:

Browse Communities and Courses
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3. After Clicking on My Courses, all the courses in which you are enrolled will
appear on the screen. You can select Online Pre Examination Test Module -1
from the list of courses.

Click on Online Pre Examination test Module — 1.

Click on Launch Button in Green Color.
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4. Upon Launching, Pre Examination Guidelines page will open, please read

guidelines carefully.
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8. After reading Guidelines, Please click on Assessment Tab given just below
paper name
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6. After Clicking on Assessment, Please click on launch assessment button:



1. After clicking on launch assessment, instruction page will open. Please read
these instructions carefully. After reading instruction, please tick the checkbox
displaying (I have read and understood the instructions and agree to adhere to
them).

Please click on “I am ready to begin button”.

Instructions

Please read the instructions carefully
General Instructions:

1. Total duration of exasmnation 1s &0 minutes

2, The clock will be set ot the server. The coumdonn nmer in the wop nght comer of sereen will display the remaining tme available for vou 1o complete the
examination. When the ttmer reaches zero, the examination will end by self. You will not be required to end or submat your examemanion

3. The Queestion Palere displaved on the right sade of sereen will show the starus of each question usmg one of the following symbols

1 | You have not visited the questson vet
o You have sot aniwered the guestion
Ll You have answered the question
o Yoo have NOT anvwered the question, bur bave marked the question for review
a The questioni(s) “Marked for Review”™ wall be conmdered for evaluation

e The question(s) "Marked for Beview”™ will be mot be considered for evaluation. Hence, no masks will be allocated for the same

The Masked for Review starus for a questton simply indicares that vou would like 1o look a1 that questzon agas

Important :

The Institute might have granted paper-wise exemptions to some of the students on
the basis of higher qualification / corresponding exemption(s) on the basis of
switchover. Even though such students are not required to pass the Pre-Examination
Test, they are required to launch the test of such papers after logging into the E-



learning Module. They must agree to the instructions by clicking on the relevant
check box and then click on 'I am ready to begin' for all such exempted subjects,
as per the screenshot given above. User manual to launch exempted paper in Online
Prel[lexam Test is available at URL:

https://www.icsi.edu/media/webmodules/user%20manual%20to%20launch%20exempted%20pa
per%20in%20online%20preexamination%?20test.pdf

Only after completing the aforesaid process, the respective papers shall be marked
as passed for issue of Pre-Examination Test Completion Certificate for the
respective Module.

8. Assessment will start just after you click on this button. Given below is
assessment screen:
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